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Foreword—Secretary Michael 0. Leavitt

| am pleased to announce this new edition of the

U.S. Department of Health and Human Services’ (HHS) Research-Based Web
Design and Usability Guidelines. These Guidelines reflect HHS” commitment
to identifying innovative, research-based approaches that result in highly
responsive and easy-to-use Web sites for the public.

The Federal government is the largest single producer, collector, consumer,
and disseminator of information in the United States. The Internet provides
the most efficient and effective way of making this information available

to the widest possible audience. Record numbers of citizens are accessing
government sites 24 hours a day to find information and services that will
improve their daily lives. This makes it all the more essential that the Federal
government deliver Web technologies that enable and empower citizens.

These Guidelines help move us in that direction by providing practical, yet
authoritative, guidance on a broad range of Web design and communication
issues. Having access to the best available research helps to ensure we make
the right decisions the first time around and reduces the possibility of errors
and costly mistakes.

Since their introduction in 2003, the Guidelines have been widely used by
government agencies and the private sector, implemented in academic
curriculum, and translated into several foreign languages. | encourage all
government agencies to use these Guidelines to harness the Web in support
of the President’s vision of a Federal government that is citizen-centered and
results-oriented.

— Michael O. Leavitt
Secretary of Health and Human Services
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Foreword—Dr. Ben Shneiderman

Background
These new HHS Web usability Guidelines carry

forward one of the most enduring success stories in user interface design.
They continue the noble tradition of thoughtful practitioners who have
hacked their way through the unruly design landscape and then distilled their
experience into compact and generalizable aphorisms or patterns.
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Compilations of such guidelines offer newcomers a clearer roadmap to follow,
helping them to avoid some of the swamps and potholes. Guidelines serve
experienced experts and busy managers by giving them an overview and
reminding them of the wide range of issues. Most importantly, guidelines
provoke discussions among designers and researchers about which guidelines
are relevant and whether a refined or new guideline should be added.

Guidelines should be more than one person’s lightly-considered opinion,

but they are not rigid standards that can form the basis of a contract or a
lawsuit. Guidelines are not a comprehensive academic theory that has strong
predictive value, rather they should be prescriptive, in the sense that they
prescribe practice with useful sets of DOs and DON'Ts. Guidelines should be
presented with justifications and examples.

Like early mapmakers, the pioneering developers of user interface guidelines
labored diligently. Working for IBM in the mid-1970s, Stephen Engel and
Richard Granda recorded their insights in an influential document. Similarly,
Sid Smith and Jane Mosier in the early 1980s, collected 944 guidelines in a
500-page volume (available online at http://hcibib.org/sam/contents.html).
The design context in those days included aircraft cockpits, industrial control
rooms, and airline reservation systems and the user community emphasized
regular professional users. These admirable efforts influenced many designers
and contributed to the 1980s corporate design guidelines from Apple,
Microsoft, and others covering personal computers, desktop environments,
and public access kiosks.

Then, the emergence of the World Wide Web changed everything. The
underlying principles were similar, but the specific decisions that designers
had to make required new guidelines. The enormously growing community
of designers eagerly consulted useful guidelines from sources as diverse as Yale
University, Sun Microsystems, the Library of Congress, and Ameritech. Many
of these designers had little experience and were desperate for any guidance
about screen features and usability processes. Sometimes they misinterpreted
or misapplied the guidelines, but at least they could get an overview of the
issues that were important.
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As Web usability guidelines became more widely used and consulted,
discrepancies and contradictions became subjects of lively discussion at
usability conferences and human-computer interaction research seminars.

For example, many early Web guidelines documents were vague about
appropriate numbers of links per page, sometimes falling back to mention
George Miller’s famous notion of seven plus or minus two. His work dealt
with short-term memory capacity, but in studying a Web page, this factor has
little bearing. As controversy grew, researchers collected dramatic empirical
evidence that broader shallow trees were superior in information presentation
websites.

Fortunately, the remarkable growth of the professional community of Web
designers was matched by a healthy expansion of the academic community
in psychology, computer science, information systems, and related disciplines.
The research community went to work on the problems of menu design,
navigation, screen layout, response time, and many more. Not every
experiment is perfect, but the weight of validated results from multiple studies
provides crucial evidence that can be gainfully applied in design.

This newest set of guidelines from the prestigious team assembled by the
Department of Health and Human Services makes important contributions
that will benefit practitioners and researchers. They have done the meticulous
job of scouring the research literature to find support for design guidelines,
thereby clarifying the message, resolving inconsistencies, and providing
sources for further reading. Researchers will also benefit by this impressive
compilation that will help them understand the current state of the art and
see what problems are unresolved. Another impact will be on epistemologists
and philosophers of science who argue about the relevance of research

to practice. It is hard to recall a project that has generated as clear a
demonstration of the payoff of research for practice.

The educational benefits for those who read the guidelines will be enormous.
Students and newcomers to the field will profit from the good survey of issues
that reminds them of the many facets of Web design. Experienced designers
will find subtle distinctions and important insights. Managers will appreciate
the complexity of the design issues and gain respect for those who produce
effective websites.

Enthusiasms and Cautions

My enthusiasms for this HHS guidelines project and its product are great, but
they are tempered by several cautions. To put it more positively, the greatest
benefits from these research-based guidelines will accrue to those who create
effective processes for their implementation. My advice is to recognize the
Guidelines as a ‘living document’ and then apply the four Es: education,
enforcement, exemption, and enhancement.
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Education: Delivering a document is only the first stage in making an
organization’s guidelines process effective. Recipients will have to be
motivated to read it, think about it, discuss it, and even complain about
it. Often a live presentation followed by a discussion can be effective in
motivating use of guidelines.

Enforcement: While many designers may be willing to consider and apply
the guidelines, they will be more diligent if there is a clear process of interface
review that verifies that the guidelines have been applied. This has to be done
by a knowledgeable person and time has to be built into the schedule to
handle deviations or questions.

Exemption: Creative designers may produce innovative compelling Web
page designs that were not anticipated by the Guidelines writers. To support
creative work, managers should balance the enforcement process with an
exemption process that is simple and rapid.

Enhancement: No document is perfect or complete, especially a guidelines
document in a fast changing field like information technology. This principle
has two implications. First, it means that HHS or another organization should
produce an annual revision that improves the Guidelines and extends them
to cover novel topics. Second, it means that adopting organizations should
consider adding local guidelines keyed to the needs of their community.

This typically includes guidelines for how the organization logo, colors, titles,
employee names, contact information, etc. are presented. Other common
additions are style guides for terminology, templates for information, universal
usability requirements, privacy policies, and legal guidance.

Finally, it is important to remember that as helpful as these research-based
guidelines are, that they do not guarantee that every website will be effective.
Individual designers make thousands of decisions in crafting websites.

They have to be knowledgeable about the content, informed about the

user community, in touch with the organizational goals, and aware of the
technology implications of design decisions. Design is difficult, but these

new research-based guidelines are an important step forward in providing
assistance to those who are dedicated to quality.

— Ben Shneiderman, Ph.D.
University of Maryland
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Introduction

The Research-Based Web Design & Usability Guidelines (Guidelines) were
developed by the U.S. Department of Health and Human Services (HHS), in
partnership with the U.S. General Services Administration. This new edition
of the Guidelines updates the original set of 187 guidelines, and adds 22 new
ones. Many of the guidelines were edited, and numerous new references
have been added. There are now 209 guidelines.
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The Guidelines were developed to assist those involved in the creation of Web
sites to base their decisions on the most current and best available evidence.
The Guidelines are particularly relevant to the design of information-oriented
sites, but can be applied across the wide spectrum of Web sites.

Who Are the Guidelines for?

The primary audiences for the Guidelines are Web site managers, designers,
and others involved in the creation or maintenance of Web sites. A
secondary audience is researchers who investigate Web design issues. This
resource will help researchers determine what research has been conducted,
and where little or no research exists.

Why Were the Guidelines Created?
HHS created this set of guidelines for several reasons:

1) To create better and more usable health and human service Web
sites. HHS is mandated to provide clear information in an efficient
and effective manner to patients, health professionals, researchers, and
the public. Translating the latest Web design research into a practical,
easy-to-use format is essential to the effective design of HHS’ numerous
Web sites. The approach taken to produce the Guidelines is consistent
with HHS’ overall health information dissemination model that involves
rapidly collecting, organizing, and distributing information in a usable
format to those who need it.

2) To provide quantified, peer-reviewed Web site design guidelines. This
resource does not exist anywhere else. Most Web design guidelines are
lacking key information needed to be effective.

For example, many guideline sets:

e Are based on the personal opinions of a few experts;

e Do not provide references to support them;

¢ Do not provide any indication as to whether a particular guideline
represents a consensus of researchers, or if it has been derived from a
one-time, non-replicated study; and

¢ Do not give any information about the relative importance of
individual guidelines.
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By addressing these issues, the Guidelines will help enable organizations to
make more effective design decisions. Each guideline in this book shows
a rating of its ‘Relative Importance’ to the success of a Web site, and a
rating of the ‘Strength of Evidence’ supporting the guideline. Professional
Web designers, usability specialists, and academic researchers contributed
to these ratings. The ratings allow the user to quickly ascertain which
guidelines have the greatest impact on the success of a Web site, and

to determine the nature and quality of the supporting evidence. The
‘Relative Importance’ and ‘Strength of Evidence’ ratings are unique to this
set of guidelines.

3) To stimulate research into areas that will have the greatest influence
on the creation of usable Web sites. There are numerous Web design
questions for which a research-based answer cannot be given. While
there are typically more than 1,000 papers published each year related to
Web design and usability, much of this research is not based on the most
important (or most common) questions being asked by Web designers.
By providing an extensive list of sources and ‘Strength of Evidence’ ratings
in the Guidelines, HHS hopes to highlight issues for which the research is
conclusive and attract researchers’ attention to the issues most in need of
answers.

How to Contribute Additional References?

The authors of the Guidelines attempted to locate as many references and source
documents as possible. However, some important Guidelines may not have been
created, and some applicable references may have been missed. Readers who
are aware of an original reference pertaining to an existing guideline, or who
have a suggestion for a new research-based guideline, should submit an email
to: info@usability.gov.

Please include the following information in your email:

¢ Reference information—author, title, publication date, source, etc.
(Remember, books are usually not original references.);

¢ The guideline to which the reference applies;

e If suggesting a new guideline, a draft of the guideline; and

e A copy of the source (or a link to it), if available.

This information will help the authors maintain the Guidelines as a current and
accurate resource.

Is There an Online Version of these Guidelines?
HHS has created an online version that can be found at www.usability.gov. The
online version provides users with the opportunity to search for specific topics.
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How to

Use the Guidelines

Successful use of the Guidelines depends on how they are disseminated and
used within an organization. Simply providing the Guidelines to designers
and managers may not be enough to spur the adoption and use of these
guidelines.

The Guidelines offer benefits to four key audiences:

Designers

The Guidelines provide a clear sense of the range of issues that
designers—especially those new to the field—need to consider
when planning and designing a Web site. Applying the Guidelines
will help to reduce the negative impacts of ‘opinion-driven’
design, and referring to evidence-based guidance can reduce the
clashes resulting from differences of opinion between design team
members.

Usability Specialists

The Guidelines will help usability specialists evaluate the designs of
Web sites. For example, usability specialists can use the Guidelines
as a checklist to aid them during their review of Web sites. They
also can create customized checklists that focus on the 'Relative
Importance’ and "Strength of Evidence’ scales associated with each
guideline. For example, a usability specialist can create a checklist
that only focuses on the top 25 most important issues related to the
success of a Web site.

Managers

The Guidelines will provide managers with a good overview and
deep understanding of the wide range of usability and Web design
issues that designers may encounter when creating Web sites.

The Guidelines also provide managers with a ‘standard of usability’
for their designers. Managers can request that designers follow
relevant portions of the Guidelines and can use the Guidelines to set
priorities. For example, during timeframes that require rapid design,
managers can identify guidelines deemed most important to the
success of a Web site—as defined by the ‘Relative Importance’ score
associated with each guideline—and require designers to focus on
implementing those selected guidelines.

Researchers

Researchers involved in evaluating Web design and Web process
issues can use this set of Guidelines to determine where new
research is needed. Researchers can use the sources of evidence
provided for each guideline to assess the research that has been
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conducted, and to determine the need for additional research to
increase the validity of the previous findings, or to challenge these
findings. Perhaps more importantly, researchers also can use the
Guidelines and their sources to formulate new and important research
questions.

Options for Implementing the Guidelines

There are a variety of ways to use the Guidelines in Web site development
efforts. Users can read the book from beginning to end to become familiar
with all of the guidelines. The book also can be used as a reference to answer
specific Web site design questions. The Guidelines can be customized to fit most
organizations’ needs. The customization process can be approached in several
ways:

e Encourage key stakeholders and/or decision makers to review the full
set of guidelines and identify key guidelines that meet their Web design
needs. For example, an organization may be developing portal Web
sites that focus exclusively on linking to other Web sites (as opposed
to linking to content within its own Web site). Therefore, it may focus
more on selecting guidelines from the ‘designing links’ and "navigation’
chapters and less from the content-related chapters.
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e Selected guidelines can be merged with existing standards and
guidelines currently used within an organization. This may reduce the
number of documents or online tools that designers must reference,
and improve the adoption and use of existing standards and the
Guidelines.

The "Relative Importance’ and 'Strength of Evidence’ scales can be used
to prioritize which guidelines to implement. For example, on page 205
of this book, the guidelines are listed in order of relative importance.
Using this list, designers can focus on implementing the 25 or 50 most
important guidelines. In turn, the ‘Strength of Evidence’ ratings on
page 210 can be used to determine the guidelines in which a designer
can place the greatest confidence. Conversely, the guidelines with the
lowest ‘Strength of Evidence’ ratings could indicate where more time
should be devoted during usability testing. To help readers customize
these guidelines to meet their organization’s needs, an electronic copy
of the Guidelines is posted at http://usability.gov/.

Finally, Ben Shneiderman, Ph.D., suggests four ways to enhance the
application of the Guidelines: education, enforcement, exemption, and
enhancement. Please read his foreword to consider other ways to
successfully implement the Guidelines.

Research-Based Web Design & Usability Guidelines




Considerations Before Using the Guidelines

The guidelines are intended to improve the design and usability of
information-based Web sites, but also can be applied across the wide
spectrum of Web sites. When using the guidelines, it is helpful to
remember that:

e Within each chapter of this book, the guidelines are ordered

according to their ‘Relative Importance’ ratings. That is, the most
important guidelines are toward the beginning of a chapter and the
less important ones are toward the end.

Readers may have a tendency to think that guidelines with one or
two bullets on the 'Relative Importance’ scale are not important.
However, it is crucial to note that all guidelines in this book

were rated as at least ‘somewhat important’ by the review team,
otherwise they would not have been selected for inclusion in

the book. Therefore, a guideline with one or two bullets is still
important, just relatively less so than a guideline with four or five
bullets.

e The guidelines may not be applicable to all audiences and contexts.
For example, they may not apply to Web sites used by audiences
with low literacy skills that have special terminology and layout
needs. In general, these guidelines apply to English language Web
sites designed for adults who are between 18 and 75 years of age.

e The guidelines may not adequately consider the experience of the
designer. For example, a designer may have specialized knowledge
about designing for a particular audience or context. These
guidelines are adaptable and are not fixed rules.

e The guidelines may not reflect all evidence from all disciplines
related to Web design and usability. Considerable effort has been
made to include research from a variety of fields including human
factors, cognitive psychology, computer science, usability, and
technical communication. However, other disciplines may have
valuable research that is not reflected in the guidelines.

Some “Strength of Evidence’ ratings are low because there is a lack
of research for that particular issue. The ‘Strength of Evidence’ scale
used to rate each guideline was designed to put a high value on
research-based evidence, but also to acknowledge experience-based
evidence including expert opinions. Low ‘Strength of Evidence’
ratings should encourage the research of issues that are not
currently investigated.

Research-Based Web Design & Usability Guidelines
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Background and Methodology

The U.S. Department of Health and Human Services (HHS) Research-
Based Web Design & Usability Guidelines (Guidelines) project began in
March of 2000. Since that time, each guideline presented in this book has
undergone an extensive internal and external review. The process used to
create the Guidelines is presented here.

Step 1: Creating the Initial Set of Guidelines

HHS wanted to develop a set of guidelines that could help designers build
Web sites that are based on the best available research. The initial set

of guidelines were drawn from existing Web design guideline and style
guides, published research articles, research summaries, publicly available
usability test reports, and lessons learned from in-house usability tests. This
effort resulted in more than 500 guidelines.

Step 2: Reviewing the Initial Set of Guidelines
The initial seat of 500 guidelines was far too many for Web site designers
to use effectively. An internal review process was conducted to:

e identify and combine duplicate guidelines.
e identify and resolve guidelines that conflicted with each other; and
e reword unclear guidelines.

Each of the reviewers had experience in Web site design, usability
engineering, technical communication, software design, computer
programming and/or human-computer interaction. This internal review
reduced the initial set of guidelines to 398.

Step 3: Determining the 'Relative Importance’ of Each Guideline

To determine the ‘Relative importance’ of each guideline, 16 external
reviewers were recruited. Half of these reviewers were Web site designers
and half were usability specialists. Each reviewer evaluated each guideline
and assigned a rating based on the question, "How important is this
guideline to the success of a Web site?’ Those guidelines that were rated
as having little importance to the success of a Web site were eliminated.
The set of guidelines now was reduced to 287.

Step 4: Determining the 'Strength of Evidence’ for Each Guideline

The next step was to generate a ‘Strength of Evidence’ rating for each
guideline. To do this, a group of eight usability researchers, practitioners
and authors were recruited. These reviewers were all published researchers
with doctoral degrees, experienced peer reviewers, and knowledgeable

of experimental design. These reviewers constructed a set of criteria for
judging the strength of the evidence for each guideline, which was used as
the ’‘Strength of Evidence’ scale.

Research-Based Web Design & Usability Guidelines




Step 5: Finding Graphic Examples for the Guidelines

Most of the guidelines required a graphic example to ensure that users
clearly understand the meaning of the guideline. The project team
identified and reviewed several possible examples for each guideline,
and selected the best examples. During this activity, the number of
guidelines was further reduced.

Step 6: Grouping, Organizing, and Usability Testing the Guidelines
To ensure that the information about specific Web design issues is easy
to find, a group of 20 Web site designers were asked to participate in

a formal ‘grouping’ of the guidelines by participating in a card-sorting
exercise. Each of the twenty individuals put the guidelines into groups
that reflected how they think about Web design issues, and then
provided a name for each group. Data from this exercise was analyzed
with specially developed software and formed the chapters of this book.

Several draft page layouts in print format were developed for this book.
These drafts were usability tested to determine how best to facilitate
readers’ ability to locate and understand information on a page. These
findings, as well as readers’ preferences, served as the basis for the final
page layout. The final set that was published in 2004 contained 187
guidelines.

Step 7: Updating the Set of Guidelines

Since publishing the 2004 edition of the Research-Based Web Design
and Usability Guidelines, the research literature has been continually
searched for new and useful research-based information. We identified
new relevant research that enabled us to substantially revise (update)
21 existing guidelines, and to add 22 new guidelines. Minor editing
changes were made to a few other guidelines. The new and revised
guidelines were edited by three different, independent groups of
computer professionals. After editing, the final number of guidelines
was 209.

The 'Relative Importance’ ratings were revised based on a new survey in
which 36 Web site professionals responded to an online survey. Each of
these people reviewed each of the existing 209 guidelines and rated each
one on a Likert-like importance scale with the anchors set at ‘Important’
to ‘Very Important.’

The ‘Strength of Evidence’ ratings were revised for those guidelines
where new research was reported. In this case, 13 usability professionals
rated each of the new and revised guidelines, and assigned ‘Strength of
Evidence’ ratings. The raters all were very familiar the research literature,
all had conducted their own studies, and there was a high level of
agreement in their ratings (Cronbach’s alpha = .92). The criteria used for
making the ‘Strength of Evidence’ estimates is shown on the next page.
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The ‘Strength of Evidence’ ratings were revised for those guidelines
where new research was reported. In this case, 13 usability professionals
rated each of the new and revised guidelines, and assigned ’Strength of
Evidence’ ratings. The raters all were very familiar the research literature,
all had conducted their own studies, and there was a high level of
agreement in their ratings (Cronbach’s alpha = .92). The criteria used for
making the ‘Strength of Evidence’ estimates is shown below:

5 — Strong Research Support @O
e Cumulative and compelling, supporting research-based evidence

e At least one formal, rigorous study with contextual validity
¢ No known conflicting research-based findings
e Expert opinion agrees with the research

4 — Moderate Research Support @@&®O)
e Cumulative research-based evidence

* There may or may not be conflicting research-based findings
 Expert opinion

¢ Tends to agree with the research, and

* A consensus seems to be building

3 - Weak Research Support @O0

e Limited research-based evidence

e Conflicting research-based findings may exist
- and/or -

e There is mixed agreement of expert opinions

2 - Strong Expert Opinion Support @O0
¢ No research-based evidence
e Experts tend to agree, although there may not be a consensus
e Multiple supporting expert opinions in textbooks, style guides, etc.
e Generally accepted as a ‘best practice’ or reflects ‘state of practice’

1 - Weak Expert Opinion Support @OOO0O)
¢ No research-based evidence

e Limited or conflicting expert opinion
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Design Process and Evaluation

There are several usability-related issues,

methods, and procedures that require careful consideration when
designing and developing Web sites. The most important of these

are presented in this chapter, including ‘up-front’ issues such as
setting clear and concise goals for a Web site, determining a correct
and exhaustive set of user requirements, ensuring that the Web site
meets user’s expectations, setting usability goals, and providing useful

content.

To ensure the best possible outcome, designers should consider a

full range of user-interface issues, and work to create a Web site that

uolnjenjen3 pue ssa3dold ub

enables the best possible human performance. The current research
suggests that the best way to begin the construction of a Web site is
to have many different people propose design solutions (i.e., parallel
design), and then to follow up using an iterative design approach.
This requires conducting the appropriate usability tests and using the

findings to make changes to the Web site.
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n 1:1 Provide Useful Content Relative Importance:
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Guideline: Provide content that is engaging, relevant, | Strength of Evidence:

and appropriate to the audience. (172°345)

Comments: Content is the information provided on

a Web site. Do not waste resources providing easy access and good usability to
the wrong content. One study found that content is the most critical element
of a Web site. Other studies have reported that content is more important than
navigation, visual design, functionality, and interactivity.

Sources: Asher, 1980; Badre, 2002; Baldwin, Peleg-Bruckner and McClintock,
1985; Celsi and Olson, 1988; Evans, 1998; Levine, 1996; Nielsen and Tahir,
2002; Nielsen, 1997b; Nielsen, 2000; Rajani and Rosenberg, 1999; Sano, 1996;
Sinha, et al., 2001; Spyridakis, 2000; Stevens, 1980.

1:2 Establish User Requirements Relative Importance:

06060

Guideline: Use all available resources to better Strength of Evidence:

understand users’ requirements. (17234 @)

Comments: The greater the number of exchanges

of information with potential users, the better the developers’ understanding
of the users’ requirements. The more information that can be exchanged
between developers and users, the higher the probability of having a successful
Web site. These could include customer support lines, customer surveys and
interviews, bulletin boards, sales people, user groups, trade show experiences,
focus groups, etc. Successful projects require at least four (and average five)
different sources of information. Do not rely too heavily on user intermediaries.

The information gathered from exchanges with users can be used to build
‘use cases.” Use cases describe the things that users want and need the Web
site to be able to do. In one study, when compared with traditional function-
oriented analyses, use cases provided a specification that produced better user
performance and higher user preferences.

Sources: Adkisson, 2002; Brinck, Gergle and Wood, 2002; Buller, et al.,
2001; Coble, Karat and Kahn, 1997; Keil and Carmel, 1995; Li and Henning,
2003; Norman, 1993; Osborn and Elliott, 2002; Ramey, 2000; Vora, 1998;
Zimmerman, et al., 2002.

See page xxii
) . - for detailed descriptions
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1:3 Understand and Meet User’s Expectations

Guideline: Ensure that the Web site format meets [poiative Importance:
user expectations, especially related to navigation,

content, and organization. m

Strength of Evidence:
Comments: One study found that users define J

'usability' as their perception of how consistent, m

efficient, productive, organized, easy to use,
intuitive, and straightforward it is to accomplish tasks within a system.

It is important for designers to develop an understanding of their users’
expectations through task analyses and other research. Users can have
expectations based on their prior knowledge and past experience. One
study found that users acted on their own expectations even when there
were indications on the screen to counter those expectations.

The use of familiar formatting and navigation schemes makes it easier for
users to learn and remember the layout of a site. It’s best to assume that

a certain percentage of users will not use a Web site frequently enough to
learn to use it efficiently. Therefore, using familiar conventions works best.

Sources: Carroll, 1990; Detweiler and Omanson, 1996; Lynch and Horton,
2002; McGee, Rich and Dumas, 2004; Spool, et al., 1997; Wilson, 2000.

Example:
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o Vi 10l Doslgna

Law and Pollcy
Publications
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The Copyright Office Web site meets user expectations—links to the most likely
user activities or queries (searching records, licensing and registering works, etc.)
are prominently displayed and logically ordered, and there are very few distractions
on the page.
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- 1:4 Involve Users in Establishing User Requirements

Guideline: Involve users to improve the completeness [ elative Importance:

and accuracy of user requirements. 1727545

Comments: One of the basic principles of user- Strength of Evidence:
centered design is the early and continual focus on (12300
users. For this reason, user involvement has become

a widely accepted principle in the development of

usable systems. Involving users has the most value when trying to improve the
completeness and accuracy of user requirements. It is also useful in helping to
avoid unused or little-used system features. User involvement may improve the
level of user acceptance, although the research is not yet clear that it does in

all cases. There is little or no research suggesting that user involvement leads to
more effective and efficient use of the system. Finally, the research suggests that
users are not good at helping make design decisions. To summarize, users are
most valuable in helping designers know what a system should do, but not in
helping designers determine how best to have the system do it.

Sources: Barki and Hartwick, 1991; Baroudi, Olson and Ives, 1986; Foster
and Franz, 1999; Heinbokel, et al., 1996; Ives and Olson, 1984; Kujala, 2003;
McKeen and Guimaraes, 1997.
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1:5 Set and State Goals Relative Importance:
(1.2.34.5)

Guideline: Identify and clearly articulate the primary | trength of Evidence:

goals of the Web site before beginning the design
process. 1.2 000

Comments: Before starting design work, identify the primary goals of the Web
site (educate, inform, entertain, sell, etc.). Goals determine the audience,
content, function, and the site’s unique look and feel. It is also a good idea
to communicate the goals to, and develop consensus for the site goals from,
management and those working on the Web site.

Sources: Badre, 2002; Coney and Steehouder, 2000; Detweiler and Omanson,
1996.
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1:6 Focus on Performance Before Preference

Guideline: If user performance is important, make
decisions about content, format, interaction, and
navigation before deciding on colors and decorative
graphics.

Comments: Focus on achieving a high rate of user
performance before dealing with aesthetics. Graphics

Relative Importance:
0600
Strength of Evidence:

0600

issues tend to have little impact, if any, on users’ success rates or speed of

performance.

Sources: Baca and Cassidy, 1999; Grose, et al., 1999; Tractinsky, 1997.

1:7 Consider Many User Interface Issues

Guideline: Consider as many user interface issues
as possible during the design process.

Comments: Consider numerous usability-related issues

during the creation of a Web site. These can include: the context within which
users will be visiting a Web site; the experience levels of the users; the types
of tasks users will perform on the site; the types of computer and connection
speeds used when visiting the site; evaluation of prototypes; and the results of

usability tests.

Sources: Bailey, 1996; Buller, et al., 2001; Graham, Kennedy and Benyon, 2000;

Relative Importance:

08600

Strength of Evidence:

0600

Mayhew, 1992; Miller and Stimart, 1994; Zimmerman, et al., 2002.

See page xxii
for detailed descriptions

of the rating scales Research-Based Web Design & Usability Guidelines
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“ 1:8 Be Easily Found in the Top 30 Relative Impostonce
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Guideline: in order to have a high probability of being Strength of Evidence:
accessed, ensure that a Web site is in the ‘top 30’
references presented from a major search engine. 86600

Comments: One study showed that users usually do not look at Web sites that are
not in the ‘top 30.” Some of the features required to be in the ‘top 30’ include
appropriate meta-content and page titles, the number of links to the Web site, as
well as updated registration with the major search engines.

Sources: Amento, et al., 1999; Dumais, Cutrell and Chen, 2001; Lynch and Horton,
2002; Spink, Bateman and Jansen, 1999.

Example:

The below snippet of html code illustrates one important way of ensuring that a Web
site will be found by search engines—embedding keyword metatags. These keywords
are read by search engines and used to categorize Web sites; understanding typical
users will provide clues as to what keywords should be used.

<meta name="description” content="The Official Website of the Federal
Bureau of Investigation”>

<meta name="title” content="Federal Bureau of Investigation”>

<meta name="subject” content="Federal Bureau of Investigation, FBI,
F.B.l.,, The Bureau, G-man, G-men, Mueller, Intelligence, Terrorism, Coun-
terterrorism, Counterintelligence, Espionage, Crime, Most Wanted, ).
Edgar Hoover, Department of Justice, Fraud, Money Laundering, Public
Corruption, Cyber, Fingerprints, Be Crime Smart, Submit A Crime Tip,
E-Scams, forensics, Kids Page, jobs, careers”>

% Home | Site Map | FAQs

FEDERAL BUREAU OF INVESTIGATION
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1:9 Set USﬂbIlItg Goals Relative Importance:
12500
Guideline: Set performance goals that include Strength of Evidence:
success rates and the time it takes users to find
specific information, or preference goals that address 886 0

satisfaction and acceptance by users.

Comments: Setting user performance and/or preference goals helps developers
build better Web sites. It can also help make usability testing more effective.
For example, some intranet Web sites have set the goal that information will be
found eighty percent of the time and in less than one minute.

Sources: Baca and Cassidy, 1999; Bradley and Johnk, 1995; Grose, et al., 1999;
Sears, 1995.

1:10 Use Parallel Design Relative Importance:
(12000

Guideline: Have several developers independently Strength of Evidence:

propose designs and use the best elements from (172.34@)
each design.
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Comments: Do not have individuals make design decisions by themselves or rely
on the ideas of a single designer. Most designers tend to adopt a strategy that
focuses on initial, satisfactory, but less than optimal, solutions. Group discussions
of design issues (brainstorming) do not lead to the best solutions.

The best approach is parallel design, where designers independently evaluate
the design issues and propose solutions. Attempt to ‘saturate the design space’
before selecting the ideal solution. The more varied and independent the ideas
that are considered, the better the final product will be.

Sources: Ball, Evans and Dennis., 1994; Buller, et al., 2001; Macbeth, Moroney
and Biers, 2000; McGrew, 2001; Ovaska and Raiha, 1995; Zimmerman, et al.,
2002.

See page xxii
for detailed descriptions o
of the rating scales Research-Based Web Design & Usability Guidelines




“ 1:11 Use Personas Relative Importance:
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Guideline: Use personas to keep the design team Strength of Evidence:

focused on the same types of users.

1.2 000
Comments: Personas are hypothetical ‘stand-ins’ for
actual users that drive the decision making for interfaces. They are not real people,
but they represent real people. They are not ‘'made up,” but are discovered as a by-
product of an investigative process with rigor and precision. Interfaces should be
constructed to satisfy the needs and goals of personas.

Some usability specialists feel that designers will have far more success designing
an interface that meets the goals of one specific person, instead of trying to design
for the various needs of many. The design team should develop a believable
persona so that everybody will accept the person. It is usually best to detail two or
three technical skills to give an idea of computer competency, and to include one
or two fictional details about the persona’s life. Even though a few observational
studies have been reported, there are no research studies that clearly demonstrate
improved Web site success when personas are used.

Keep the number of personas for each Web site relatively small — use three to
five. For each persona include at least a first name, age, photo, relevant personal
information, and work and computer proficiency.

Sources: Cooper, 1999; Goodwin, 2001; Head, 2003.

See page xxii
) . - for detailed descriptions
Research-Based Web Design & Usability Guidelines of the rating scales




Optimizing the User Experience

1Ziw

Web sites should be designed to facilitate and

encourage efficient and effective human-computer interactions.
Designers should make every attempt to reduce the user’s workload

by taking advantage of the computer’s capabilities. Users will make the
best use of Web sites when information is displayed in a directly usable

format and content organization is highly intuitive. Users also benefit
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from task sequences that are consistent with how they typically do their
work, that do not require them to remember information for more than
a few seconds, that have terminology that is readily understandable,

and that do not overload them with information.

e NI TETRET P

Users should not be required to wait for more than a few seconds
for a page to load, and while waiting, users should be supplied with
appropriate feedback. Users should be easily able to print information.

Designers should never ‘push’ unsolicited windows or graphics to users.
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n 2:1 Do Not Display Unsolicited Windows or Graphics

Guideline: Do not have unsolicited windows or Relative Importance:

graphics ‘pop-up’ to users. 1727345
Comments: Users have commented that unsolicited | Strength of Evidence:
windows or graphics that ‘pop up’ are annoying and (12 30@

ience

distracting when they are focusing on completing
their original activity.

Sources: Ahmadi, 2000.

2:2 Increase Web Site Credibility Relative Importance:
0600

Guideline: Optimize the credibility of information- | Strength of Evidence:

oriented Web sites. m

]
L
[—N
=
J
e
L
N
—
L
N —
=

Comments: Based on the results of two large surveys,
the most important Web site-related actions that organizations can do to help
ensure high Web site credibility are to:

imizing

Opt

Provide a useful set of frequently asked questions (FAQ) and answers;
Ensure the Web site is arranged in a logical way;

Provide articles containing citations and references;

Show author’s credentials;

Ensure the site looks professionally designed;

Provide an archive of past content (where appropriate);

Ensure the site is as up-to-date as possible;

Provide links to outside sources and materials; and

Ensure the site is frequently linked to by other credible sites.

Sources: Fogg, 2002; Fogg, et al., 2001; Lightner, 2003; Nielsen, 2003.

See page xxii
) o o for detailed descriptions
Research-Based Web Design & Usability Guidelines of the rating scales




2:3 Standardize Task Sequences Relative Importance:
(12.34@

Guideline: Allow users to perform tasks in the same | Strength of Evidence:
sequence and manner across similar conditions. m

Comments: Users learn certain sequences of

behaviors and perform best when they can be reliably repeated. For §_
example, users become accustomed to looking in either the left or right E.
panels for additional information. Also, users become familiar with the steps —
in a search or checkout process. (]
e
Sources: Bovair, Kieras and Polson, 1990; Czaja and Sharit, 1997; Detweiler —
and Omanson, 1996; Foltz, et al., 1988; Kieras, 1997; Polson and Kieras, 3~
1985; Polson, Bovair and Kieras, 1987; Polson, Muncher and Engelback, [
1986; Smith, Bubb-Lewis and Suh, 2000; Sonderegger, et al., 1999; Ziegler, g
Hoppe and Fahnrich, 1986. —
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n 2:4 Reduce the User’s Workload Relative Importance:
(1,254 @

@ Guideline: Allocate functions to take advantage Strength of Evidence:
o of the inherent respective strengths of computers m
[ — and users.
2 |
- Comments: Let the computer perform as many tasks as possible, so that users
g can concentrate on performing tasks that actually require human processing
e and input. Ensure that the activities performed by the human and the computer
WJ take full advantage of the strengths of each. For example, calculating body mass
— indexes, remembering user IDs, and mortgage payments are best performed by
(-E) computers.
N
— Sources: Gerhardt-Powals, 1996; Moray and Butler, 2000; Sheridan, 1997.
-
— Example:
{—)] al +n When looking
— Calculators to buy a house,
-E Haw Much is Your Monthly BT s Wil know
— R ; Miar'} the value of
E The following information is nesded to : variables necessary
- — calculate your monthly payrment. After g to calculate a
L providing the information, chick on thi t
[ = “Calculate Single Payment” for your Horith t mon y paymen
[ ) payment calculation. For a paymant ; o (interest rate, loan
schedule, cdick on "Caloulate Payment amount, etc.), but
Schedule.” You can reset the values : 7 7
you entered by clicking on the “Resst How My are incapable of
Values™ option. - quickly calculating it
* = Roquired fiekd themselves.

How Much 1z our
Monthly Payment?

Loan balance: *
Haortgage term: ®
Interest rate: *

Calculate Single Payrment

Caleulate Paymant Schaduls
Reset Values

Enter your ID and password bo sign in

— ]

Fagswoid:

] Remambgr my 10 on this compulsr

hixde: Standard | Saouny

See page xxii
for detailed descriptions
of the rating scales
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2:5 Design for Working Memory Limitations 13

_Guideling: Do not require users to remember Relative Importance:
information from place to place on a Web site. 172754 @)

Comments: Users can remember relatively few Strength of Evidence:
items of information for a relatively short period

of time. This ‘working memory’ capacity tends to 08606
lessen even more as people become older. One
study compared the working memory performance of age groups 23-44
years and 61-68 years. The younger group performed reliably better than
the older group.

When users must remember information on one Web page for use on
another page or another location on the same page, they can only
remember about three or four items for a few seconds. If users must make
comparisons, it is best to have the items being compared side-by-side so
that users do not have to remember information—even for a short period of
time.

S
)
.
=
—
((—]
i
—
(g -]
G
»
(3-)
q
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Sources: Ahlstrom and Longo, 2001; Baddeley, 1992; Bailey, 2000a;
Broadbent, 1975; Brown, 1958; Cockburn and Jones, 1996; Curry, McDougall
and de Bruijn, 1998; Evans, 1998; Kennedy and Wilkes, 1975; LeCompte,
1999; LeCompte, 2000; MacGregor, 1987; McEneaney, 2001; Nordby,
Raanaas and Magnussen, 2002; Raanaas, Nordby and Magnussen, 2002;
Spyridakis, 2000.

IuUILIAdY

2:6 Minimize Page Download Time  [Relative Importance:
1.2.35.4@)

Guideline: Minimize the time required to Strength of Evidence:

download a Web site’s pages. 172340

Comments: The best way to facilitate fast page
loading is to minimize the number of bytes per page.

Sources: Barber and Lucas, 1983; Bouch, Kuchinsky and Bhatti, 2000; Byrne,
et al., 1999; Evans, 1998; Lynch and Horton, 2002; Nielsen, 1997d; Spool, et
al.,, 1997; Tiller and Green, 1999.
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“ 2:7 Warn of ‘Time Quts’ Relative Importance:
(1.2.34 @

Guideline: Let users know if a page is programmed | Strength of Evidence:
to ‘time out,” and warn users before time expires m
so they can request additional time.

ience

Comments: Some pages are designed to ‘time out’ automatically (usually
because of security reasons). Pages that require users to use them within a
fixed amount of time can present particular challenges to users who read
or make entries slowly.

Sources: Koyani, 2001a; United States Government, 1998.

Example:

]
L
[—N
=
J
e
L
N
—
L
N —
=

Far your protection, this page will time oul ||l'rl"i-t’ send your email
before lime is up.

imizing

Opt

Microsoft Internet Explore€timeout problems.

Microwoll Inlednel Explores [T1E™) users, pleass nole (hal § you are mumning fepodis on Large chapler 11 cases, such
#% PGEE, the IE browser may “Tiine gul™ before the fepodl i cormplifed, Linfort sl ely, the “Time oad™ problem s

byond he court™s conliol

Althoug ibe current version of WebPACER wars developed specifically for Netscope 4. olter browsers such as IE
mery alwo weor k. N you are using IE amd you receive the “Thie page com ol be displayed™ messoge, pleose increase
e “trme oul™ setlings on wour browser. We apologite for sy incomvenience.

Tio ob@in 3 copy of the latest version of Nelcape,
Insructions for Mcr oRedl IC browsers,

Timeout Warning

Your session is about to expire,

You can extend yvour session by clicking on the "Continue Session™ button

" Continue Session

See page xxii
for detailed descriptions
of the rating scales
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2:8 Display Information in a Directly Usable Format

Guideline: Display data and information in a Relative Importance:
format that does not require conversion by m)
the user.

Strength of Evidence:
Comments: Present information to users in the (172300
most useful and usable format possible. Do not

require users to convert or summarize information in order for it to be

immediately useful. It is best to display data in a ma

with the standards and conventions most familiar to users.
To accommodate a multinational Web audience, information should

be provided in multiple formats (e.g., centigrade an

temperatures) or the user should be allowed to select their preferred formats

(e.g., the 12-hour clock for American audiences and
European audiences).

Do not require users to convert, transpose, compute, interpolate, or
translate displayed data into other units, or refer to documentation to

determine the meaning of displayed data.

Sources: Ahlstrom and Longo, 2001; Casner and Larkin, 1989; Galitz, 2002;
Gerhardt-Powals, 1996; Navai, et al., 2001; Smith and Mosier, 1986.

Example:

nner that is consistent

d Fahrenheit for

the 24-hour clock for

S
)
=
=4
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—
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uaLIady

Bccerahiit | Searh S | Gata Definfbons | Camtasts

Birthweight and Gestation

(AL figuras ave for L0.5.)

Mudian Walght at Bieth 3,000-=3,49% grams [(2000)

Arunusl Murmber of Babisge Bown Lol Rirthwaight: 107,008 [2088)
trrial Parcant Bonn Low Birkhr 1 Pab (ZEBD)

Annual Parcant Bem Very Low firthwaight: 1.4 (T000)

drananl Parcant Boon Pret 1 1L (Z000)

Comprehensive Data
W Liva Births by !rﬂ.h-

i

bt Pariod of Guatation, and Rate of Mother, 2000

Displaying time in

a 24-hour clock
format is not suitable
for U.S. civilian
audiences.

Recognize that there is a
difference between the data units [bS NAVAL OBSER
used in science and medicine

should be presented in the
generally-accepted manner of the

and those used generally. Data [ Fri May 12 14:14:47 2006 UTC 22

'\-’f{'UE'\’ MASTER LLD(.I{ Tk:ks Leﬂ.

intended audience—in this case,
pounds and ounces.
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n 2:9 Format Information for Reading and Printing

ience

]
L
[—N
=
J
e
L
N
—
L
N —
=

imizing

Opt

Guideline: Prepare information with the expectation [ Relative Importance:
that it will either be read online or printed. 172'3 4@

Comments: Documents should be prepared that are | Strength of Evidence:
consistent with whether users can be expected to (172500

read the document online or printed. One study
found that the major reason participants gave for
deciding to read a document from print or to read it online was the size of

the document. Long documents (over five pages) were printed, and short
documents were read online. In addition, users preferred to print information
that was related to research, presentations, or supporting a point. They favored
reading it online if for entertainment.

Users generally favored reading documents online because they could do it
from anywhere at anytime with 24/7 access. Users were inclined to print (a) if
the online document required too much scrolling, (b) if they needed to refer to
the document at a later time, or (c) the complexity of the document required
them to highlight and write comments.

Sources: Shaikh and Chaparro, 2004.

2:10 Provide Feedback when Users Must Wait

Guideline: Provide users with appropriate feedback [ galative Importance:

while they are waiting. 00600

Comments: If processing will take less than 10 Strength of Evidence:
seconds, use an hourglass to indicate status. If (17234 @
processing will take up to sixty seconds or longer,

use a process indicator that shows progress toward
completion. If computer processing will take over one minute, indicate this to
the user and provide an auditory signal when the processing is complete.

Users frequently become involved in other activities when they know they must
wait for long periods of time for the computer to process information. Under
these circumstances, completion of processing should be indicated by a non-
disruptive sound (beep).

J B Indtiazaton

Sources: Bouch, Kuchinsky and Bhatti, 2000; \f O Yoo psaaarotac i
Meyer, Shinar and Leiser, 1990; Smith and
Mosier, 1986. =/ 5tep ¥ St naw vabus for parametars

Example: @

o |
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2:11 Inform Users of Long Download Times

Guideline: Indicate to users the time required
to download an image or document at a given
connection speed.

Comments: Providing the size and download time
of large images or documents gives users sufficient
information to choose whether or not they are

willing to wait for the file to download. One study concluded that supplying
users with download times relative to various connection speeds improves

their Web site navigation performance.

Sources: Campbell and Maglio, 1999; Detweiler and Omanson, 1996; Evans,

1998; Nielsen, 2000.

Relative Importance:

08600

Strength of Evidence:

1.2.5 00

Example:

+ Virtual U 1.3 Original Tutorial Download

Bximate downioad time [in minutes)

22mb Zipped Archive (B/25/00)

[28.8  [33.6 [s6.6 |psL/caBLE/T1

|110 - 160][90 - 135]60 -

905 - 30

If you CNR this product, it will take

58 Kbps: 7 minutes 26 seconds
DSL/Cable Modem: 1 minute 14 seconds
11 or LAN: 18 seconds

will vary and dapmda on ywr pam-::ular Internet
connection speed, Intemet traffic, time of day,

your computer's speed, etc.

To use CNR to install this program, retum to the
Warehouse listing and click on the green button
with the running man.

See page xxii
for detailed descriptions

of the rating scales Research-Based Web Design & Usability Guidelines
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n 2:12 Develop Pages that Will Print Properly

Ience

]
-
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e
L
(7]
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imizing

Opt

Guideline: If users are likely to print one or more
pages, develop pages with widths that print

properly.

Comments: It is possible to display pages that are too
wide to print completely on standard 8.5 x 11 inch
paper in portrait orientation. Ensure that margin to
margin printing is possible.

Relative Importance:
(12.34@)

Strength of Evidence:

1.2 000

Sources: Ahlstrom and Longo, 2001; Evans, 1998; Gerhardt-Powals, 1996; Lynch
and Horton, 2002; Spyridakis, 2000; Tullis, 2001; Zhang and Seo, 2001.

Example:

W P ey ey pr—" Ry TR YR R e
by g g @ gy a1
Py LANS S el i L
A by of Lo wabemcw

st wm e

di e

Sections of this
page are trimmed _———"
when printed on

standard 8.5 x 11

paper because of

the design of the

page.

wiluorul proces

0w

&= s,

rdsbiral proses

6&
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2:13 Do Not Require Users to Multitask While Reading

Guideline: If reading speed is important, do not [ pelative Importance:
require users to perform other tasks while reading
from the monitor. 11,2500

ndo H

Strength of Evidence:
Comments: Generally, users can read from a 172°34@
monitor as fast as they can from paper, unless
they are required to perform other tasks that
require human ‘working memory’ resources while reading. For example, do
not require users to look at the information on one page and remember it
while reading the information on a second page. This can reliably slow their

reading performance.

IZjuw

Sources: Baddeley, 1986; Evans, 1998; Mayes, Sims and Koonce, 2000;
Spyridakis, 2000.

NEN LR

2:14 Use Users’ Terminology in Help Documentation

Guideline: When giving guidance about using a [ pelative Importance:
Web site, use the users’ terminology to describe 11727500
elements and features.

G
=
D
o
D
—
(]
®

Strength of Evidence:
Comments: There is varied understanding among (1723500
users as to what many Web site features are
called, and in some cases, how they are used.
These features include ‘breadcrumbs,” changing link colors after they’ve
been clicked, the left and right panels on the homepage, the tabs at the
top of many homepages, and the search capability. For example, if the term
‘breadcrumb’ is used in the help section, give enough context so that a user
unfamiliar with that term can understand your guidance. If you refer to the
‘navigation bar,” explain to what you are referring. Even if users know how
to use an element, the terms they use to describe it may not be the same
terms that a designer would use.

Sources: Bailey, Koyani and Nall, 2000; Foley and Wallace, 1974; Furnas, et al.,
1987; Scanlon and Schroeder, 2000.

See page xxii
for detailed descriptions
of the rating scales Research-Based Web Design & Usability Guidelines




n 2:15 Provide Printing Options

Guideline: Provide a link to a complete printable or
downloadable document if there are Web pages,
documents, resources, or files that users will want to
print or save in one operation.

ience

them again.

Nielsen, 1997e.

]
L
[—N
=
J
e
L
N
—
L
N —
=

only be interested in a particular section.

Relative Importance:

0600

Strength of Evidence:

12000

Comments: Many users prefer to read text from a paper copy of a document.
They find this to be more convenient, and it allows them to make notes on the
paper. Users sometimes print pages because they do not trust the Web site to
have pages for them at a later date, or they think they will not be able to find

Sources: Detweiler and Omanson, 1996; Levine, 1996; Lynch and Horton, 2002;

Example:  Ciicking on the ‘Print Friendly’ link will open a new browser window that
allows the user to choose the sections of the document they wish to
print. This is particularly useful for long documents, where users may

imizing

Opt

Tovd i B WBETget AT P i sl A i R4 B AR S R ettt el sl ) |
il el P e Al £

Herniated Dise (O ) Wl Print Manager

Tapic Ovenaes : -E- _'_'"

o »
L= Print Manager

Curmsnt Topla: Hemialed Dise

Yol dacinmae.

Skt RODAT RECTISAE 1S CORAIN WRE DFERE Irstraty

- |

SR ae o
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2:16 Provide Assistance to Users Relative Importance:
12000

Guideline: Provide assistance for users who need | Strength of Evidence:

additional help with the Web site. m

Comments: Users sometimes require special

assistance. This is particularly important if the site was designed for
inexperienced users or has many first time users. For example, in one Web
site that was designed for repeat users, more than one-third of users (thirty-
six percent) were first time visitors. A special link was prepared that allowed
new users to access more information about the content of the site and
described the best way to navigate the site.

A

Sources: Covi and Ackerman, 1995; Morrell, et al., 2002; Nall, Koyani and
Lafond, 2001; Plaisant, et al., 1997.
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Example:
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Welcome to MyFlorida.com, The Officlal Portal of
tha Stata of Flarida.
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See page xxii
for detailed descriptions
of the rating scales
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Accessibility

Web sites should be designed to ensure that

everyone, including users who have difficulty seeing, hearing, and making

precise movements, can use them. Generally, this means ensuring that
Web sites facilitate the use of common assistive technologies. All United
States Federal Government Web sites must comply with the Section 508

Federal Accessibility Standards.

With the exception of Guideline 2:7 and Guideline 9:6, all accessibility-
related guidelines are found in this chapter. The sample of users who
organized these guidelines assigned these two guidelines to other
chapters. (See page xxv, Step 7 for more on how the guidelines were

organized.)

Some of the major accessibility issues to be dealt with include:
e Provide text equivalents for non-text elements;
e Ensure that scripts allow accessibility;
¢ Provide frame titles;
e Enable users to skip repetitive navigation links;
e Ensure that plug-ins and applets meet the requirements for
accessibility; and

e Synchronize all multimedia elements.

Where it is not possible to ensure that all pages of a site are accessible,
designers should provide equivalent information to ensure that all users

have equal access to all information.

For more information on Section 508 and accessibility, see

www.section508.gov

Research-Based Web Design & Usability Guidelines




0606

Guideline: If a Web site is being designed for Strength of Evidence:
the United States government, ensure that it
meets the requirements of Section 508 of the 11,2000,
Rehabilitation Act. Ideally, all Web sites should

strive to be accessible and compliant with Section 508.

3:1 Comply with Section 508 Relative Importance: * n
=
™
™
(-]
(7]
«£

Comments: Section 508 requires Federal agencies to ensure that their —
procurement of information technology takes into account the needs of all —
users—including people with disabilities. About eight percent of the user E

population has a disability that may make the traditional use of a Web site
very difficult or impossible. About four percent have vision-related disabilities,
two percent have movement-related issues, one percent have hearing-related
disabilities, and less than one percent have learning-related disabilities.

Compliance with Section 508 enables Federal employees with disabilities to
have access to and use of information and data that is comparable to that
provided to others. This also enhances the ability of members of the public
with disabilities to access information or services from a Federal agency.

For additional information on Section 508 and accessibility:
e http://www.section508.gov
e http://www.w3.org/WAI/

Sources: GVU, Georgia Institute of Technology, 1998; United States
Government, 1998.

3:2 Design Forms for Users Using Assistive Technologies

Guideline: Ensure that users using assistive Relative Importance: *

technology can complete and submit online

forms. m
Strength of Evidence:
Comments: Much of the information collected m
through the Internet is collected using online
forms. All users should be able to access forms and
interact with field elements such as radio buttons and text boxes.

Sources: Covi and Ackerman, 1995; Morrell, et al., 2002; United States
Government, 1998.

% Regardless of the ‘Relative Importance’ rating assigned by the reviewers, U.S.
Federal Web sites must adhere to all Section 508 guidelines (see Guideline 3:1).
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n 3:3 Do Not Use Color Alone to Convey Information

Guideline: Ensure that all information conveyed with [ gatative Importance: *

color is also available without color. m

Comments: Never use color as the only indicator for | Strength of Evidence:
critical activities. About eight percent of males and (1234@
about one-half of one percent of females

have difficulty discriminating colors. Most users
with color deficiencies have difficulty seeing colors in the green portion of the
spectrum.

To accommodate color-deficient users, designers should:

e Select color combinations that can be discriminated by users with color
deficiencies;

e Use tools to see what Web pages will look like when seen by color
deficient users;

e Ensure that the lightness contrast between foreground and background
colors is high;

e Increase the lightness contrast between colors on either end of the
spectrum (e.g., blues and reds); and

e Avoid combining light colors from either end of the spectrum with dark
colors from the middle of the spectrum.

Sources: Bailey, 1996; Chisholm, Vanderheiden and Jacobs, 1999c; Evans, 1998;
Hess, 2000; Levine, 1996; Murch, 1985; Rigden, 1999; Smith and Mosier, 1986;
Sullivan and Matson, 2000; Thorell and Smith, 1990; Tullis, 2001; United States
Government, 1998; Vischeck, 2003; Wolfmaier, 1999.

3:4 Enable Users to Skip Repetitive Navigation Links

Guideline: To aid those using assistive Relative Importance: *
technologies, provide a means for users to skip 172540
repetitive navigation links.
Strength of Evidence:
Comments: Developers frequently place a series of 12000
routine navigational links at a standard location—

usually across the top, bottom, or side of a page. For people using assistive
devices, it can be a tedious and time-consuming task to wait for all of the
repeated links to be read. Users should be able to avoid these links when they
desire to do so.

Sources: United States Government, 1998.

See page xxii
) . . for detailed descriptions
Research-Based Web Design & Usability Guidelines of the rating scales




3:5 Provide Text Equivalents for Non-Text Elements

Guideline: Provide a text equivalent for every non- [ pelative Importance: *

text element that conveys information. 1725 4@

Comments: Text equivalents should be used for all |Strength of Evidence:
non-text elements, including images, graphical m
representations of text (including symbols), image
map regions, animations (e.g., animated GIFs),
applets and programmatic objects, ASCII art, frames, scripts, images used as
list bullets, spacers, graphical buttons, sounds, stand-alone audio files, audio
tracks of video, and video.

Sources: Chisholm, Vanderheiden and Jacobs, 1999a; Nielsen, 2000; United
States Government, 1998.

Example: Alt text allows the with visual impairments user to
understand the meaning of the picture.

President Discusses Immig

¢ with Members of the Senate

Prasident George W, Bush places his hands on the arm of LS, Senale H
Majority leader Sanator Bill Frist, R-Tann., and U.5. Senate Damocratic

leadar Senalor Harry Reld, D-Nev,, right, al the concluskon of a mesting 1
| with legiskators Tuesday, April 25, 2008 at the White Housa io discuss
immigration relorm. President Bash thankad both Republican and
Damocratic members of tha Sonate 1f thislr hard work 1 gela

comprahonsive immigration bl out of tha US. Senate and hopafully 1o
his desk before the end of the year, ﬁ

Venle Heake orale By Brs Draoe (I

% Regardless of the ‘Relative Importance’ rating assigned by the reviewers, U.S.
Federal Web sites must adhere to all Section 508 guidelines (see Guideline 3:1).
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n 3:6 Test Plug-Ins and Applets for Accessibility

Guideline: To ensure accessibility, test any applets, Relative Importance: *

plug-ins or other applications required to interpret
page content to ensure that they can be used by 0600

assistive technologies. Strength of Evidence:

1.2 000

Comments: Applets, plug-ins and other software
can create problems for people using assistive
technologies, and should be thoroughly tested for accessibility.

Sources: United States Government, 1998.

3:7 Ensure that Scripts Allow Accessibility

Guideline: When designing for accessibility, ensure Relative Importance: *
that the information provided on pages that utilize

scripting languages to display content or to create 1.2.5 00
interface elements can be read by assistive technology. | Strength of Evidence:

1.2 000,

Comments: Whenever a script changes the content of
a page, the change must be indicated in a way that
can be detected and read by a screen reader. Also, if ‘'mouseovers’ are used,
ensure that they can be activated using a keyboard.

Sources: United States Government, 1998.

3:8 Provide Equivalent Pages Relative Importance: *
1.2 500

Guideline: Provide text-only pages with equivalent | Strength of Evidence:
information and functionality if compliance with m)
accessibility provisions cannot be accomplished in
any other way.

Comments: When no other solution is available, one option is to design,
develop, and maintain a parallel Web site that does not contain any graphics.
The pages, in such a Web site should be readily accessible, and facilitate the use
of screen readers and other assistive devices.

As a rule, ensure that text-only pages are updated as frequently and contain all of
the same information as their non-text counterparts. Also inform users that text-
only pages are exactly equivalent and as current as non-text counterparts.

Sources: Chisholm, Vanderheiden and Jacobs, 1999¢;

United States Government, 1998. See page xxii
for detailed descriptions

of the rating scales




3:9 Provide Client-Side Image Maps | geiative importance: *
(12300

Guideline: To improve accessibility, provide client- | Strength of Evidence:

side image maps instead of server-side image (172 300
maps.

Comments: Client-side image maps can be made fully accessible, whereas
server-side image maps cannot be made accessible without employing a
text alternative for each section of the map. To make client-side image maps
accessible, each region within the map should be assigned alt text that can
be read by a screen reader or other assistive device. Designers must ensure
that redundant text links are provided for each active region of a server-side
image map.

Sources: United States Government, 1998.

3:10 Synchronize Multimedia Elements | geyative importance: *
(1.2 300

Guideline: To ensure accessibility, provide Strength of Evidence:
equivalent alternatives for multimedia elements 12000
that are synchronized.

Comments: For multimedia presentations (e.g., a movie or animation),
synchronize captions or auditory descriptions of the visual track with the
presentation.

Sources: Ahlstrom and Longo, 2001; Chisholm, Vanderheiden and Jacobs,
1999b; Galitz, 2002; Mayhew, 1992; United States Government, 1998.

3:11 Do Not Require Style Sheets Relative Importance:
(1.2 500

Guideline: Organize documents so they are Strength of Evidence:
readable without requiring an associated style )

sheet. OOOOO

Comments: Style sheets are commonly used to control Web page layout and
appearance. Style sheets should not hamper the ability of assistive devices to
read and logically portray information.

Sources: United States Government, 1998.

% Regardless of the ‘Relative Importance’ rating assigned by the reviewers, U.S.
Federal Web sites must adhere to all Section 508 guidelines (see Guideline 3:1).

Research-Based Web Design & Usability Guidelines




“ 3:12 Provide Frame Titles

Guideline: To ensure accessibility, provide frame titles
that facilitate frame identification and navigation.

Comments: Frames are used to divide the browser

used.

Relative Importance: *
(12000

Strength of Evidence:

1.2 000,

screen into separate areas, with each area presenting different, but usually
related, information. For example, a designer may use a frame to place
navigational links in the left page, and put the main information in a larger
frame on the right side. This allows users to scroll through the information
section without disturbing the navigation section. Clear and concise frame titles
enable people with disabilities to properly orient themselves when frames are

Sources: Chisholm, Vanderheiden and Jacobs, 1999f; United States

Government, 1998.

Example: Providing frame titles like that circled will allow users with
visual impairments to understand the purpose of the frame’s
content or its function. Note that the right frame does not
contain a title, and thus poses accessibility concerns.

Tanladl W
Bt

e
e wrtiom P ey bt
hon

3:13 Avoid Screen Flicker

Guideline: Design Web pages that do not cause the
screen to flicker with a frequency greater than 2 Hz
and lower than 55 Hz.

Relative Importance: *
12000

Strength of Evidence:

10000

Comments: Five percent of people with epilepsy are photosensitive, and may
have seizures triggered by certain screen flicker frequencies. Most current

monitors are unlikely to provoke seizures.

Sources: United States Government, 1998.

% Regardless of the ‘Relative Importance’ rating assigned by the reviewers, U.S.
Federal Web sites must adhere to all Section 508 guidelines (see Guideline 3:1).
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Hardware and Software

Designers are rarely free to do whatever comes

to mind. Just as designers consider their users’ needs for specific
information, they must also consider any constraints imposed on them
by their users’ hardware, software, and speed of connection to the
Internet. Today, a single operating system (Microsoft’s XP) dominates
personal computer market. Similarly, only two Web site browsers are
favored by the vast majority of users. More than ninety percent of users
have their monitors set to 1024x768, 800x600 or 1280x1024 pixel
resolution. And while most users at work have high-speed Internet

access, many home users still connect using dial-up.

Within the constraints of available time, money, and resources, it
is usually impossible to design for all users. Therefore, identify the
hardware and software used by your primary and secondary audiences

and design to maximize the effectiveness of your Web site.

Research-Based Web Design & Usability Guidelines
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4:1 Design for Common Browsers

Guideline: Design, develop and test for the most
common browsers.

Comments: Designers should attempt to

site is done using the most popular browsers.
e http://www.thecounter.com/stats/

Nielsen, 1996b.

Relative Importance:

08600

Strength of Evidence:

12000

accommodate ninety-five percent of all users. Ensure that all testing of a Web

Sources of information about the most commonly used browsers:
e http://www.google.com/press/zeitgeist.html

Sources: Evans, 1998; Jupitermedia Corporation, 2003; Morrell, et al., 2002;

Example:

This site, when
rendered on a
Macintosh, falls
apart (right). The
website should
display properly
on all platforms,
as it does below
when rendered
on a PC.

M {’-@‘;_'f'.*:’.t-:.'

- —

L A

ABOUT US:

Citizen
B Aggncy Calondars » Vo Sile Transpocaion biog

e Bt R M B & Vi HC N ASCIO0S
Busineas = Soarch loc Job

QUICK LINKS: = Stato Surphus Progory Agency
* NG E-Procurement i Your  » Find places and mom on NC Ong
Service Hap

h m

.—'Fﬁ-m ' ammm State Employse

Busingss License Information

lnformaton Offics = Find oul sbout Empioves Benefits

e e + Pl Corornte Annu Ragory S0 arvces

: M TWNT Blikeves m b
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4:2 Account for Browser Differences

Guideline: Do not assume that all users will have
the same browser features, and will have set the

same defaults.

Relative Importance:
(1,234 @

Strength of Evidence:

1.2 000,

Comments: Users with visual impairments tend to select larger fonts, and
some users may turn off backgrounds, use fewer colors, or overrides font.
The designer should find out what settings most users are using, and specify
on the Web site exactly what assumptions were made about the browser

settings.

Sources: Evans, 1998; Levine, 1996.

Example:
Air, Car & Hotel | Day of Flight
N9
Air, Car & Hotel | Day of Flight Air
i Travel Advisgries
Alr Tiavel 0 & A
Car i Ci Mew Flight Resemvations
Hotel Saved Flight Resenations
. WWeb Speciak
Vacation Packages ares W
ition About Amdard Resenrations
Schedules Aumard Reservations
Electronic Timetables Saved Award Reservations
Route Map Farnar Resemwations
More Group Resernvations
1 AVY I qa et Scheduleg
When using one popular browser, Electionic Timetables
Route hap

moving the mouse over the tabs at
the top of the page and left-clicking
will reveal a drop-down menu with
navigation choices. This functionality
is not available when using another
popular browser, where a single left

Inflight DVDs=
Eefynds
Car

(all TN =W LN

click will take you to a new page
entitled ‘Air, Car & Hotel.’

Research-Based Web Design & Usability Guidelines
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4:3 Design for Popular Operating Systems

Guideline: Design the Web site so it will work well

with the most popular operating systems Relative Importance:
Comments: Designers should attempt to Strength of Evidence:

accommodate ninety-five percent of all users. Ensure m
that all testing of a Web site is done using the most

common operating systems.

Currently, the most popular operating system is Microsoft’s Windows XP which
has over 80 of the market share. The second is Windows 2000 (eight percent),
then Windows 98 (five percent), and the Macintosh (three percent). Designers
should consult one of the several sources that maintain current figures to help
ensure that they are designing to accommodate as many users as possible.

Sources: www.thecounter.com., 2006; Jupitermedia Corporation, 2003.

@
o
©
=

=
=)

A

=
=
©
@
=
©
=

=
=
©
==

Example:

Windows XP @) 81%
Windows 2000 O 8%
Windows 98 ‘ 5%
Macintosh O 3%

Unknown . 1%

Most popular operating systems, as reported by
the counter.com, for June 2006.

See page xxii
. . o for detailed descriptions
Research-Based Web Design & Usability Guidelines of the rating scales




4:4 Design for User’s Typical Connection Speed

Guideline: Design for the connection speed of Relative Importance:

most users 0600

Comments: At work in the United States, at least | Strength of Evidence:

eighty-nine percent of users have high speed (12000
access, while less than eleven percent are using

fifty-six K (or slower) modems. At home, more than two-thirds of users have
high speed access. These figures are continually changing. Designers should
consult one of the several sources that maintain current figures.

Sources: Nielsen/NetRatings, 2006; Forrester Research, 2001; Nielsen,
1999a; Web Site Optimization, 2003.

4:5 Design for Commonly Used Screen Resolutions

Guideline: Design for monitors with the screen Relative Importance:

resolution set at 1024x768 pixels. 11727500

Comments: Designers should attempt to Strength of Evidence:

accommodate ninety-five percent of all users. (12000
As of June 2006, 56% of users have their screen

resolution set at 1024x768. By designing for

1024x768, designers will accommodate this most common resolution, as
well as those at any higher resolution. Ensure that all testing of Web sites is
done using the most common screen resolutions.

Sources: www.thecounter.com., 2006; Evans, 1998; Jupitermedia
Corporation, 2003.

Example: [ Resolution Stats
Thu Jun 1 00:01:02 2006 - Wed Jun 7 14:58:01 2006 6.6 Days

1024x768 13014406  (569)
BOOXG00 == 4053231 (17%)

1280x1024 = 3978242 {17%)
Unknown = 839963 (3%}
1152864 * 813277 (3%)

1600x1200 158204 (0%)
640x480 63251 {0%)

Research-Based Web Design & Usability Guidelines
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The Homepage

The homepage is different from all other Web

site pages. A well-constructed homepage will project a good first

impression to all who visit the site.

It is important to ensure that the homepage has all of the features
expected of a homepage and looks like a homepage to users. A
homepage should clearly communicate the site's purpose, and show
all major options available on the Web site. Generally, the majority of
the homepage should be visible ‘above the fold,” and should contain a
limited amount of prose text. Designers should provide easy access to

the homepage from every page in the site.

Research-Based Web Design & Usability Guidelines




5:1 Enable Access to the Homepage [retative Importance:
(1.2.3.4,5)

Guideline: Enable users to access the homepage | Strength of Evidence:
from any other page on the Web site. m

Comments: Many users return to the homepage to

begin a new task or to start a task over again. Create an easy and obvious
way for users to quickly return to the homepage of the Web site from any
point in the site.

Many sites place the organization’s logo on the top of every page and link
it to the homepage. While many users expect that a logo will be clickable,
many other users will not realize that it is a link to the homepage. Therefore,
include a link labeled ‘Home’ near the top of the page to help those users.
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Sources: Bailey, 2000b; Detweiler and Omanson, 1996; IBM, 1999; Levine,
1996; Lynch and Horton, 2002; Nielsen and Tahir, 2002; Spool, et al., 1997;
Tullis, 2001.

Example:
—_—
>AICEL.Z0V

T

Welcome t0; cancercontrol.cancer v
@
Massage of tha Manth b | ey Cpporiurrbns
¥ e gl
P L P S e p— B Ay b il e
A e AT A vt e L
- Mmasdy mmmfurmy spgadasdas
[ Policy Information - BT
el - —py i g
0 Doyl Fipema et 8 T e Raps sm Dty
@ En e T F ot em Agpingnly aog W00 Grasiuay _," \ i iy, s Umgaamisy
& LI R FEl M AP .il' R o :":_‘::'; ok
Fprmm nb it slidud &pploatens e Frbvirers wradeel .
& Complals W ol jakng luanatis e i [
£ Bt il 1 TS Wl Ll v i sl 3 el Sy p et — Comaw W i
Pakay Habasa R Ry i
e ary
Catatit Covdeni aind
| Programs - =+ rupmns Grnan S
[ — 4| Loy Mpmwwro. Ervaremes gmd raghigsl ;“'
1 ] 3
& . e GBI N g Siar Prsdinn g S0
s ok ¥ guien biyndnemy bl 5
L 3 Adainpely
Fenwror o Bgrwech
o eppled Cpma Beprmmy B Lo
0 Bam s B g E
1 HeaEE C g g, bty o T LT UL EE
B e D

This Web page provides links to both the main organization homepage (clickable
‘National Cancer Institute’ logo in the upper left corner) as well as the sub-
organization homepage (‘Cancer Control Home’ link placed in the upper right corner).
These logos and their placement remain constant throughout the Web site.
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3 5:2 Show All Major Options on the Homepage

Guideline: Present all major options on the Relative Importance:
nomepage. (12/574S)
Comments: Users should not be required to click Strength of Evidence:
down to the second or third level to discover the full mx)
breadth of options on a Web site. Be selective about

what is placed on the homepage, and make sure the
options and links presented there are
the most important ones on the site.

The Homepage

Sources: Farkas and Farkas, 2000; Koyani, 2001a; Nielsen and Tahir, 2002;
Nielsen, 2001b.

Example:

Infarmatian far:

About the BEC Invastor Infermation

What Wae Do Irformnacidn &n ESDaiol Accounibants

Headlines Camrmissaners Onlirs Pubilicatiand Broker Deslers

SEC Propases Laws b Ragulationy Irteractive Tonly ED-GAR Filérd

L l:\-mmgr:u ':'f_-:u-' Chick Out Brokers & Advisers Funds & Advigers

arbanag-Lxley L - y - mﬂ-leil Mk et
3 - [} & Form { AR Complamnt Cenler

CFO Cantificatodn Hings & Forms (EDGAR) aoth e .

Quich IDGAR Tutarisl
SEC Oblaans -

; arch for Company Filings Nows & Public Statoments
Emme rrcy Falial in = m
r;;msloi;ﬂ. fl,”:, Diseriptions of SEC Farms Kews Digest = - 5

Fress Relessed
Snecal Snpdins ST
&4 B Public Statermants i
Testrnny
MEdd

HasRfZouth Corp.
CEO Serushy Charged
‘With 1.4 Billion
Rooourting Frausd

Rirqulatory Actions

Propeied Rules
I fule Relesses
reipt Eele i
8RO Rudemakong

Litiqation
Ltigaticn Rélesses

- Adrnins P .
Gralf Intarpratations ot b o Db

ofunting Buleting
Eiall Legal Bullate

Connimisiaon Cpiniihs
Tradang Suspensesng

i

Spotlight
CRO-CFO Shatements

Serbangy-Oxley ot

Contact | Emplovhsent | Lingk | FOLA | Farme | Privacy | Security
‘17
All major topic areas and categories are presented at the
homepage level.

See page xxii
for detailed descriptions
of the rating scales

08600
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5:3 Create a Positive First Impression of Your Site

Guideline: Treat your homepage as the key to
conveying the quality of your site.

Comments: In terms of conveying quality, the
homepage is probably the most important page
on a Web site. One study found that when asked

Relative Importance:
00060

Strength of Evidence:

08600

to find high quality Web sites, about half of the

time participants looked only at the homepage. You will not get a second

chance to make a good first impression on a user.

Sources: Amento, et al., 1999; Coney and Steehouder, 2000; Mahlke, 2002;

Nielsen and Tahir, 2002.

This homepage creates a positive first impression:
 Tag line increases users’ understanding of site;

* Key topic areas are presented in order of importance and are easy

to scan; and
» Up-to-date news stories are available,

/

Example:
Lhuired Seares, Departinent of

./ alth  Human Services

Leading America 15 Botter Moalth, Safety and wen.saing [ >

» Diseases & Conditiond = Families & Chilgren

& Meart Digease, Cancer, HIV/AIDS, & Medicaid, Othgl Heaith Ingurance
Diabated... » Child Suppary/ Child Care, Adoption
Mental MHealth + Dwmestic Vidlence, Child Abuse
Traatmant, Preventon, Ganstics & Vaorines

Climical Trials
Addictions, Substamce Abuse

» Medicarg
= Hgalth lssues
* Coping & Caring

(s Safety & Wellness

» [Eating Right
v Exorcise; Frmoss

s Safety Tios & Programs « Specific Populatians
= Emoking, Drinking
» Traveler's Health # Weomen, Men, Children, Saniors
& DCHEahilvbad
» Ppcipl K Bthalc Minosities
+ Drug & Food Information S e
= Drugs, Digtary Supplerngnts
= Food Safaly » Resource Locators
= Rocalls Kk Safety Alerts
s Medical Devices * Hosgitals & Mursing Homes
& Onher Heasth Cane Facilites
- i # s
= Disasters & Emergencies P X I PYOVIOMS

» Risterrgrism

& Homeglond Seouricy

= Nalural Disasiers

& Hurricang Katring Rocovary

 Policies & Regulations

s Policies, Culdelines
s Laws, Aegulatons
» Tastimony

= Grants & Funding

» About HHS

® HHE Hame
* Chesslimna?
» Conlet HHE
w fein ey
Soarch

In the Spotiight

» Mumps Dutbreak bn
Midwarst

» Medicars P
Dreg Coverags

= Pandemic Flu / Avian Fly

Brgaen % e @ e
Farrg for et ifursa
Perceruc Py p e

Gmmm s
- i 0F HENTH B0

g Sl 0 pdgaatin
Cared I B, MRSt Coamaier

for Fewtn [T gy 2o
e it e i
Frabtraton Deug Covire Moer 2
= padp et Ug
* All HHS Naws
Other Highlights

= Frrrrtacy B Leavitl s Prinfbes

Tk PRl [N Pl
wimpreving Mefcaid
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® gaith Infermation Technokegy
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5:4 Communicate the Web Site’s Ualue and Purpose
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Guideline: Clearly and prominently communicate Relative Importance:
the purpose and value of the Web site on the

Strength of Evidence:
Comments: Most people browsing or searching (1723500
the Web will spend very little time on each site.

Emphasize what the site offers that is of value to

users, and how the site differs from key competitors. Many users waste time
because they misunderstand the purpose of a Web site. In one study, most
users expected that a site would show the results of research projects, not
merely descriptions of project methodology.

In some cases the purpose of a Web site is easily inferred. In other cases, it may
need to be explicitly stated through the use of brief text or a tagline. Do not
expect users to read a lot of text or to click into the Site to determine a Site’s
purpose. Indicating what the Site offers that is of value to users, and how the
Site differs from key competitors is important because most people will spend
little time on each Site.

Sources: Coney and Steehouder, 2000; Nall, Koyani and Lafond, 2001; Nielsen,
2003.

ExamDIE: Concise taglines help users understand your site’s purpose.

e

A LS, Government
Haaith Information Technology Web Ste

Headih IT Home Health IT Midsion Statemant
Hwalth [T indlatiwes harness ourmees and emmenging infermagion Wi mll e megrr upe of
Rechaslogion 10 MRpAowE ATIANE JASETy BAd ConWBNMGNCE whily whevtrgemn, rrrdy and clr bgeth
Pdeeg I G8% O ProviOIng Cite. BTG oF T MUMETOUR DENETILE | Whematin leraslogy 1 heip

Fodoral Efforts off Facaity [T inflatives will inchede: & redhatiion B medical crmans; LR BRI BAE ARRARE SRR
FeRaanCe Of COMY DU ICENE [ERUg, Ond &imangnipn of L -

Eomumer hwarsness R L= 1T S R F U -~ Pawieneen Bous, Demuary 3L, Jodd

Focus Aress

Shsdinny Paranes Taserars ASminsar o Perlasmants Reprts

th Ew

CancerNet- £t gmemsse>

A service ol the National Cancar Institute
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5:5 Limit Prose Text on the Homepage

Guideline: Limit the amount of prose text on the [ Relative Importance:

homepage. 00600
Comments: The first action of most users is to scan | Strength of Evidence:

the homepage for link titles and major headings. m
Requiring users to read large amounts of prose

text can slow them considerably, or they may
avoid reading it altogether.

Sources: Bailey, Koyani and Nall, 2000; Farkas and Farkas, 2000; Morkes and
Nielsen, 1998.

—
—
(g -]
=
(—)
=
(2-]
=
(=))
((—]
(5~

Example:

Clean, prose-free design allows users to quickly discern the primary headings and
sub-headings without the distraction of paragraphs of text.

Hop +« WA TEN - HTWM#;- LI - ]
Colorado s wecdondeger

P

L v Hsin = R order a oogry of a beth or deat osriflcain™

Colorado e-aling incoms tax Bling cpsons itk T S5 of i curme legaslatne BIlT?
COlrad0 M Fie-Fild S0 NSO B Srliig “I_ﬂlﬂm‘
Saascn o |oba Bt Cotarsas's Joh Bank 0 Bul ROOUN BETWSES TIAL ANE BOOELAIDNE
AskColorads = ssk quesson pring 247 ' pacole with diaatiites?

B0 BURNSEE WO T TN T

Buy hunang & flaning icenses
Fllg B Businass ansual fepor [pInngic reparn)
Firnd winning kotiery numbsens

fer] oLt bt peablas SohO0ISTY

State Employees & s Parnsipa i govammant
Colornds Siate Courts Sipteup R s
Coniorpas it BnT Repinry
Setratary of SU
Huch the Dutmhes o Do R Fesarn! Qovemmant

See page xxii
for detailed descriptions ) . L
of the rating scales Research-Based Web Design & Usability Guidelines




5:6 Ensure the Homepage Looks like a Homepage

Guideline: Ensure that the homepage has the
necessary characteristics to be easily perceived as a
homepage.

Relative Importance:
1,2.34@)

Strength of Evidence:
Comments: It is important that pages ‘lower’ in a site (172354 @)

are not confused with the homepage. Users have
come to expect that certain actions are possible

-
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and Tahir, 2002; Tullis, 2001.

Example:

Energy Efictency and Renewable Energy

from the homepage. These actions include, among others, finding important
links, accessing a site map or index, and conducting a search.

Sources: Farkas and Farkas, 2000; Ivory and Hearst, 2002; Ivory, Sinha and
Hearst, 2000; Lynch and Horton, 2002; Nall, Koyani and Lafond, 2001; Nielsen

This homepage has characteristics
that help ensure that it is distinct
from second and third tier pages:

T i E—— * Masthead with tagline;
’. — « Distinct and weighted category
g Fooi o links listed in order of priority;
Energy Information Portal  [OE Otfices & Programs e s and .
i el of e s i e B Al e By TRALEE e « All major content categories are
[ P ——— —— [ T — .
: g || i available.
[ vimae - m_,_ Rt ot s
.?."'.." F L] i FEATURES
[ArS———— - v u:-.u 1MI
- Ly |
+ ey 7 {"- T B Bl oty
s I-:__ oA —— {,‘ Energy Efficiency and Remewable Enemgy PR Mt s e
ey egmmgm—ny [RR S — EESE
e
[r—
e B
%‘ Fwdregrn a Bw Bed mend saeslant viereed o i im
The second and | g3 seemmens mm':"ﬁ'{,ﬁm" ‘_""‘ .
i 1 Wk Rapuiel i o wibar; ardl when b i
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phE gl Wb P i Oeipgen

L rensdn sed Soregn
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5:7 Limit Homepage Length Relative Importance:
(123500

Guideline: Limit the homepage to one screenful | Strength of Evidence:
of information, if at all possible. 12000

Comments: Any element on the homepage that must immediately attract the
attention of users should be placed ‘above the fold.” Information that cannot
be seen in the first screenful may be missed altogether—this can negatively
impact the effectiveness of the Web site. If users conclude that what they

see on the visible portion of the page is not of interest, they may not bother
scrolling to see the rest of the page.

Some users take a long time to scroll down “below the fold,” indicating a
reluctance to move from the first screenful to subsequent information. Older
users and novices are more likely to miss information that is placed below the
fold.
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Sources: Badre, 2002; IBM, 1999; Lynch and Horton, 2002; Nielsen and Tahir,
2002; Spyridakis, 2000.

EXGI’I‘IDIE: Users can view all of the information on this homepage
without scrolling.

Electronic Access to Courts
Federal Rulemaking LS. Supreme Court

Judicial Conferance
Probation & Pratrial Services

U5, Courts of Appeals

LS. District Courts

U.S. Bankruptey Courls
skl The U3 Couts | Bwaneen | Rohy | il Links | TADH F Enainment Depomantics | Comid. L | Seke

Tkl e B 4 by the & DTk of Iﬁtumﬁmﬂ'm o,
That pasGdeet OF IRl B0€ o B Pundiadn B & Odbrnghduid Tor wm R JplaDul BelenCh OF TR UL 5. Gladmrigsd
Priwpry gnd Security Hetices

See page xxii
for detailed descriptions ) .
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5:8 Announce Changes to a Web Site  [Relative importance:
(12000

Guideline: Announce major changes to a Web site | Strength of Evidence:
on the homepage—do not surprise users. mx)

Comments: Introducing users to a redesigned Web site can require some
preparation of expectations. Users may not know what to do when they are
suddenly confronted with a new look or navigation structure. Therefore, you
should communicate any planned changes to users ahead of time. Following
completion of changes, tell users exactly what has changed and when the
changes were made. Assure users that all previously available information will
continue to be on the site.
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It may also be helpful to users if you inform them of site changes at other
relevant places on the Web site. For example, if shipping policies have
changed, a notification of such on the order page should be provided.

Sources: Levine, 1996; Nall, Koyani and Lafond, 2001.

Example: cCreating Web pages that introduce a new look or changes in the
navigation structure is one way of re-orienting users after a site redesign.

Your reson (o Web sites and weer interfa

-

Usability Basics \ fAccessibility Resources

+ What is usabality?

* Why is usability imporant agm ]
» Moy mueh o & sﬂ I ugw
A

Usability.gov Announcement

GUR HEW SITE
MNew Usability. gov Design 1o be Launched in late May 2006
Dr nanw BIoK weDsite Mas al
tha infarmation you need, Usnbalsly. g0 $eivos 05 a front door (o usability mformation from across

whather you e planning povemment. To better serve Web managers, designens, usability specialtats and
JORN [ELNRY, ChiCRing i oiher pudiencos, wo an updating Usabdity.gov's design, navigation, and contant

imea. or kagiing oul far fe Changes include
las sowcral offers

Ouf Nire S i upIatd B redl-birsd &0 w hidvs Tw & Epsier access o !.I'Ilbull'r methods, templates and examples
gl U 10 ke il i Indredl indbemation Sor yoir = A niw slep-by-step process lo guide users through the user-centersd design
i Tt Procass

» Updated content on defining user requinemenis, wiling usability statements
Ouf 53 I8 8188 Mors Becassiig and PDASenany and of wolk, conducting usability lasling, and wriling usabla content Tor tha Wab
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5:9 fittend to Homepage Panel Width | retative Importance:
12000

Guideline: Ensure that homepage panels are of a | Strength of Evidence:
width that will cause them to be recognized as m
panels.

Comments: The width of panels seems to be critical for helping users
understand the overall layout of a Web site. In one study, users rarely selected
the information in the left panel because they did not understand that it

was intended to be a left panel. In a subsequent study, the panel was made
narrower, which was more consistent with other left panels experienced by
users. The newly designed left panel was used more.

abedawo}y ayj

Sources: Evans, 1998; Farkas and Farkas, 2000; Nall, Koyani and Lafond,
2001.

Example:

The width of these panels (wide enough to clearly present links and navigation
information, but narrow enough so that they do not dominate the page) allow the user
to recognize them as navigation and content panels.
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Page Layout

All Web pages should be structured for ease of

comprehension. This includes putting items on the page in an order
that reflects their relative importance. Designers should place important
items consistently, usually toward the top and center of the page.

All items should be appropriately aligned on the pages. It is usually a
good idea to ensure that the pages show a moderate amount of white
space—too much can require considerable scrolling, while too little may
provide a display that looks too ‘busy.” It is also important to ensure
that page layout does not falsely convey the top or bottom of the page,

such that users stop scrolling prematurely.

When a Web page contains prose text, choose appropriate line lengths.
Longer line lengths usually will elicit faster reading speed, but users tend
to prefer shorter line lengths. There are also important decisions that
need to be made regarding page length. Pages should be long enough
to adequately convey the information, but not so long that excessive
scrolling becomes a problem. If page content or length dictates
scrolling, but the page's table of contents needs to be accessible, then it
is usually a good idea to use frames to keep the table of contents readily

accessible and visible in the left panel.

Research-Based Web Design & Usability Guidelines




6:1 Avoid Cluttered DiSDIﬂUS Relative Importance:
0606

Guideline: Create pages that are not considered | Strength of Evidence:

cluttered by users. m

Comments: Clutter is when excess items on a

page lead to a degradation of performance when trying to find certain
information. On an uncluttered display, all important search targets are
highly salient, i.e., clearly available. One study found that test participants
tended to agree on which displays were least cluttered and those that were
most cluttered.

Jnohe) abed

Sources: Rosenholtz, et al., 2005.

Example:

Cluttered pages lead to poorly-
performing sites.
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“ 6:2 Place Important Items Consistently
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Guideline: Put important, clickable items in the
same locations, and closer to the top of the page,
where their location can be better estimated.

Relative Importance:

060600

Strength of Evidence:

12348

Comments: Users will try to anticipate where items will appear on their screen.
They will start ‘searching’ a page before the layout appears on their screen.
When screen items remain constant, users learn their location on a page, and
use this knowledge to improve task performance. Experienced users will begin
moving their mouse to the area of the target before the eye detects the item.
Users can anticipate the location of items near the top much better than those

farther down the page.

Sources: Badre, 2002; Bernard, 2001; Bernard, 2002; Byrne, et al., 1999; Ehret,

2002; Hornof and Halverson, 2003.

Example: Important items—in this case, primary navigation tabs—
are consistently placed at the top of each page.
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6:3 Place Important Items at Top Center

Guideline: Put the most important items at the top| Relative Importance:

center of the Web page to facilitate users’ finding

the information. m
Strength of Evidence:
Comments: Users generally look at the top center m

of a page first, then look left, then right, and finally
begin systematically moving down the total Web page. All critical content
and navigation options should be toward the top of the page. Particularly
on navigation pages, most major choices should be visible with no, or a
minimum of, scrolling.

Sources: Byrne, et al., 1999; Detweiler and Omanson, 1996; Faraday, 2000;
Faraday, 2001; Lewenstein, et al., 2000; Mahajan and Shneiderman, 1997;
Nielsen, 1996a; Nielsen, 1999b; Nielsen, 1999c; Spyridakis, 2000.

Example: Eye-tracking studies indicate this is the area of the screen where
most new users first look when a Web site page loads.
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6:4 Structure for Easy Comparison Relative Importance:
(12,34 @)

Guideline: Structure pages so that items can be Strength of Evidence:

easily compared when users must analyze those (1234 @
items to discern similarities, differences, trends, and

relationships.

Comments: Users should be able to compare two or more items without having
to remember one while going to another page or another place on the same
page to view a different item.

Page Layout

Sources: Spool, et al., 1997; Tullis, 1981; Williams, 2000.

Example: This page layout is structured to allow users to quickly scan and
compare data.
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6:5 Establish Level of Importance

Relative Importance:
(1.2.34 @)

Guideline: Establish a high-to-low level of Strength of Evidence:

importance for information and infuse this

1.2.5 00

approach throughout each page
on the Web site.

Comments: The page layout should help users find and use the most
important information. Important information should appear higher on the
page so users can locate it quickly. The least used information should appear
toward the bottom of the page. Information should be presented in the
order that is most useful to users.

People prefer hierarchies, and tend to focus their attention on one level of the
hierarchy at a time. This enables them to adopt a more systematic strategy
when scanning a page, which results in fewer revisits.

Sources: Detweiler and Omanson, 1996; Evans, 1998; Hornof and Halverson,
2003; Kim and Yoo, 2000; Marshall, Drapeau and DiSciullo, 2001; Nall,
Koyani and Lafond 2001; Nielsen and Tahir, 2002; Nygren and Allard, 1996;
Spyridakis, 2000.

Example: Priority information and links appear in order based on users’

needs. The order was determined by surveys, log analyses,
and interviews.

w% Leading America to Better Health, Safety and Well-Being

» Diseases & Conditions « Families & Children Hews 1104
= Hears Clswase, Cancer, HIVIAIDE, » Medicsd sther healch msurance .mm
Biabyter-. = Ghild Fwppert Child S Adeptive
= Muntsl Haalth o Do sTic Visdandn, Child Abusa
* Trastmast, Pravinnan, Oanate o Wacingg @ tarch 24, 2007 —
s Elhinles] Teials Millien v 31 Hea
- ictisan, Tubitince e wad A
Addictians, Eubstince Abu 'ﬂﬂ!‘lg mldu:n:.;:r:
rad
» Safety & Wellness " Madicus s
v Haalth [spuen

Eaning righn v Coping and Caring

& Ewarcivw Fitnads

& Bastirrar i
= Hamalend Sacurry
= Matural Disasters

| a Girants & Funding

o Sufaty Tigad and Frograms 5 il Harch 21, G —
o famlcing Drinkisg 0 Specrﬁc anul'ﬂl'ions Annaunies Farge
* Travaler's Hasleh * inlamin, blan, Childris Saniars Infarmatisn Fxch
= Disabilises
= Drug & Food Information SURAERE ol ol Mo
o Himblais
- ll,‘_uy:u;n;:np Supplemests .Mdh:tll;?w-
» Fouod Gu g Handhald Davics
s Recalls & Bulery Ao mﬁum Lﬂ'{:ﬂm Tranamiming Urg
= Medicdl Gevices » Biyrsing Hemas Abaus bialegicsl
v Bhgpiciany, wchar Ha shi s Providen
= Disasters & Emergencies -l Gl

s Policies & Regulations

= Palicher, duidslines
v Liwi. Bwgulstiong
= TaiUmeny

B AlLHHS Meve

Faaturas
[ Jadiac L

Research-Based Web Design & Usability Guidelines

-0
=)}
((—
(4~
F
=)}
¥ —
&
—
[




“ 6:6 Optimize Display Density
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items of information.

the crowded areas.

Guideline: To facilitate finding target information on
a page, create pages that are not too crowded with

Relative Importance:

08600

Strength of Evidence:

086 0

Comments: Density can be defined as the number of items per degree of visual
angle within a visually distinct group. This density either can be crowded with
many items, or sparse with few items. One study found that locating a target
in a crowded area took longer than when the target was in a sparse area. Also,
participants searched and found items in the sparse areas faster than those in
Participants used fewer fixations per word in the crowded

areas, but their fixations were much longer when viewing items in the crowded
areas. Finally, participants tended to visit sparse areas before dense groups. To
summarize, targets in sparse areas of the display (versus crowded areas) tended

to be searched earlier and found faster.

Sources: Halverson and Hornof, 2004.

Example:

This homepage,
though quite dense
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This page doesn't allow for
quick scanning because of
it's density.

See page xxii
for detailed descriptions
of the rating scales
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6:7 Align Items on a Page

Relative Importance:
(1,2.34@)

Strength of Evidence:

(1.2.3.4.5

Guideline: Visually align page elements, either
vertically or horizontally.

Comments: Users prefer consistent alignments for
items such as text blocks, rows, columns, checkboxes, radio buttons, data
entry fields, etc. Use consistent alignments across all Web pages.

Sources: Ausubel, 1968; Bailey, 1996; Esperet, 1996; Fowler, 1998; Lawless
and Kulikowich, 1996; Marcus, Smilonich and Thompson 1995; Mayer, Dyck
and Cook, 1984; Parush, Nadir and Shtub, 1998; Spyridakis, 2000; Trollip and
Sales, 1986; Voss, et al., 1986; Williams, 1994; Williams, 2000.

Example:  The design of these list columns makes them extremely difficult to scan,

and thus will slow users’ attempts to find information.
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52 6:8 Use Fluid LﬂUOUtS Relative Importance:
(1235080,

Guideline: Use a fluid layout that automatically Strength of Evidence:

adjusts the page size to monitor resolution settings m
that are 1024x768 pixels or higher.

Comments: When web page layouts are fixed either to the left or centered,
much of the available screen space is not used. It is best to take advantage

of as much of the screen space as possible because this will help move

more information above the fold. There has been no degradation in user
performance when using the non-fluid layouts. However, most users prefer the
fluid layout. One 2003 study reported a compliance rate for this guideline of
twenty-eight percent, and a 2001 study found that only twenty-three percent of
top Web sites used a fluid layout. Keep in mind that large monitors and higher
pixel resolutions allow viewing of more than one window at a time.

Page Layout

Sources: Bernard and Larsen, 2001; Nielsen, 2003.

Example: Flexible, or liquid, layouts allow users to adjust Web pages to fit their
screen space.
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See page xxii
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6:9 Avoid Scroll Stoppers Relative Importance:
(1.2.3 0@

Guideline: Ensure that the location of headings | Strength of Evidence:
and other page elements does not create the

illusion that users have reached the top or bottom m
of a page when they have not.

Comments: In one study, three headings were positioned in the center of a
page below a section of introductory text—the headings were located about
one inch below the navigation tabs. When users scrolled up the page from
the bottom and encountered these headings, they tended to stop, thinking
the headings indicated the top of the page.

Similarly, users have been found to not scroll to the true bottom of a page to
find a link because they encountered a block of text in a very small font size.
This small type led users to believe that they were at the true bottom of the
page. Other elements that may stop users’ scrolling include horizontal lines,
inappropriate placement of ‘widgets,” and cessation of background color.

Sources: Bailey, Koyani and Nall, 2000; Ivory, Sinha and Hearst, 2000;
Marshall, Drapeau and DiSciullo, 2001; Nygren and Allard, 1996; Spool, Klee
and Schroeder, 2000; Spool, et al., 1997.

Example: When scrolling up the page, the design of this header (bold,
shadowed, and bordered by bars) might suggest that the user has
reached the top of the page, when a quick look at the scroll bar will
indicate that much of the page exists above this section.
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Relative Importance:
12500

Strength of Evidence:

0600

Comments: In general, use shorter pages for homepages and navigation pages,
and pages that need to be quickly browsed and/or read online. Use longer
pages to (1) facilitate uninterrupted reading, especially on content pages;

(2) match the structure of a paper counterpart; (3) simplify page maintenance
(fewer Web page files to maintain); and, (4) make pages more convenient to
download and print.

“ 6:10 Set Appropriate Page Lengths

Guideline: Make page-length decisions that support
the primary use of the Web page.
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Sources: Bernard, Baker and Fernandez, 2002; Evans, 1998; Lynch and Horton,
2002.

Example:
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6:11 Use Moderate White Space Relative Importance: “
(12500

Guideline: Limit the amount of white space (areas | strength of Evidence: -
(=)
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[

without text, graphics, etc.) on pages that are m)
used for scanning and searching.

Comments: ‘'Density’ is the percentage of the screen filled with text and
graphics. One study found that higher density is related to faster scanning,
and has no impact on user accuracy or preference. Another study found that
users prefer moderate amounts of white space, but the amount of white
space has no impact on their searching performance. On content (i.e., text)
pages, use some white space to separate paragraphs. Too much separation
of items on Web pages may require users to scroll unnecessarily.

Sources: Chaparro and Bernard, 2001; Parush, Nadir and Shtub, 1998; Spool,
et al., 1997; Staggers, 1993; Tullis, 1984.

Example: This page facilitates users’ ability to scan for information by limiting
the amount of white space.
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objeciires. Primary feous & oommercial and pubbs laolies, publo housng, Jnd mulilamily deelngs.

Contact gichand puboamies. 904,907, #f SIRII.
Roglanal
[itding Enaray Codes Frogrmm
Partnars Swpports upgrade of slale budding enegy vedes 2oress the sountry. The DOE prevides hechnival

. SFFURANGE, AN S5 ENANGS, 100, AN BIINnG T halp I IhE T
Calendar of Cantact: moly dwyanive dog.pov. o (208) $53-

Events
Flate Bneroy Proorams:
Fu I'rd-l'nﬂ and Provides Pnancall BES@lAROE 10 SEOTE &hdigy Bhd TeirRoaisl ofeas 80 Fupp-or ha dalwaty of dhdidy

&) sfiicincy and renesabls sne gy products and serices,
LR Contact s browniSes dot. gov, of ([209) 553-2158.

Qur Stafr Wﬂﬂ-&ﬁﬁ-@m
P es inancul asslance to oal agencies through the stales and teniodes for the weatherzation of

bein ot T ot aboli.

Opan
Solicitstions Centact carals gaterdbes dos gew. orih08) 553.11858
Federal Energy Management Program

What's Nows

Ensleral Eoeroy biryos el Program

-FNI-‘E Pedaral agences ﬂd'.l-tl'li afbigy Bhd watit wie i Thein bubdings and oparations. Thi progiam
taelnkal and halp far agencies in uring snargy-saving parsmancs conbacks, Soms

piogiam makenak Jdvie “illllﬂ“‘lﬂ! of ahaigy-dving meds ol Ehad e Urahiteiable o olide amd

b Al Tl

Contact gran havyrifeg dre goy. (208) 8532452 or ghorigoreilies des qoy. (F08)843-TE2S,
Industrial Technologles Programs

Inehupiris ASEREEIaTd CRrierE

Frovide free anaigy and smveonmantsl aydis of 30 pnivgm ey acrony tha comnbry for pmall and me digm
mdusines. Indutteies beneif by ieceiving tecommandations on controling cotls Jnd mproving energy
affickinoy, 35 wall 35 opportundss tor produectvity mpreeemants Snd serts teduoi=n.

Canlast: Chariss GlLaa, (202) 5881208
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“ 6:12 Choose Appropriate Line Lengths | Retative Importance:

e
—
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Guideline: If reading speed is most important, use .
longer line lengths (75-100 characters per line). If Strength of Evidence:
acceptance of the Web site is most important, use 0@9@0

shorter line lengths (fifty characters per line).

Comments: When designing, first determine if performance or preference is most
important. Users read faster when line lengths are long. However, they tend to
prefer shorter line lengths, even though reading shorter lines generally slows
overall reading speed. One study found that line lengths

of about twenty characters reliably slowed reading speed.

When space for text display is limited, display a few longer lines of text rather

than many shorter lines of text. Always display continuous text in columns
containing at least fifty characters per line.

Research done using a paper-based document found that medium line length
was read fastest.

Sources: Bailey, 2002; Duchnicky and Kolers, 1983; Dyson and Haselgrove, 2000;
Dyson and Haselgrove, 2001; Dyson and Kipping, 1998; Evans, 1998; Paterson
and Tinker, 1940b; Rehe, 1979; Smith and Mosier, 1986; Tinker and Paterson,

1929; Tullis, 1988; Youngman and Scharff, 1999.

Example: Formatting text into narrow columns with very short
line lengths will slow users’ reading speeds.

SO Oy

Lpwr Ol QOMRmSItY i
(LT T T
poops snd we
ahESUrSgE thi Span

v sbaut sar

didCwssinn of
wigwpaineg. Enras
bara if o wigh e
bacoime & tvainbar on
4 FpEREar or learn

sotlergngea and
workshops

Subscribe te THC- pragantations by geveral langwiges

Formatting text like this—
roughly 100 characters per
line—elicits faster reading
speeds.

% Interagency 'd'l'url\'.m: Group on Assistive Tnhnnhgy Mobility Davices
mall o Hemorandum for the Secrelary of fducation, Health and Human Services, Labor, and the

matifi cammiitioner of socisl security

nhirgy

infarmy wubeth Pragident Geargs H. W, Buth rignad the amarkans with :duﬂilh:l aen of 1790, Amarics ?mmd

1 deer Yo i e’ Ik it deeabilitied. Athough mash

iy mlrrmmhn i m-nm-.lm by 0 radaing Sducathon and
SpprHahitia: W I-u-d T P WIRERBENT [Tikd
readity availabls

Often, individusly with dirsbilivier raquire srsimmive
witvrelchairs ared Soooters i order o B00etE edanion, Train

dizabilitiar sb1atn thare 3nd Sthar airkitive Tad

tha intent

for n-ugt W
'ilplﬂnm challenges ramadn for individuals with diabilivies I'hn full parvicipation in amarion

with disabilities Freedom initiative strives o prowvide people with disabilities increased
EpINGING SSUCHTHN B0 OB Sppor I, Wb'r
EnIuring lh.il. Uk Ixtesd techesologies, which often make education and smployment pmiﬂi

thare are prveral Federal prograend, a7 wall 33 #ate llhd local 11'!!"1 that healp individuals with

Ly Bra Bot Sdaquataly cosrdinated, Othar

Fadral prm_rm provide fundisg of sroiitihe technslogy mobility devicet for medicl purpodi, but
thase programs has shways baen, 3nd should remadn, medical rathar thas sdusational ar

lmmbﬂﬁm:i

Fruhith for Wdividuals

mahitity davicer muth 53 pavrared
, afed competitive employment. while
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6:13 Use Frames when Functions Must Remain Accessible

Guideline: Use frames when certain functions Relative Importance:
must remain visible on the screen as the user m
accesses other information on the site.

Strength of Evidence:

Comments: it works well to have the functional (1,2,3.4@
items in one frame and the items that are being
acted upon in another frame. This is sometimes referred to as a ‘simultaneous
menu’ because making changes in one frame causes the information to
change in another frame. Side-by-side frames seem to work best, with the
functions on the left and the information viewing area on the right.

Keep in mind that frames can be confusing to some users. More than three
frames on a page can be especially confusing to infrequent and occasional
users. Frames also pose problems when users attempt to print, and when they
search pages.

Sources: Ashworth and Hamilton, 1997; Bernard and Hull, 2002; Bernard,
Hull and Drake, 2001; Detweiler and Omanson, 1996; Kosslyn, 1994; Koyani,
2001a; Lynch and Horton, 2002; Nielsen, 1996a; Nielsen, 1999b; Powers, et
al., 1961; Spool, et al., 1997.

Example: > ) .
’ LT T e
Multi-variable charting sis aps raphs ——ay

applications are

one example of an QT | — 3] - Neossaoe mod s e
acceptable use of T . * bag o Lagatl P Pt

frames. The map of the [ cmainny = | o —— e ——
United States in the boe: Mo 8 ® 00 om O Fun® Zoom T oo ot

right frame is controlled
by the menu selections
in the left frame. As
such, the left frame
remains fixed while the
right frame regenerates
based upon the user-
defined selections in

the left frame. Such

use of frames allows
users to continually view
the menu selections,
avoiding use of the
Back button when
changing selections and
eliminating the need for users to maintain this information in their working memory.

] hhn-lr--nﬂ-ﬂu "m- A :“:Hﬁm-“m’-ﬂ

T -

See page xxii
for detailed descriptions ) . L
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Navigation .

=l

Navigation

Navigation refers to the method used to find

information within a Web site. A navigation page is used primarily to
help users locate and link to destination pages. A Web site’s navigation
scheme and features should allow users to find and access information
effectively and efficiently. When possible, this means designers should
keep navigation-only pages short. Designers should include site maps,

and provide effective feedback on the user’s location within the site.

To facilitate navigation, designers should differentiate and group
navigation elements and use appropriate menu types. It is also
important to use descriptive tab labels, provide a clickable list of page
contents on long pages, and add ‘glosses’ where they will help users
select the correct link. In well-designed sites, users do not get trapped

in dead-end pages.

Research-Based Web Design & Usability Guidelines




(:1 Provide Navigational Options Relative Importance:
(1234 @

Guideline: Do not create or direct users into pages | Strength of Evidence:
that have no navigational options. m

Comments: Many Web pages contain links that

open new browser windows. When these browser windows open, the Back
button is disabled (in essence, the new browser window knows nothing of
the user’s past navigation, and thus is disabled). If the new window opens
full-screen, users may not realize that they have been redirected to another
window, and may become frustrated because they cannot press Back to
return to the previous page. If such links are incorporated into a Web site,
the newly-opened window should contain a prominent action control that
will close the window and return the user to the original browser window.

—
o
=
)
o
=
S
=

In addition, designers should not create Web pages that disable the
browser’s Back button. Disabling the Back button can result in confusion
and frustration for users, and drastically inhibits their navigation.

Sources: Detweiler and Omanson, 1996; Lynch and Horton, 2002; Spool, et
al., 1997; Tullis, 2001; Zimmerman, Slater and Kendall, 2001.

Example:

B e Yew Fpeortes otk Hep ]
Ao mt

mﬁtinl'lwtmhb |

Work in progoess

ChapEsr = of Snakespeare’s Morals: Shyl

/
H i {uz approach ©o _The Mecchant of Vendce_ has
The link for thl§ document opens a comiibinid by o ok iyl i Ty
new browser window that presents the cannot see that there are two sides to the ques

H H H mmiliation. Because he L9 4 Jew; and subject ©o
user with a disabled Back button. This o et il i i Saged 4
can COﬂfUSG users. OuE wisw of the play i3 sthnocentric in the #xtc
a3 the view of che FresbyTeplan misslcnacies whe o
honest nakedness of Polymesian women in Nother
Semething similar hay happened to the honest Che
Hecchant of Venice_.

Research-Based Web Design & Usability Guidelines




n (:2 Differentiate and Group Navigation Elements

Guideline: Clearly differentiate navigation elements | pefative Importance:
from one another, but group and place them in a 17234 @
consistent and easy to find place on each page.
Strength of Evidence:
Comments: Create a common, Web site-wide m
navigational scheme to help users learn and
understand the structure of your Web site. Use the same navigation scheme
on all pages by consistently locating tabs, headings, lists, search, site map, etc.
Locate critical navigation elements in places that will suggest clickability (e.g.,
lists of words in the left or right panels are generally assumed to be links).

Make navigational elements different enough from one another so that users
will be able to understand the difference in their meaning and destination.
Grouping reduces the amount of time that users need to locate and identify
navigation elements.

Do not make users infer the label by studying a few items in the group. Finally,
make it easy for users to move from label to label (link to link) with a single
eye movement. This best can be done by positioning relevant options close
together and to using vertical lists.

Sources: Bailey, 2000b; Detweiler and Omanson, 1996; Evans, 1998;
Farkas and Farkas, 2000; Hornof and Halverson, 2003; Koyani and Nall, 1999;
Lynch and Horton, 2002; Nielsen and Tahir, 2002; Niemela and Saarinen, 2000.

Example:

Navigation elements are
grouped (high-level topic
areas across the top of
the page) and consistently
placed across the Web
site.

Military to ClA

oy st 4 8 Pai] SFNIGTLEN T P SRRAEN FRE W Tl S SRR .
rary Mgy B P R PRI TR MR DRI WG hang g v by
ool v ol ok b O [0 Bl Dol K o Wl Py Fiins! A

PRI gy S ST T Tl DTy DO | N 1 B ST T SOT Bl SOE Yo
bl = i e EAS

Erzrory Fop il roip P C1A irys m whareg e e weis Bepnchert of o mstary Braod
o 000 0 ARy o B e ok Tl o] (3 o B8EE P BRBooh of Fob
Pty

Earwire Moo Dbt Sgows - Pripppy - Primighble Pas] Yorwes G Gniooborviien Mt
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(-3 Use a Clickable ‘List of Contents’ on Long Pages

Guideline: On long pages, provide a ‘list of Relative Importance:
contents’ with links that take users to the m)
corresponding content farther down the page.
Strength of Evidence:
Comments: For long pages with several distinct (1723500
sections that are not visible from the first screenful,
add a short, clickable list of the sections (sometimes called ‘anchor’ or
‘within-page’ links) at the top of the page. ‘Anchor links’ can serve two
purposes: they provide an outline of the page so users can quickly determine
if it contains the desired information, and they allow users to quickly navigate
to specific information.

—
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Since “anchor links’ enable a direct link to content below the first screenful,
they are also useful for getting users to specific information quickly when
they arrive from a completely different page.

Sources: Bieber, 1997; Farkas and Farkas, 2000; Haas and Grams, 1998;
Levine, 1996; Nall, Koyani and Lafond, 2001; Spool, et al., 1997; Spyridakis,
2000; Williams, 2000; Zimmerman, Slater and Kendall, 2001.

Example:

“mm bshavelogy planning prosess Le halp
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See page xxii
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Guideline: Provide feedback to let users know where
they are in the Web site.

Comments: Feedback provides users with the
information they need to understand where they

are within the Web site, and for proceeding to the
next activity. Examples of feedback include providing

Navigation

Example:

We Teach What We Dol
ES1 Trasmang rafacts the kil wa've orathond for

» Personal
[=Fame
* APPFLYT N
Onlires Stale
= Login

= Léaf Mord

= Bl Pay el

Lemrn About the Card
= Cardrember Banelite

g s e am g b
ES1Erarng ouhers She 5 Wiy 0 Benands
04T CRpMTIWRNL 'Y CYRerang Dudger with
T PO Gl LA By ESH Course for oniy
FI09 o v, Fid aelads,

(:4 Provide Feedback on Users’ Location

Relative Importance:
(1.2.34@)

Strength of Evidence:

1.2 000

path and hierarchy information (i.e., ‘breadcrumbs’), matching link text to the
destination page’s heading, and creating URLs that relate to the user’s location
on the site. Other forms of feedback include changing the color of a link that
has been clicked (suggesting that destination has been visited), and using
other visual cues to indicate the active portion of the screen.

Sources: Evans, 1998; Farkas and Farkas, 2000; IBM, 1999; Lynch and Horton,
2002; Marchionini, 1995; Nielsen and Tahir, 2002; Spool, et al., 1997.

e e i Pl
Tain Advantage ol i th e ot B e i RS
> Rastaursnl Savings Program botr). Gize detats.

= Spacinl Promotions ; SR,

Fird it Fast

> Marchand Localicns

* ATHE wrd Cush

17

"\ This box is used to designate
the section of the Web site that
is currently being viewed.

More Card Options
» Rastaursnt Sydings Program Card
= Spacisl Pronmmoticne

> Corporate
» Merchants
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Color coding the pages
and navigation menus
provides effective
feedback to the user
about their location in
the Web site.

See page xxii
for detailed descriptions
of the rating scales




(:5 Place Primary Navigation Menus in the Left Panel

Guideline: Place the primary navigation menus Relative Importance:

in the left panel, and the secondary and tertiary

menus together. m
Strength of Evidence:
Comments: One study found that navigation (172500
times were faster when the primary menu
was located in the left panel. Also, navigation
performance was best when the secondary and tertiary menus were placed
together. Placing a navigation menu in the right panel was supported

as a viable design option by both performance and preference measures.
Users preferred having the primary menu in the left panel, and grouping
secondary and tertiary menus together, or grouping all three menu levels
together. The best performance and preference was achieved when all
three menus were placed in the left panel (placing them all in the right
panel achieved close to the same performance level).

Sources: Kalbach and Bosenick, 2003; Kingsburg and Andre, 2004.

Example:

"

@ -rf‘higf_Finam:ial Officers Council ~
--jg._.mg:f Financial Cls &8l "7 ' __‘
E ] FirstGow IFCS SiteMap Taxt Only Search [ NN -

The U.S. Chief Financial Officers Cq

The U.5. Welcome to the home page of the U.S. Chief
Home || Deputy CFOs of the largest Fedaral sguncies,

CFO Coundl Welcome to Department of the Treasury who work coilabg

Abaut CFOC i il OMB Memo to Agency CIO's and CAO's

Members Only The Administrator for Federal Procurement Py
Calandar el . Technology, signed the attached memaorandu

Abaut CROC || reiterating the importance of buying accessib
Initiativas 4 || Rehabilitation ACt of 1973, and identifying reg
Uinks ey Mambers Only In particular, the memorandum announces t

Aehabiliar . guide agencies through the protess of Buying

[ Pem— : g Lalendar information. Please call Terry Weaver, Directol

Imitiatives information regarding the "Buy Accessibie Wiz
BOAC e Praase call Lesiey Fisld at the Office of Fadera
FA

g Documents i ME Mem
BOAC |
FA
Q “  What's New

Primary and secondary
navigation is placed consistently
throughout the site.
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n (:6 Use Descriptive Tab Labels Relative Importance:
(1.2.300

= Guideline: Ensure that tab labels are clearly Strength of Evidence:
) descriptive of their function or destination. m

Comments: Users like tabs when they have labels that
are descriptive enough to allow error-free selections. When tab labels cannot

be made clear because of the lack of space, do not use tabs.

Sources: Allinson and Hammond, 1999; Badre, 2002; Koyani, 2001b.

Example:

These tab labels clearly describe the types of information a user can expect to find on
the destination pages.

cancer information ] clinical trials ] statistics ] research programs ] research funding ]

Kid"s Health Senlor's Health Centers

. News . Entertainment l |

These tab labels are not as descriptive which leaves the user in doubt about the type of
information available on the destination pages.

B ) (s Al Y] A [# [ s ]

about us products contact us
& services

See page xxii
) . o for detailed descriptions
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08600

Guideline: Ensure that navigation tabs are located | Strength of Evidence:

at the top of the page, and look like clickable m
versions of real-world tabs.

(:7 Present Tabs Effectively Relative Importance: “
e
=)
]

Comments: Users can be confused about the use of tabs when they do not Lg
look like real-world tabs. Real-world tabs are those that resemble the ones p—tn
found in a file drawer. One study showed that users are more likely to find =
and click appropriately on tabs that look like real-world tabs. —

Sources: Bailey, Koyani and Nall, 2000; Kim, 1998.

Example:  These clickable tabs look just like tabs found in office filing cabinets.

QUICKSEARCH JOBINLE MILITARY

Salact Job Titla

Conusmer Photography | Pro Phatographer | Lab Cinsmatography Medical & Dental | Budingds & Governmsnt | Compd

Products Suppor Center Printing & Sharing Toking Grgat Pctumes Contact Us

The design of these navigation tabs provides few clues to suggest that they are
clickable until a user mouses-over them. Mousing-over is a slow and inefficient way
for users to discover navigation elements.

Healthcare _ Worldwide

Education =

A.D.A.M. Studios Printers & Imaging Products
Spanish Products Electronic Devices
Integrative Medicine Point of Sale Products

WeLL-ConnecTep ®

Investor Relations

Home Corporate Information
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(-8 Reep Navigation-0nly Pages Short |Relative importance:
12000

Guideline: Do not require users to scroll purely Strength of Evidence:
navigational pages. m)

Comments: Ideally, navigation-only pages should

contain no more than one screenful of information. Users should not need to
scroll the page, even a small distance. One study showed that users considered
the bottom of one screenful as the end of a page, and they did not scroll
further to find additional navigational options.

Navigation

Sources: Piolat, Roussey and Thunin, 1998; Schwarz, Beldie and Pastoor, 1983;
Zaphiris, 2000.

Example: Users can view all of the information on these
navigation pages without scrolling.
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See page xxii
) . o for detailed descriptions
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(:9 Use Appropriate Menu Types

Guideline: Use sequential’ menus for simple
forward-moving tasks, and use ‘simultaneous’
menus for tasks that would otherwise require
numerous uses of the Back button.

Comments: Most Web sites use familiar ‘sequential’ menus that require items
to be selected from a series of menus in some predetermined order. After
each selection is made, another menu opens. The final choice is constrained

by the sum total of all previous choices.

Relative Importance:
12000

Strength of Evidence:

1.2.5.4 @)

Simultaneous menus display choices from multiple levels in the menu
hierarchy, providing users with the ability to make choices from the menu in
any order. Simultaneous menus are often presented in frames, and are best
employed in situations where users would have to make extensive use of the
Back button if presented with a sequential menu.

Sources: Card, Moran and Newell, 1980a; Hochheiser and Shneiderman, 2000.

Example:

fch This Sie

Military fssbstance ta Chil hutharities

sation Hesosrcos Resources
Readiness, Training, and Mobilization
Famity Headiness Mampowet and Persannel
Mabiliration Materiel and Facililies
Photo Gallery

Privacy Nelica

Cenlac Us

This is an example of a
‘sequential’ menu. In this case,
mousing-over ‘Deputates’
invokes the circled sub-menu.

This is a good example
of when to use | Sitemie Moty lips

‘'simultaneous’ | S EEETE
menus. The user can | G 3
repetitively manipulate
the many variables
shown in the left panel
and view the results
on the map in the right
panel without having to /|
use the Back button.
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“ 7:10 Use Site Illaps Relative Importance:
1.2 000

Guideline: Use site maps for Web sites that have Strength of Evidence:

many pages. 886a0

Comments: Site maps provide an overview of the
Web site. They may display the hierarchy of the Web site, may be designed to
resemble a traditional table of contents, or may be a simple index.

Some studies suggest that site maps do not necessarily improve users’” mental
representations of a Web site. Also, one study reported that if a site map does
not reflect users’ (or the domain’s) conceptual structure, then the utility of the
map is lessened.

Sources: Ashworth and Hamilton, 1997; Billingsley, 1982; Detweiler and
Omanson, 1996; Dias and Sousa, 1997; Farkas and Farkas, 2000; Farris, Jones

and Elgin, 2001; Kandogan and Shneiderman, 1997;
Kim and Hirtle, 1995; McDonald and Stevenson, 1998;

Produsct féviews

McEneaney, 2001; Nielsen, 1996a; Nielsen, 1997a; MIETT Lo
Nielsen, 1999b; Nielsen, 1999c¢; Nielsen, 1999d; Stanton, | MEIT Rewews
Taylor and Tweedie, 1992; Tullis, 2001; Utting and Hardwrare
Yankelovich, 1989 Ertagpiag
an ’ . + Graphice & Sound
Memory
Example: Manitars
= Hemworking
Eit‘E"l"I'lEFI - Hetebooks
= Printars
| c Beanners
Btorage
S gial Devetopment Eachronics
3 Chibdran and Youih Camcordiers
Cell phones
B2 P gbong I Digital cameras
F Gadgets
B2 pents k Handhilds
+ Heme wideo
— Héme sudio
w His Buliedng L Partable music
Softuare
LT inkcy 8o Ofhar Siley - Graphics & publishing
Internet applications
J!Eﬂ'ﬂ = Muysic & wvides
The use of | F Opsriting syetarme
S paitn Pumotion headers, | [ Productivity & reference
subcategories, | I S*eunity & utilities

and | Intemet Services

This site map effectively A

presents the site’s alphabetization | | o ol e
information hierarchy. make this site Hesting
map easy to Intemet Services
scan.
Gift Guides
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(:11 Use “Glosses’ to Assist Navigation

Guideline: Provide ‘glosses’ to help users select Relative Importance:

correct links. OOOOO

Comments: ‘Glosses’ are short phrases of Strength of Evidence:
information that popup when a user places his (12000©

or her mouse pointer close to a link. It provides a
preview to information behind a link. Users prefer
the preview information to be located close to the link, but not placed such
that it disturbs the primary text. However, designers should not rely on the
‘gloss’ to compensate for poorly labeled links.
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Sources: Evans, 1998; Farkas and Farkas, 2000; Zellweger, Regli and
Mackinlay, 2000.

Example:

T | When a user places his

| L’Hd"’* b| or her mouse pointer over

' i. JI - ! 7 one of these links (‘News’,
- - ‘Information’, etc.), a 'gloss’

appears to the right that

provides information about

the content contained under

that particular link.

Henzvh o Hawme Fewlbech

M

Iewfier maiin

BILA Facds

IMireciary

ey & U.5. Departmoent of the inforior
e Office of the Special Trustee
: For American Indians

When a user mouses-/
over the ‘Office of Trust
Records (OTRY) link, the

circled text appears.

See page xxii
for detailed descriptions
of the rating scales Research-Based Web Design & Usability Guidelines




(:12 Breadcrumb Navigation Relative Importance:
10000

Guideline: Do not expect users to use breadcrumbs | Strength of Evidence:

effectively. m)

Comments: One study reported no difference

in task completion times and total pages visited between groups that

had breadcrumbs and those that did not. Participants could have used
breadcrumbs thirty-two percent of the time, but only did so six percent of the
time. It is probably not worth the effort to include breadcrumbs unless you
can show that your Web site’s users use them frequently, either to navigate the
site, or to understand the site’s hierarchy.

—
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One study found that test participants who received instruction on the use of
breadcrumbs completed tasks much faster than those who did not. This time
savings could result in increased productivity for users that search Web sites on
a daily basis.

Sources: Rogers and Chaparro, 2003; Hull, 2004.

Example: Breadcrumbs, when used, allow users to quickly navigate your site.

& Concepts | & Leadership
[Home|» Discussion » Archives » List View » Message Details

Home » GlbalReources » Puoksl Geograghy Coge Studies »  Lving 2 the South Pole

Homepage | Publications | RS8 Transparency and Accountability: anmex & - Research Technlgues

and Survay fAndings

You are in: Regions > Southern Region * Drought in the Soath Enst » Warler Resaurce Summary

See page xxii
) . o for detailed descriptions
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Scrolling and Paging

|
010135 .

Designers must decide, early in the design process,

whether to create long pages that require extensive scrolling or

shorter pages that will require users to move frequently from page to

d pue bu

page (an activity referred to as paging). This decision will be based

on considerations of the primary users and the type of tasks being

performed. For example, older users tend to scroll more slowly than
younger users; therefore, long scrolling pages may slow them down
considerably. As another example, some tasks that require users to

remember where information is located on a page may benefit from

paging, while many reading tasks benefit from scrolling.

Generally, designers should ensure that users can move from page to
page as efficiently as possible. If designers are unable to decide between
paging and scrolling, it is usually better to provide several shorter pages
rather than one or two longer pages. The findings of usability testing

should help confirm or negate that decision.

When scrolling is used, a Web site should be designed to allow the
fastest possible scrolling. Users only should have to scroll through a few
screenfuls, and not lengthy pages. Designers should never require users

to scroll horizontally.

Research-Based Web Design & Usability Guidelines




8:1 Eliminate Horizontal Scrolling Relative Importance:
(1,2/34,5)

Guideline: Use an appropriate page layout to Strength of Evidence:
eliminate the need for users to scroll horizontally. (172'34@

Comments: Horizontal scrolling is a slow and tedious

way to view an entire screen. Common page layouts including fluid and left-
justified may require some users to scroll horizontally if their monitor resolution
or size is smaller than that used by designers.

Sources: Bernard and Larsen, 2001; Lynch and Horton, 2002; Nielsen and Tahir,
2002; Spyridakis, 2000; Williams, 2000.

Example:

R united States Department of Crengy Hanford Site - Micresaft ] o (=] 21 640 x 480.
Note the

B EOU Yew Fageontes Jook Hep
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Gfak v 4 v DD A Doewch GFwerms Prsds 3 Br A ® scroll bar

Acddrets, [l hittps:faww ardiord pov =] oo ks ™

& 800 x 600.
a Note the
# scroll bar
4= |
i8] 1 Feerarchical Merui Tress Created ‘mﬁ

hack = = = 3 A 3 Qbewrch feares Sveda F A~ D= H®E D
[r e P r————

These Web pages
require users to
scroll horizontally.

] | erarchical Meru Trees Srted o bt P

Research-Based Web Design & Usability Guidelines




8:2 Facilitate Rapid Scrolling While Reading

Guideline: Facilitate fast scrolling by highlighting | Relative Importance:

major items. m

Comments: Web pages will move quickly or slowly | Strength of Evidence:
depending on how users elect to scroll. Some m
users click on the arrows at the ends of the scroll
bar, which can be slow but does allow most information to be read during
the scrolling process. Other users drag the scroll box, which tends to be
much faster. When the scroll box is dragged, the information may move

too fast on the screen for users to read prose text, but they can read major
headings that are well-designed and clearly placed. Keep in mind that older
users (70 and over) will scroll much more slowly than younger users (39 and
younger).

Sources: Bailey, Koyani and Nall, 2000; Koyani and Bailey, 2005; Koyani, et al.,

2002.

Example:

Bold, large text and an accompanying graphic are effectively used to draw the user’s
attention during fast scrolling. / \

= o Rerprelan ngdae

4--..’ f‘} llljfl?l;nfi:.lilrilllnl Ll

Saction Highlights

Area Sffieen
Easility Liiabir

Aoomertebeiciy Aadad ki
InLrAsl

5 Aty
Pir ubre bt e,

3 Fusd sllivd Laddere

b= |.+—.-.+a~u (=]

Moy SN Limkn |

= Fhatis fpeem Oy Tes Yein

b Fressathy Aok el Ty e ™

we  EenlAs b il "
i STAARATE K] [T
b B Bl it ol o bt et

Liwwppnt FWL Apwens
AN RRE | T

See page xxii
for detailed descriptions ) . L
of the rating scales Research-Based Web Design & Usability Guidelines
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8:3 Use Scrolling Pages For Reading Comprehension

Guideline: use longer, scrolling pages when users Relative Importance:
are reading for comprehension. )
Comments: Make the trade-off between paging and Strength of Evidence:
scrolling by taking into consideration that retrieving )
new linked pages introduces a delay that can m

interrupt users’ thought processes. Scrolling allows
readers to advance in the text without losing the context of the message as
may occur when they are required to follow links.

However, with pages that have fast loading times, there is no reliable
difference between scrolling and paging when people are reading for
comprehension. For example, one study showed that paging participants
construct better mental representations of the text as a whole, and are better
at remembering the main ideas and later locating relevant information on a
page. In one study, paging was preferred by inexperienced users.
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Sources: Byrne, et al., 1999; Campbell and Maglio, 1999; Piolat, Roussey and
Thunin, 1998; Schwarz, Beldie and Pastoor, 1983; Spool, et al., 1997; Spyridakis,
2000.

8:4 Use Paging Rather Than Scrolling | retative importance:
1.2 000

Guideline: If users’ system response times are Strength of Evidence:
reasonably fast, use paging rather than scrolling. (172340

Comments: Users should be able to move from
page to page by selecting links and without having to scroll to find important
information.

Sources: Nielsen, 1997e; Piolat, Roosey and Thunin, 1998; Schwarz, Beldie and
Pastoor, 1983.

See page xxii
) . - for detailed descriptions
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8:5 Scroll Fewer Screenfuls Relative Importance:
(1.2 000

Guideline: If users are looking for specific Strength of Evidence:

information, break up the information into 12000
smaller portions (shorter pages).

Comments: For many Web sites, users deal best with smaller, well-organized
pages of information rather than lengthy pages because scrolling can take
a lot of time. Older users tend to scroll much more slowly than younger
users. One study found that Internet users spend about thirteen percent of
their time scrolling within pages. Even though each event takes little time,
cumulative scrolling adds significant time.

Sources: Detweiler and Omanson, 1996; Lynch and Horton, 2002; Nielsen,
1996a; Spool, et al., 1997; Spyridakis, 2000.

Example: Good design of a long, content-rich document. This single
document is divided into numerous sections, resulting in each

page being no

IRAS Explanatory Supplement longer than four

V. Data Reduction screenfuls.
D. Point Source Confirmation
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and Labels .

Headings, Titles,

Headings, Titles, and Labels

Most users spend a considerable amount of time

scanning rather than reading information on Web sites. Well-designed
headings help to facilitate both scanning and reading written material.
Designers should strive to use unique and descriptive headings, and
to use as many headings as necessary to enable users to find what
they are looking for—it is usually better to use more rather than fewer
headings. Headings should be used in their appropriate HTML order,

and it is generally a good idea not to skip heading levels.

Designers should ensure that each page has a unique and descriptive
page title. When tables are used, designers should make sure that
descriptive row and column headings are included that enable users
to clearly understand the information in the table. It is occasionally

important to highlight certain critical information.

Research-Based Web Design & Usability Guidelines




9:1 Use Clear Category Labels Relative Importance: 7
(1,2,:34,5)

Guideline: Ensure that category labels, including | Strength of Evidence:
links, clearly reflect the information and items m
contained within the category.

Comments: Category titles must be understood by typical users. Users will
likely have difficulty understanding vague, generalized link labels, but will
find specific, detailed links, and descriptors easier to use.

Sources: Evans, 1998; Landesman and Schroeder, 2000; Mahajan and
Shneiderman, 1997; Marshall, Drapeau and DiSciullo, 2001; Nall, Koyani, and
Lafond, 2001; Spyridakis, 2000; Zimmerman, et al., 2002.

Example:
These labels are clear and distinct, allowing users to distinguish paths quickly.
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9:2 Provide Descriptive Page Titles Relative Importance:
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08600

Guideline: Put a descriptive, unique, concise, and Strength of Evidence:
meaningfully different title on each Web page. (12000

Comments: Title refers to the text that is in the

browser title bar (this is the bar found at the very top of the browser screen).
Titles are used by search engines to identify pages. If two or more pages have
the same title, they cannot be differentiated by users or the Favorites capability
of the browser. If users bookmark a page, they should not have to edit the title
to meet the characteristics mentioned above.

Remember that some search engines only list the titles in their search results
page. Using concise and meaningful titles on all pages can help orient users as
they browse a page or scan hot lists and history lists for particular URLs. They
can also help others as they compile links to your pages.

To avoid confusing users, make the title that appears in the heading of the
browser consistent with the title in the content area of the pages.

Sources: Evans, 1998; Levine, 1996; Nielsen and Tahir, 2002; Spyridakis, 2000;
Williams, 2000.

Example: These titles are unique, concise, and consistent with the titles
in the content area.
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9:3 Use Descriptive Headings Liberally 79

Guideline: Use descriptive headings liberally Relative Importance:

throughout a Web site. 17234 @)

Comments: Well-written headings are an important| Strength of Evidence:
tool for helping users scan quickly. Headings m
should conceptually relate to the information or
functions that follow them.

Headings should provide strong cues that orient users and inform them
about page organization and structure. Headings also help classify
information on a page. Each heading should be helpful in finding the desired
target.

The ability to scan quickly is particularly important for older adults because
they tend to stop scanning and start reading more frequently. If headings are
not descriptive or plentiful enough, the user may start reading in places that
do not offer the information they are seeking, thereby slowing them down
unnecessarily.

Sources: Bailey, Koyani and Nall, 2000; Evans, 1998; Flower, Hayes and
Swarts, 1983; Gerhardt-Powals, 1996; Hartley and Trueman, 1983; Ivory and
Hearst, 2002; Ivory, Sinha and Hearst, 2000; Lorch and Lorch, 1995; Mayer,
Dyck and Cook, 1984; Meyer, 1984; Morkes and Nielsen, 1998; Morrell,

et al., 2002; Murphy and Mitchell, 1986; Nielsen, 1999¢; Nielsen, 1999d;
Schultz and Spyridakis, 2002; Spyridakis, 1989; Spyridakis, 2000; Zimmerman
and Prickett, 2000.
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* Commen Cancers

Example: * Bladder Cancer
Braast Cancer

- E; E ; i ] 0

Spending time during » Haad and Nack Cancar
the design process to - Laykamia

ensure that the site
contains many carefully | = Childhood/Pediatric Cancers
written headings and « Childhood Cancers Home Page
sub-headings will
save users time as | * Cancers by Body Location/System
they rapidly locate the + 410%-Related
information for which : H?nii
they are searching. : g""a"'l.ﬁm
* Digastiva/ Gastrointastinal
= Endocring

* Genitourinary

= Germ Call
Gymecologls

#

See page xxii
for detailed descriptions ] .
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n 9:4 Use Unique and Descriptive Headings

Guideline: Use headings that are unique from one [ pelative Importance:
another and conceptually related to the content they

describe. m
Strength of Evidence:

Comments: Using poor headings (mismatches 1172 3500
between what users were expecting and what they

find) is a common problem with Web sites. Ensure

that headings are descriptive and relate to the content they introduce.

If headings are too similar to one another, users may have to hesitate and re-
read to decipher the difference. Identifying the best headings may require
extensive usability testing and other methods.

Sources: Bailey, Koyani and Nall, 2000; Gerhardt-Powals, 1996; Morkes and
Nielsen, 1998; Williams, 2000.

Example: These headings are well-designed—they are unique from one
another and descriptive of the information to which they link.
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Alphabetical List of all Topics Industry

Small Business Parmils. Reporing,..
Ai
E"Mm.{&mmmmam... nternational ration
Cleanup i
Brownliekis, Superfund, Comactive Ackion, . Pesticides
Compliance & Enforcement
Complants, Comphance Assistance.., luta oxi

Land, Diiird, Chemicals, Radistion...
Economics ’
Cost Benefl Analvsis, Grants, Finsncing... Pollution Prevention

Recyclng, Conservalion, Ensrgy
Ecosystems
Emergencies

Tisatment Technokoges, Pratrestms ..
Envirenmental Management
Sinart Growth, Fisk Mont, Environments Wastes

Hazardows Wastas, Landfills, Tresbmént
u alth
Chidran's Heath, Exposure. Risk Assesgmant, Heathy School ~ Water
i g Waslewaler, Drinking VWater, Ground Waler ..

See page xxii
) . - for detailed descriptions
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9:5 Highlight Critical Data Relative Importance:
(1.2.34@

Guideline: Visually distinguish (i.e., highlight) Strength of Evidence:
important page items that require user attention, m
particularly when those items are displayed
infrequently.

Ipeaj =

Comments: items to highlight might include recently changed data, data
exceeding acceptable limits, or data failing to meet some other defined
criteria. Highlight is used here in its general sense, meaning to emphasize

or make prominent. Highlighting is most effective when used sparingly, i.e.,
highlighting just a few items on a page that is otherwise relatively uniform in
appearance.

Sources: Anhlstrom and Longo, 2001; Engel and Granda, 1975; Levine, 1996;
Myers, 1985.

Example: Formatting this text in underline, bold, and red draws
attention to the most pressing deadline and instructions.

Fwant Status

Ewent Typs

sjaqe) pue ‘9| ‘sbu

Harps B Mashos
HaTen AFS hams [ wev | Elteisk I/T3/T008 T 812772000
Fariahie Of Ty
'Eﬂi n:,‘r‘,m“ " hH.EH‘H.II\h L] wzjTa renn RFETTEI T
S TRETT LR B
v ok s nts PRI EEETY 04402 2002
modol, & Retenand] v
S e Saat s L] e Infr oWV 200 04/ 33 2003
i i |
—— I Haonsnas UE Hynsl Buaarn
Tt B Foema L el Pl LETELTE 4o/ 003

to adit the information you anterad or *Submit™ to send your requast.

YOUR REQUEST WILL NOT BE SENT UNTIL YOU CLICK "SUBMIT™.
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9:6 Use Descriptive Row and Column Headings

Guideline: Ensure that data tables have clear, concise, [ Relative Importance:

and accurate row and column headings. m

Comments: Use row and column headings to indicate| Strength of Evidence:
unique cell contents. Users require clear and concise m
table headings in order to make efficient and
effective use of table information. Row and column
headings will indicate to screen readers how data points should be labeled or
identified, so the user can understand the significance of the cell in the overall
scheme of the table.

Sources: Bransford and Johnson, 1972; Chisholm, Vanderheiden and Jacobs,
1999d; Detweiler and Omanson, 1996; Lynch and Horton, 2002; United States

Government, 1998; Wright, 1980.

Example:  An example of good table heading design. The non-expert user will have
no problem understanding these descriptive row and column headers.

Connecticut Business Starts Index 2006
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An example of poor table heading design. The non-expert user will have little idea what
is meant by ‘R’, ‘J.’, and ‘Pt.” Unless space constraints dictate otherwise, always use row
and column headers that are descriptive enough to be understood by non-expert users.

2005 TERM OPINIONS OF THE COURT
Slip Opinions, Per Curiams (PC), and Original Case Decrees (D)

R-| )Date |Docket Name J.| R

49 |042606| 04-  |Hiacmen v, Moo EEER
1495

4B[042606] 04- |lones v Flowers R [s47/1
1477

47(042506| O4- |Day v, McDonough G |34
1324

45 0472506) 04- [Nonhem Ins. Co. of N. Y. v. Chatham County T |41
1618

4510424/06] 05- |Salinas v, United States PC 154741
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9:7 Use Headings in the Appropriate HTMU Order 83

Guideline: Use headings in the appropriate HTML | Relative Importance:

order. (12300

Comments: Using the appropriate HTML heading | Strength of Evidence:
order helps users get a sense of the hierarchy of m
information on the page. The appropriate use of
H1-H3 heading tags also allows users of assistive technologies to understand
the hierarchy of information.

Sources: Detweiler and Omanson, 1996; Spool, et al., 1997.
Example:
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of the rating scales Research-Based Web Design & Usability Guidelines




“ 9:8 Provide Users with Good Ways to Reduce Options

Guideline: Provide users with good ways to reduce [ pelative Importance:
their available options as efficiently as possible. 1000

Comments: Users seem willing to reduce their Strength of Evidence:

options quickly. Provide all options clearly so that 12000
users can focus first on selecting what they consider

to be the most important option.
Sources: Bailey, Koyani, and Nall, 2000.

Example: By providing three different options for selecting desired information,
users can select the one most important to them.
/]

Types of Cancer
What Yoy Head To Know Ab cpr Inday

Information about detectigh, symptomis, diagnosis, and reatment of mamy types of cancer

* Common Cancers
- Braast Cancer
“ |,|I_!|r| ! ancay

* Endomatrial Cancar

~ Malancona
= Non-Hodgkins Lymphoma
* Ovaripn Cancar
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* Head and Meck Cancer * PO mcar
» Leukemia « Ractal Cancar
¥ Childhood/Pediatric Cancers
* Childhood Cancars Home Page
Y
* Cancers by Body Location/System
* AiDS-Related = Hma ic/ Bl
* Bone » Leukemia
* Brain * Lung
* Breast * Lymphama
* Digastive/ Gastrointestina * Musculoskalatal
* Endocring * Neurglogic
“Eye * Pregnancy and Cancer
= Genitourmnary = Baspiratory/ Thoracs
* Garm Cel - skin
* Gymecologic * Unknown Primary

* Head and Meck

See page xxii
for detailed descriptions
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Links

Linking means that users will select and click on

a hypertext link on a starting page (usually the homepage), which then
causes a new page to load. Users continue toward their goal by finding

and clicking on subsequent links.

To ensure that links are effectively used, designers should use
meaningful link labels (making sure that link names are consistent with
their targets), provide consistent clickability cues (avoiding misleading

cues), and designate when links have been clicked.

Whenever possible, designers should use text for links rather than
graphics. Text links usually provide much better information about the

target than do graphics.
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I 10:1 Use Meaningful Link Labels Relative Importance:
0206

Guideline: Use link labels and concepts that are Strength of Evidence:
meaningful, understandable, and easily differentiated
by users rather than designers. m

Comments: To avoid user confusion, use link labels that clearly differentiate
one link from another. Users should be able to look at each link and learn
something about the link’s destination. Using terms like ‘Click Here’ can be
counterproductive.

Clear labeling is especially important as users navigate down through the
available links. The more decisions that users are required to make concerning
links, the more opportunities they have to make a wrong decision.

Sources: Bailey, Koyani and Nall, 2000; Coney and Steehouder, 2000; Evans,
1998; Farkas and Farkas, 2000; IEEE; Larson and Czerwinski, 1998; Miller and
Remington, 2000; Mobrand and Spyridakis, 2002; Nielsen and Tahir, 2002;
Spool, et al., 1997; Spyridakis, 2000.

Example: ‘COOL’ refers to an application that allows users to search for all
jobs within the Department of Commerce (not just the Census
Bureau.) This link does a poor job in explaining itself. The other
circled links aren’t as descriptive as they could be.

(=) ﬁ:"i,i.';oebf

Uimiiwd ‘!mlﬂ- ﬁ-n-pmam of the Tremery

s el iy the matie: 000 A8 401 0 4T
[tresmwrrrerie egogy: 43,530 417 L OM4L

Chh HeSow loty Peroey lemy S8 Meg So-bect iy

BAEE ) The Pulbbi it

Apnl pa, JoDe
ot 1 i
el poi T It

il e B3

Treaniry A
lanusry 18, 20
(Ll St
i of e
Bewear band |
sl mere .
Transferming Nationwide

sy Postdoctoral

Laasaery 18, 371

Nt  grevious Federal Smplove

S Employees Senior Executive Service (SES)
NEW EMPLOYEE:

-mwmwm -ummuuq-w
Foplader s by paschabe By, Roled, Baraiy goad [aflptan Probicted
Sty bl well 88 ddvngh Dendd = ofn kg pdldunt

Research-Based Web Design & Usability Guidelines




10:2 Link to Related Content Relative Importance:
(1.2.354@)

Guideline: Provide links to other pages in the Web | Strength of Evidence:

site with related content. m

Comments: Users expect designers to know their
Web sites well enough to provide a full list of options to related content.

Sources: Koyani and Nall, 1999.

Example:
Avian Influenza (Bird Flu)
Myl Fly Related Links on Avian Influenza (Bird Flu) mroeeems
VAT Tou Bhoud i BT Per verERe
Lo
Han Ficla
:m UA Rriowces
.E‘ﬁ U5 Dwnariment of Mraith srd Human Service (MHE)
Yt B0S * PaadbmicFaasy
Bowiad L m Y pre—— Y SR Y T e W
+ Pri i - HHE Somreantanal beulimanm oo pndamis od avien infurad
Mg = Tranwsrietn of HH 3 oones sonfronsan n pansmis, st avian infu
- it Fi Bk
T = HHE Haibtesd Yinksies Pragiam S, Pindems infts
T
Im U.EWHMIM
- Bandemis Flg Cvrat i WSty b Faraies
Related G ment Agencies & [n jonal Organizations
* Curopean Cooyiaht User Patioem
+ Eadersl Communications Comnission
* Cowirnment Printing OMce Adocss
* WS Patent & Trodeenan Offics
o PG (Word latelestual Property Drganiation)
‘The cloud of Irag
Rove repeated later in the gues
war was having a widespeead d Hame | CoOUMCTAS | LEOM NODOES | LibEoom of IOfSTMBGie A UICCA] | LGN Gl COOCHEM
*The wiar looms on all politieal | §a famaasos s &
AmBricans ane not sour on the  FEY f‘&}mm
circumstantes are good; they'r e

are.... They're worrled about the long haul,™ he added, and
apecifically thay're worried about globalization and Social Securicy.

CLICK POR BELATED STORIES
« Curry: What would a Democratic majority do?
+ Fineman; ml‘"mhﬂmﬂmm

B

e of voter happ , Bccording lo Aove: the University of
Michigan's consumaer confidonce survey has relathvely high readings.
He cived a study from semae palitical sciantists (wham ha didnt

See page xxii
for detailed descriptions ) . L
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10:3 Match Link Names with Their Destination Pages

GUideline: Make the link text consistent with the title Relative |mp0|'tance:
or headings on the destination (i.e., target) page. (1254@)

Comments: Closely matched links and destination Strength of Evidence:
targets help provide the necessary feedback to users m )
that they have reached the intended page.

If users will have to click more than once to get to a specific target destination,
avoid repeating the exact same link wording over and over because users can
be confused if the links at each level are identical or even very similar. In one
study, after users clicked on a link entitled ‘First Aid,” the next page had three
options. One of them was again titled ‘First Aid.” The two ‘First Aid’ links went
to different places. Users tended to click on another option on the second page
because they thought that they had already reached ‘First Aid.’

Sources: Bailey, Koyani and Nall, 2000; Levine, 1996; Mobrand and Spyridakis,
2002.

Example:  Link text in the left navigation panel is identical to the headings
found on the destination page.

Tt dolloumaray bt aegadasun EPA ligar i by Brasd £ itaginat & owch besgar Lyl peananti EPA
Pt MR

Adphabrtice Lt vl all Frpice Imdarey
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TR L~ T — A
EFA Hewsroom ) T P, B h‘lll'tlm!';!rl'll_ltlu
Browse EPA Topics L e Lroren sroer

Lews, Reguigtions & i U.5. Environmenial Protection Agency

Dockets
Where You Live Ri_:unr 5 en Espanol

Informmian Sourcas
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Resources habearedan -mm--{wwwmmrmpuﬂlmm
wisk [-

About EPA nemas Hay SACE Sidtetad Wils Dina, Vvisa
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See page xxii
) . - for detailed descriptions
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10:4 Avoid Misleading Cues to Click | Retative Importance:
08600

Guideline: Ensure that items that are not clickable | Strength of Evidence:
do not have characteristics that suggest that they
are clickable. m

Comments: Symbols usually must be combined with at least one other cue
that suggests clickability. In one study, users were observed to click on a
major heading with some link characteristics, but the heading was not
actually a link.

However, to some users bullets and arrows may suggest clickability, even
when they contain no other clickability cues (underlining, blue coloration,
etc.). This slows users as they debate whether the items are links.

Sources: Bailey, Koyani and Nall, 2000; Evans, 1998; Spool, et al., 1997.

Example:
Nt

Fueune 1o Forone -

Tl
F. i
'-'-'t Prorcciing 1ot Pinne

Exnaopoinand Too

Exnl

L ST g T arete (45 M B L7 Domaetngend o v

i
@)
%

These items appear clickable, but are not. This design may :_:l
confuse users because the items are underlined and are L.]
demonstratively different, and thus attract the users’ attention. "

This is a good example of misleading the user—blue text and ﬁ
underlined text placed at the top center of the page, and yet

none of these are clickable.
/ =

Two of these
graphics are
not clickable—if a user
mouses over one of them,
they are likely to think that
they are all not clickable.

s a2 o s i indocmafion Bumagh e ks fov oll sgloyees mdewhmin: | £ 1@ graphic is clickable,
B i o o b romm ot | they should all be clickable.

— :,;h--rﬁwn-umﬁ--bn 100FL pemm
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10:5 Repeat Important Links

Guideline: Ensure that important content can be
accessed from more than one link.

Relative Importance:
(1.2.34@)

Strength of Evidence:

Schroeder, 2000.

08600

Comments: Establishing more than one way to access

the same information can help some users find what they need. When certain
information is critical to the success of the Web site, provide more than one link
to the information. Different users may try different ways to find information,
depending on their own interpretations of a problem and the layout of a page.
Some users find important links easily when they have a certain label, while
others may recognize the link best with an alternative name.

Sources: Bernard, Hull and Drake, 2001; Detweiler and Omanson, 1996; Ivory,
Sinha and Hearst, 2000; Ivory, Sinha and Hearst, 2001; Levine, 1996; Nall,
Koyani and Lafond, 2001; Nielsen and Tahir, 2002; Spain, 1999; Spool, Klee and

Example:
Multiple links
provide users with
alternative routes
for finding the same
information.

If the user misses the ‘Hours
link in the left panel, they still
have a chance to find the

header in the content panel.
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10:6 Use Text for Links Relative Importance:
0600

Guideline: Use text links rather than image links. | Strength of Evidence:

(1.2.54 @
Comments: In general, text links are more easily
recognized as clickable. Text links usually download faster, are preferred by
users, and should change colors after being selected. It is usually easier to
convey a link’s destination in text, rather than with the use of an image.

In one study, users showed considerable confusion regarding whether or not
certain images were clickable. This was true even for images that contained
words. Users could not tell if the images were clickable without placing

their cursor over them (‘minesweeping’). Requiring users to ‘minesweep’ to
determine what is clickable slows them down.

Another benefit to using text links is that users with text-only and deactivated
graphical browsers can see the navigation options.

Sources: Detweiler and Omanson, 1996; Farkas and Farkas, 2000; Koyani
and Nall, 1999; Mobrand and Spyridakis, 2002; Nielsen, 2000; Spool, et al.,
1997; Zimmerman, et al., 2002.

Example:
By Mail:
.S, Departrnent of Er
1000 Independence
The meaning W4 Washington, DC 205
of these three / Metro: Smithsonian o
images are fairly
clear, even if the ~ By I'lhnn-i
accompanying 1-200-dial-DOE
text was not People Locator The meanings of
present. = these two image links

are not obvious at
first glance.

@ w

\ 202-586-4403
For Hearing and /or
Speech Impaired:
Telephone

Communication
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10:7 Designate Used Links Relative Importance:
(12,34 @

Guideline: Use color changes to indicate to users Strength of Evidence:

when a link has been visited. m

Comments: Generally, it is best to use the default text

link colors (blue as an unvisited location/link and purple as a visited location/
link). Link colors help users understand which parts of a Web site they have
visited. In one study, providing this type of feedback was the only variable
found to improve the user’s speed of finding information. If a user selects one
link, and there are other links to the same target, make sure all links to that
target change color.

One 2003 study indicated a compliance rate of only thirty-three percent for
this guideline; a 2002 study showed a compliance rate of thirty-five percent.

Sources: Evans, 1998; Nielsen and Tahir, 2002; Nielsen, 1996a; Nielsen, 1999b;
Nielsen, 1999¢; Nielsen, 2003; Spool, et al., 2001, Tullis 2001.

Example:

A poor design choice. Unvisited
links are in green, whereas
visited links are in blue—users
expect blue to denote an
unvisited link.

L B

’II"I‘IEB—AI'I'I!HEII'I Air Foreas Acad  Lackland AF
Loin Spacial Ooecalions Univeraih Huribur Fiek

A good design choice—unvisited links are

shown in blue, and visited links are shown in | Sguadron Officar School. Mawsll AFB AL
purple. Note the conventional use of colors for | Tymdall AFB FL
visited and unvisited links. | ¥an&eAFE Ok
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for detailed descriptions

10:8 Provide Consistent Clickability Cues

Guideline: Provide sufficient cues to clearly Relative Importance:

indicate to users that an item is clickable. m

Comments: Users should not be expected to move | Strength of Evidence:
the cursor around a Web site (‘minesweeping’) (12000

to determine what is clickable. Using the eyes
to quickly survey the options is much faster than ‘minesweeping.” Similarly,
relying on mouseovers to designate links can confuse newer users, and slow
all users as they are uncertain about which items are links.

Be consistent in your use of underlining, bullets, arrows, and other symbols
such that they always indicate clickability or never suggest clickability. For
example, using images as both links and as decoration slows users as it forces
them to study the image to discern its clickability.

Items that are in the top center of the page, or left and right panels have a
high probability of being considered links. This is particularly true if the linked
element looks like a real-world tab or push button.

Sources: Bailey, 2000b; Bailey, Koyani and Nall, 2000; Farkas and Farkas,
2000; Lynch and Horton, 2002; Nielsen, 1990; Tullis, 2001.

Example: Chemical Engineering

A bulleted list of blue, underlined text.
These are very strong clickability cues « Anahtical Chemistry

for users. » Basic and Applied Sciences

> : : maronment, Safety and Hes

—_ Batteries
With at least seven non-traditional colors for links, « Fuel Cells
the clickability cues for users might lead to confusion « Nuclear Technology _
as to which links have been visited or not. + Process Chemistry and Eng

- 'Whia b the problemT - rmenhouss Ganee? - Hiew
= WA 01 o wie M oW ? = v s o wa amin? = Piow Y Carbon Chemi g}!
p—
et i) Cnibet
—What's Baing dong? —Bublizabsng — My
—Whal can | daT —Iools —Exani|
u mth = Public g
—Warld =irtornatignal
- Hated Saten — Concemed Cifizens - Cosstal Rosidents
See page xxii
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10:9 Ensure that Embedded Links are Descriptive

Guideline: When using embedded links, the link text [ pelative Importance:
should accurately describe the link’s destination. m

Comments: Users tend to ignore the text that Strength of Evidence:
surrounds each embedded link; therefore, do not m
create embedded links that use the surrounding text

to add clues about the link’s destination.

Sources: Bailey, Koyani and Nall, 2000; Bernard and Hull, 2002; Card, et al.,
2001; Chi, Pirolli and Pitkow, 2000; Evans, 1998; Farkas and Farkas, 2000;

Mobrand and Spyridakis, 2002; Sawyer and Schroeder, 2000; Spool, et al., 1997.

Example: These embedded links are well designed—because the entire
organization name is a link, the user does not have to read the
surrounding text to understand the destination of the embedded link.

n:u'ﬂim COmmainity 30 £T0 45 Tt Powetts 0F That D0t v Theh Dgelars gosiinn i wadnt 04 i the Daectirs Jbanod
or dia

The Assoslte Director of Contral inteligence dor Hemelind Cffice of the Direcbes of Cenbeal
bl aaion, aagures the fiows of intaBgancs in Fuppon of Sutiigh. Tha cumant Jiecler i Winsten P Wik,

The Exctcuthog Diadtor of By WHMMH%M Hnum. AEEEted by B0 Mﬂﬂﬂmmi

meemb e hip fare mizion cendem with dulies thal enable ol il mizion-Chif Finanoial Office, Chief

Officar, Sacurty, Human Regsurces and Gl gl Supprases e

Ui Cisearible 1 Ibapi e i SRaa Ve :Iht Pndorntn af_lntelhgenoe. 1:ht gnalrtml brg

A ST SN Ry g M Th intelligence analysie on key foreign ssues. The
: Jami A, Meck.

Tha Directarate of Selanca and Thshnsdogy crartes
magien. Th cusrand dewclon B Donald B e,

The Dbecterate of Opaiations & spesabie e of 1NE Directorate of Science and Technology cre3
Pl mission. The curment director & Donald M. Kerr.

Tha Canter el tha Stedy of IstaBgenes mainlang B = vy - —r
WpBmate 0d saskius JEGpine. The cunent Siecte: @ P oyl Jobnion, |

In this example, the user must read the surrounding text to gain clues as to the link’s
destination. In many cases, users will not read that text.

s ."'.' - - g . riiver ﬂ-w—l-
L
aﬁuﬁ:nﬂh Whmmmhmhﬂmm_ﬂh

Gomies s asasftion and the govemment's anmmt:ah&ytn
i Frmﬂn-h.
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10:10 Use ‘Pointing-and-Clicking’

Guideline: 'Pointing-and-clicking,” rather than
mousing over, is preferred when selecting menu
items from a cascading menu structure.

Relative Importance:
(12300

Strength of Evidence:

1,25 00,

Comments: One study found that when compared with the mouseover
method, the ‘point-and-click’ method takes eighteen percent less time, elicits
fewer errors, and is preferred by users.

Sources: Chaparro, Minnaert and Phipps, 2000.

Example:

The below site relies on users to mouse over the main links to reveal

the sub-menu links (shown extending to the right in purple and black).
The use of these mouseover methods is slower than ‘pointing-and-

clicking.’

+ WHAT Wi DO

Dapute Resohition and Conflct
Managamant

FAQ aboul FMCS Motices and Flnga
Ralabanship Davalapmant & Tmining

aSanscas-TAGS

Notios of Barmaining
Youth Indsiro
Intermationel
Gmanis Progmm
Rast Proctecas

Pubkations About Servcoes and
Progmms

= FMCS Lab

¢ Mediation © Stalled Negotiations 1 Multiple Grievanets

See page xxii
for detailed descriptions
of the rating scales
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Information about FMCS Arbrtion

a0 1

Haanng Offcem n AL Educabon
Lagnialon

Arbimbon Shetebcs

Arbmtion Policies and Procedurss

FMCS Arbitrator and Hoaring Rules and [

Ragulalong

Arbitrator Code of Professional Conducl
Reguesting an Arbitmbion Panel from
FMCE

How o Become an FWMCS Avbimbor
Cantml Contractor Fogstmbon
Arhdmbon Form

&b b E AN

o Workplace Violence

Lakbor: Managemd

& Labor

Early-Bird Rogist
untl May 12 for tH
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96 10:11 Use Appropriate Text Link Lengths

Guideline: Make text links long enough to be Relative Importance:

understood, but short enough to minimize

Wrapping. m

c t Strength of Evidence:
0mments: A single word text link may not give

enough information about the link’s destination. A 086 0O

link that is several words may be difficult to read

quickly, particularly if it wraps to another line. Generally, it is best if text links do
not extend more than one line. However, one study found that when users scan
prose text, links of nine to ten words elicit better performance than shorter or
longer links. Keep in mind that it is not always possible to control how links will
look to all users because browser settings and screen resolutions can vary.

Sources: Card, et al., 2001; Chi, Pirolli and Pitkow, 2000; Evans, 1998; Levine,
1996; Nielsen and Tahir, 2002; Nielsen, 2000; Sawyer and Schroeder, 2000;
Spool, et al., 1997.

Example:

Text links should
not wrap to a
second line. They [&&
should be used |
to highlight a [
particular word or
short phrase in a [
sentence, not an
entire sentence.

- Whenever possible,
text links should only
cover one line.

HHS Announces Its First Ever Cancer
Incidence Data by State

See page xxii
for detailed descriptions
of the rating scales
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10:12 Indicate Internal vs. External Links

Guideline: Indicate to users when a link will move | Relative Importance:
them to a different location on the same page or m

to a new page on a different Web site.
Strength of Evidence:
Comments: One study showed that users tend m

to assume that links will take them to another
page within the same Web site. When this assumption is not true, users can
become confused. Designers should try to notify users when they are simply
moving down a page, or leaving the site altogether.

Sources: Nall, Koyani and Lafond, 2001; Nielsen and Tahir, 2002; Spool, et al.,

1997.
Example:
Add URL
addresses below
links to hglp « Providas guidalinas for improving Wab dagign, navigation, funcionality
users determine « Includas findings from Web design and usability ltsratura Identifiad by
where they are the Mational Cancer institute and provides referances

going. By seeing
.gov and .com
the user is also
alerted to the » Provides guidelines on Web site planning, design, production, and

e of site the maintenance
yp wil visity o Offiis gubdelnes o o-Commerce

&,
gn, including planning,
@ Acid Rain Sourcebook l‘mg

This site is a student’s first source book including activities, inf
about acid rain. Exit disclaimer

— graphic informs user
Become an IPM Super Sleuth FKITdI-r_I-ﬁHrH‘_/ that the link will take
Created with suppor from EPA and the Mational Foundation fq

can teach you about Integrated Pest Managemant using word| o © 2 "W Ve

site.

Loyl nageimeni aCilCes 10 L OSI0N SOMWATE
e This downloadable program provid
worldwide, including causes| You are exiting the White House Web Server

Clicking an outside link o kb, o
leads to this ‘interim’ page You will now access http Mwww achp govl
that warns users of their
imminent transfer to a Wee hope your vist was mformstive and ejoysble

non-whitehouse.gov Web

site To conment on this service, sand eedback fo the b Development Tean
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10:13 Clarify Clickable Regions of Images

Guideline: If any part of an image is clickable, Relative Importance:
ensure that the entire image is clickable or that the

clickable sections are obvious. m
Strength of Evidence:
Comments: Users should not be required to use m

the mouse pointer to discover clickable areas of
images. For example, in a map of the United States,
if individual states are clickable, sufficient cues should be given to indicate the
clickable states.

Sources: Detweiler and Omanson, 1996; Levine, 1996; Lim and Wogalter, 2000.

Example:
The Official U.S. Time

Flease click n tiine zon

Dramatically
different colors
delineate clickable
regions.

mat this service

Indicators
SEEAIL A

Renewable
Energy

«

The use of white
space between
clickable regions
in this image map
define the boundaries
of each individual
‘hot’ area.

Environmental
Indicators

See page xxii
. . o for detailed descriptions
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10:14 Link to Supportive Information |Retative importance:
08600

Guideline: Provide links to supportive information. | Strength of Evidence:

1.2 000
Comments: Use links to provide definitions
and descriptions to clarify technical concepts or jargon, so that less
knowledgeable users can successfully use the Web site. For example,
provide links to a dictionary, glossary definitions, and sections dedicated to
providing more information.

Sources: Farkas and Farkas, 2000; Levine, 1996; Morrell, et al., 2002;
Zimmerman and Prickett, 2000.

Example:

Tests that examine the breasts are used to detect (find) and diagnose breast cancer.

If an abnormality is found, one or all of the following tests may be used:

+ Ultrasound: A test that uses sound waves to create images of areas inside the body.
sound waves are bounced off internal tissues and organs. The echoes are changad ind
calle - he doctor can identify fumors by looking at the sonogram.

+« Mammogram: A spedial x-ray of the breast that may find tumors that are too small tg
mammogram can be perfarmed with little risk to the fetus. Mammograms in pregnan
appear negative even though.cancer is present,

« Biopsy: The removal of calls, tisduey
disease.

Definition="—"——H B
sonogram (SON-o-gram):

& computer picture of areas inside the body
created by bouncing high-energy sound waves
(ultrasound) off internal tissues or organs. Also
called an ultrasonogram.

Clicking on a
highlighted word
brings up a ‘pop-up’
box which provides
the user with the
definition of the

selected word. Print this page

The highlighted links below direct the user
to a page with a definition of the word.

Dictionary

Today's featured picture

|| The International Spacs Station is localed in @ low Earh ortel, approximatsly 360
r Ll g ﬂkmmm"ﬁhﬁw. The stalion has a capacily for a grew of Three and there have 7
g plways been § lpas! two people on board, |1 has beon visded by asironauts from a =
lasrger Pumiber of countries and was also the destination of the first three space

N tourists.

! | Phoso crogic MASA
o ] Archacs - Moo Raltuned Sotres
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Text Appearance

There are several issues related to text

characteristics that can help ensure a Web site communicates effectively
with users:

e Use familiar fonts that are at least 12-points;

=R
)
=
(=]
[t
=]
L
—3
[—"
(« =
)
%
L
e

e Use black text on plain, high-contrast backgrounds; and
e Use background colors to help users understand the grouping of

related information.

Even though it is important to ensure visual consistency, steps should
be taken to emphasize important text. Commonly used headings
should be formatted consistently, and attention-attracting features, such

as animation, should only be used when appropriate.
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11:1 Use Black Text on Plain, High-Contrast Backgrounds

Guideline: When users are expected to rapidly Relative Importance:
read and understand prose text, use black text on
a plain, high-contrast, non-patterned background. 08600
Strength of Evidence:
Comments: Black text on a plain background 00006
elicited reliably faster reading performance
than on a medium-textured background. When
compared to reading light text on a dark background, people read black
text on a white background up to thirty-two percent faster. In general, the
greater the contrast between the text and background, the easier the text is
to read.

Sources: Boyntoin and Bush, 1956; Bruce and Green, 1990; Cole and Jenkins,
1984; Evans, 1998; Goldsmith, 1987; Gould, et al., 1987a; Gould, et al.,
1987b; Jenkins and Cole, 1982; Kosslyn, 1994; Muter and Maurutto, 1991;
Muter, 1996; Scharff, Ahumada and Hill, 1999; Snyder, et al., 1990; Spencer,
Reynolds and Coe, 1977a; Spencer, Reynolds and Coe, 1977b; Treisman,
1990; Williams, 2000.
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m 11:2 Format Common Items Consistently

Guideline: Ensure that the format of common items Relative Importance:

is consistent from one page to another. 08600

Comments: The formatting convention chosen Strength of Evidence:
should be familiar to users. For example, telephone (12000

numbers should be consistently punctuated (800-
555-1212), and time records might be consistently
punctuated with colons (HH:MM:SS).

Sources: Ahlstrom and Longo, 2001; Engel and Granda, 1975; Mayhew, 1992;
Smith and Mosier, 1986; Tufte, 1983.
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11:3 Use Mixed-Case for Prose Text  |Retative Importance:
(1,234 @)

Guideline: When users must read a lot of Strength of Evidence:

information, use lower-case fonts and appropriate (172 300
capitalization to ensure the fastest possible reading

speed.

Comments: Using ‘mixed-case’ fonts for reading prose text means that most
letters will be lowercase, with all letters that should be capitalized being in
uppercase. Most users have had considerable experience reading lowercase
letters and are therefore very proficient at it.

Sources: Larson, 2004.

Example:

This block of text is an example of displaying continuous
(prose) text using mixed upper- and lowercase letters.
It's not difficult to read. This is called sentence case.

THIS BLOCK OF TEXT IS AN EXAMPLE OF DISPLAYING
CONTINUOQUS (PROSE) TEXT USING ALL UPPERCASE
LETTERS. IT'S MORE DIFFICULT TO READ. THIS IS NOT
CALLED SENTENCE CASE.

See page xxii
) . - for detailed descriptions
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11:4 Ensure Uisual Consistency Relative Importance:
(12,34 @)

Guideline: Ensure visual consistency of Web site | Strength of Evidence:
elements within and between Web pages. m

Comments: Two studies found that the number

of errors made using visually inconsistent displays is reliably higher than

when using visually consistent displays. Visual consistency includes the size
and spacing of characters; the colors used for labels, fonts and backgrounds;
and the locations of labels, text and pictures. Earlier studies found that tasks
performed on more consistent interfaces resulted in (1) a reduction in task
completion times; (2) a reduction in errors; (3) an increase in user satisfaction;
and (4) a reduction in learning time.
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However, users tend to rapidly overcome some types of inconsistencies. For
example, one study found that the use of different-sized widgets (such as
pushbuttons, entry fields, or list boxes) does not negatively impact users’
performance or preferences.

Sources: Adamson and Wallace, 1997; Adkisson, 2002; Badre, 2002;
Card, Moran and Newell, 1983; Cockburn and Jones, 1996; Eberts and
Schneider, 1985; Ehret, 2002; Grudin, 1989; Nielsen, 1999d; Osborn and
Elliott, 2002; Ozok and Salvendy, 2000; Parush, Nadir and Shtub, 1998;
Schneider and Shiffrin, 1977; Schneider, Dumais and Shiffrin, 1984; Tullis,
2001.

Example:  An example of good visual consistency: Location and size of pictures,
title bar, and font all contribute to visual consistency.
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m 11:5 Use Bold Text Sparingly Relative Importance:
1.2 500

Guideline: Use bold text only when it is important | Strength of Evidence:
to draw the user’s attention to a specific piece of 12300
information.

Comments: in the following example with the Field Identifiers bolded on the left,
users spent about four times as long looking at the bold Field Identifiers than the
non-bold Field Values. In the example on the right, participants spent more time
looking at the bolded Field Values. In addition, the non-bold Field Values elicited
better search accuracy rates than did the bold Field Values. In situations like this
example, it is probably best to not use bold for either field identifiers or field
values. In general, bold text should be used sparingly.
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Sources: joseph, Knott and Grier, 2002.

Example: The bottom example proves easier to read than either of the top two examples.

Field Identifiers Field Values Field Identifiers Field Values
Previous Bill $33.84 Previous Bill $33.84
Previous Payment $32.75 Previous Payment $32.75
Balance $1.09 Balance $1.09
Current Charges $18.89 Current Charges $18.89
Total Billed $19.98 Total Billed $19.98
Penalty $4.53 Penalty $4.53
Amount Due $24.51 Amount Due $24.51
Field Identifiers Field Values
Previous Bill $33.84
Previous Payment $32.75
Balance $1.09
Current Charges $18.89
Total Billed $19.98
Penalty $4.53
Amount Due $24.51

See page xxii

) . - for detailed descriptions
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11:6 Use Attention-Attracting Features when Appropriate m

Guideline: Use attention-attracting features with [ Relative Importance:
caution and only when they are highly relevant. m

Comments: Draw attention to specific parts of Strength of Evidence:
a Web page with the appropriate (but limited) m

use of moving or animated objects, size
differential between items, images, brightly-colored items, and varying font
characteristics.

Not all features of a Web site will attract a user’s attention equally. The
following features are presented in order of the impact they have on users:

* Movement (e.g., animation or ‘reveals’) is the most effective attention-
getting item. Research suggests that people cannot stop themselves
from initially looking at moving items on a page. However, if the
movement is not relevant or useful, it may annoy the user. If movement
continues after attracting attention, it may distract from the information
on the Web site.

e Larger objects, particularly images, will draw users’ attention before
smaller ones. Users fixate on larger items first, and for longer periods of
time. However, users will tend to skip certain kinds of images that they
believe to be ads or decoration.

e Users look at images for one or two seconds, and then look at the
associated text caption. In many situations, reading a text caption to
understand the meaning of an image is a last resort. Parts of images or
text that have brighter colors seem to gain focus first.
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Having some text and graphic items
in brighter colors, and others in SEARCH @ e o

darker colors, helps users determine

APDATED: i g EDY, ilay i, 3504

the relative importance of elements.
Important attention-attracting font
characteristics can include all
uppercase, bolding, italics, underlining,
and increased font size.

LATEST HEWS.
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m 11:7 Use Familiar Fonts Relative Importance:
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0600

Guideline: Use a familiar font to achieve the best Strength of Evidence:

possible reading speed. m

Comments: Research shows no reliable differences
in reading speed or user preferences for twelve point Times New Roman or
Georgia (serif fonts), or Arial, Helvetica, or Verdana (sans serif fonts).

Sources: Bernard and Mills, 2000; Bernard, Liao and Mills, 2001a; Bernard, et al.,
2002; Bernard, et al., 2001; Boyarski, et al., 1998; Evans, 1998; Tullis, Boynton
and Hersh, 1995; Williams, 2000.

Example: Using unfamiliar fonts may slow reading speeds.
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See page xxii
for detailed descriptions
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11:8 Use at Least 12-Point Font

Guideline: Use at least a 12-point font (e.g.,

typeface) on all Web pages.

Relative Importance:
(12300
Strength of Evidence:

1.2.5.4 @

Comments: Research has shown that fonts smaller than 12 points elicit
slower reading performance from users. For users over age 65, it may be
better to use at least fourteen-point fonts. Never use less than nine-point

font on a Web site.

Traditional paper-based font sizes do not translate well to Web site design.
For instance, Windows Web browsers display type two to three points larger
than the same font displayed on a Macintosh. User-defined browser settings
may enlarge or shrink designer-defined font sizes. Defining text size using
pixels will result in differently-sized characters depending upon the physical
size of the monitor’s pixels and its set resolution, and presents accessibility
issues to those individuals who must specify large font settings.

Sources: Bailey, 2001; Bernard and Mills, 2000; Bernard, Liao and Mills,
2001a; Bernard, Liao and Mills, 2001b; Bernard, et al., 2002; Ellis and
Kurniawan, 2000; Galitz, 2002; Ivory and Hearst, 2002; Tinker, 1963; Tullis,
2001; Tullis, Boynton and Hersh, 1995.

Example: Examples of cross-platform text-size differences generated on a variety of
browsers and platforms by using HTML text in a one-cell table with a width

of 100 pixels.
Macintosh

72dpi assumed 96dpi assumed

This passage
shows the relative
sizes of default
(size=3) text on
different
computers using
the browser’s
default (12-point)
font setting

PC-Small

This passage
shows the
relative sizes
of default
(size=3) text
on different
computers
using the
browser’s
default
(12-point) font

cattinoxo

PC-Large
120dpi assumed

This
passage
shows the
relative
sizes of
default
(size=3)
text on
different

r\r\mvrnfnvn
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3 11:9 Color-Coding and Instructions Relative Importance:
1.2 000
™ Guideline: When using color-coding on your Web Strength of Evidence:
P site, be sure that the coding scheme can be quickly m
[ and easily understood.
(=
)
(=] Comments: One study found that participants were able to answer questions
L significantly faster when the interface was color-coded, but only when
(=3 information about the color-coding was provided. When both color-coding and
= information about how to interpret the colors were provided, user performance
- = improved by forty percent. Be sure that the information provided does not
'E require the user to read and comprehend a lot of text to understand it.
L
e Sources: Resnick and Fares, 2004; Wu and Yuan, 2003.
Example:
Man's Ganaral Sizing Guidalinas
Heignt
+~ IR T
a4 149 157 165 172
W s s Rs
er o we
The key in the ""n“ g E R4

163

=
=
-
4

bottom left brings | & = “.

clarification to the
highlighted sizes | * ©. -

in this Men’'s | %8 “
General Sizing | g qg 37
. . iba

Guidelines.

Jeszseseseseness
PREHIEFITLRRESE

Sy eN N TR N S US FE EE O E 0%
epeNENEY eR gR gl

NN S T TR S PR B RE PE OE 9 03

#-10 |12-34 | 1618 | 20-22 | 226

EM HED TR 4 8 MXL | DXL

2-34 | 34-36 | 3040 | 4244 | 4620 | 50-52 | 2a-5¢

See page xxii
. . o for detailed descriptions
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11:10 Emphasize Importance Relative Importance:
1.2 000
Guideline: Change the font characteristics to Strength of Evidence:
emphasize the importance of a word or short
ohrase. 00606

Comments: Font characteristics that are different from the surrounding text
will dominate those that are routine. Important font characteristics include
bolding, italics, font style (serif vs. sans serif), font size (larger is better to
gain attention), and case (upper vs. lower). When used well, text style can
draw attention to important words.

The use of differing font characteristics has negative consequences as
well-reading speed can decrease by almost twenty percent, and thus
should be used sparingly in large blocks of prose. Do not use differing font
characteristics to show emphasis for more than one or two words or a short
phrase. Do not use underlining for emphasis because underlined words on
the Web are generally considered to be links.

Sources: Bouma, 1980; Breland and Breland, 1944; DeRouvray and Couper,
2002; Evans, 1998; Faraday, 2000; Foster and Coles, 1977; Lichty, 1989;
Marcus, 1992; Paterson and Tinker, 1940a; Poulton and Brown, 1968; Rehe,
1979; Spool, et al., 1997; Tinker and Paterson, 1928; Tinker, 1955; Tinker,
1963; Vartabedian, 1971; Williams, 2000.

Example: Limited use of bolding effectively emphasizes important topic categories.

DoD Sites

DoD o the Warld Wide Wab 124 Comment

+ Air Fomce » Ouard and Reserve

« Amy « Homeland Secunty

« Dudget o Iqg

« Businsss Opportunitiss » Joint Chisfe of Staff

« Cizilian Job Oppo i . K

+ Coast Guard + Manne Corps

» Combined Federal Campaign » HNavy

» Dear Abby, Opemtion « Orgenization of DoD

« Defend Amenice » Pay

« Deployment] INK = Pentagon

» Enduring Freedom s Recrwting

» Emvionment -

« Facts and Statishics s Termorism and Terrorists

+ Fanily s Tocare (Military Health System)
+ Force Tmnsformation(osar2008) - Unified Combatant Commands
HEW s Vaccines
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m 11:11 Highlighting Information

Guideline: Do not use two (or more) different
ways to highlight the same information on

Relative Importance:
12000

Strength of Evidence:

1,25 00

Text Appearance

one page.

Comments: One study found that participants were able to complete tasks faster
when the interface contained either color-coding or a form of ranking, but not
both. The presence of both seemed to present too much information, and
reduced the performance advantage by about half.

Sources: Bandos and Resnick, 2004; Resnick and Fares, 2004.

Example: “Which model has the smallest trunk?” Users were able to complete the
focused tasks faster when the diagram contained either color-coding

or ranking, but not both. It seems that the presence of both identifiers
presented too much information and users had trouble indentifying the

information they needed.
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See page xxii
for detailed descriptions
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Lists

Lists are commonly found on Web sites.

These may be lists of, for example, people, drugs, theaters, or
restaurants. Each list should be clearly introduced and have a descriptive
title. A list should be formatted so that it can be easily scanned. The
order of items in the list should be done to maximize user performance,
which usually means that the most important items are placed toward
the top of the list. If a numbered list is used, start the numbering

at ‘one,” not ‘zero.” Generally only the first letter of the first word is

capitalized, unless a word that is usually capitalized is shown in the list.

Research-Based Web Design & Usability Guidelines




performance.

designer’s logic.

Spyridakis, 2000.

Guideline: Arrange lists and tasks in an order
that best facilitates efficient and successful user

Comments: Designers should determine if there is an
order for items that will facilitate use of the Web site.
If there is, ensure that the site is formatted to support
that order, and that all pages follow the same order. For example, ensure that
lists of items, sets of links, and a series of tabs are in a meaningful order.

12:1 Order Elements to Maximize User Performance

Relative Importance:

1.2.54 @

Strength of Evidence:

(1,2.3.4.5

Where no obvious order applies, organize lists alphabetically or numerically.
Keep in mind that it is the user’s logic that should prevail rather than the

Sources: Bransford and Johnson, 1972; Detweiler and Omanson, 1996; Engel
and Granda, 1975; Evans, 1998; Flower, Hayes and Swarts, 1983; Halgren

and Cooke, 1993; Morkes and Nielsen, 1998; Nygren and Allard, 1996; Ozok
and Salvendy, 2000; Redish, Felker and Rose, 1981; Smith and Mosier, 1986;

Research-Based Web Design & Usability Guidelines

Example: Ordering list by region and then
alphabetically [7
by country I"‘wmm
o CROGEE YOUT CONIRTY allows users T
to rapidly North America
find desired (Canada
information. Maxico
Uinited Sates
If most of your Othes
users will be Tl
looking for the
same item, then [Central & South America
place it at the top {Argentina
of your list. [Boiivia
Brazil
Chile
This list should be ordered to read Colombls
down columns, not across rows. [Costa Rica
Hasha Azaa Adansas |
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12:2 Place Important Items at Top of the List

Guideline: Place a list's most important items at
the top.

Comments: Experienced users usually look first at
the top item in a menu or list, and almost always
look at one of the top three items before looking
at those farther down the list. Research indicates

Relative Importance:
0600

Strength of Evidence:

08600

that users tend to stop scanning a list as soon as they see something
relevant, thus illustrating the reason to place important items at the

beginning of lists.

Sources: Byrne, et al., 1999; Carroll, 1990; Evans, 1998; Faraday, 2001;
Isakson and Spyridakis, 1999; Lewenstein, et al., 2000; Nielsen, 1996a;

Nielsen, 1999b; Nielsen, 1999c; Spyridakis, 2000.

Examplﬂ Publications & ® Yo mre bere: Home » Publicationg & Products « Mot Reguaced

Products

This listing
assists users by
breaking out the
top ten requests
in a separate
link. The entire
collection is then

-
-

s e s Publications/ Products

1968 to the present. Included are materioly published in sciontific |
proceedings, and NOAA Technical Memoranda, Soeciel ond Techmicd
oA DEdr révidwed publications. Some of thesd moterials may Do o
HOCOS o the CRnters. You may Slss cOATBEL the publishars, tha N
LiBrEry and othar liBFarias that provics stence information,

= Toa Ten Pubhoaticns
e Entire Coilection

1a0 Rermmny

o TR AN

Ganaral Trk I The org gnd products im this collection are comprised of Nd
LU b3

fiar vgg

L el

listed next. This HOAA Cendral Liorasy

tactic can save
users time when searching for popular items or topics.

I Mr - Mr -
HH -
Mrs :) H M
Mz HEH
Miss Hajah
Dr Haji
Herr Hajim
Mensieur Her Highness
Hr Her Majesty
Frau Herr
- High Chief
AVM Tl |IHiz Highness uad
See page xxii

for detailed descriptions

This extensive list of titles
contains the most commonly
used titles at the top of

the list and also in their
alphabetically-correct position
further down the list. This
avoids the need for users to
scroll through titles such as
‘His Highness.’
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12:3 Format Lists to Ease Scanning

Guideline: Make lists easy to scan and understand.

Comments: The use of meaningful labels, effective
background colors, borders, and white space allow
users to identify a set of items as a discrete list.

Relative Importance:

08600
Strength of Evidence:

1.2.5.4 @

Sources: Chaparro and Bernard, 2001; Detweiler and Omanson, 1996; Levine,
1996; Nielsen and Tahir, 2002; Nygren and Allard, 1996; Spyridakis, 2000;

Treisman, 1982.

Example:

These Web sites use background colors and
thin white lines between information groups
to make these lists easy to scan.

Video Highlights

= Preview ‘Brotherhood” episode
fliel Hasseihoff*s hilarious ad

ikt Perfect grilled salmon

ji=} Science of the uliimate tsunami
i=i All eyes on Danica

Entertainment

Photos: Oprah, Lohan & more

- *'Migmi Vice' sinks "Firates’ at box office
- *Willie: Dixie Chicks got 3 “raw oeal’
*Gossip: Madonna's tollet needs

= Report: Swank loves to theill

* Promising model 1D'c a5 crash victim

* Fire erupts on James Bong set

* Photos: Liz Taylor through the years

" ANGArELN, KIS ROCk Marry in St Tropez
* Wil Ferrell & wife expecting

Find movies, actors and aciresses  { Go )

Fnr_lullr Searches

Poople Search
Robert Charles Browne
Jaga Pinkett Smith
Tany Biair

Reggle Bush

Calin Farmell

Suggested Searches
Lancis doping
[eragi-LeDanon DOroer
NORAD

Pakistan Taliban
Minimuwm wage bDill

HEIIIIHTIIII
For Teachers

For Shudoris

- For University Swdorts & Scholars

Piar a Group Vist
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12:4 Display Related Items in Lists |Retative importance:
08600

Guideline: Display a series of related items in a Strength of Evidence:
vertical list rather than as continuous text. m

Comments: A well-organized list format tends to

facilitate rapid and accurate scanning. One study indicated that users scan
vertical lists more rapidly than horizontal lists. Scanning a horizontal list
takes users twenty percent longer than scanning a vertical list.

Sources: Mayhew, 1992; Nygren and Allard, 1996; Smith and Mosier, 1986;
Tullis, 1984; Wright, 1977.

Example:

The Office of Data makes available for download:
* Annual Production Statistics

* Monthly Production Statistics

» Weekly Production Statistics

» Quarterly Consumption Projections

Bulleted lists are easier to scan and understand.

The Office of Data makes available for download
Annual Production Statistics, Monthly
Production Statistics, Weekly Production
Statistics, and Quarterly Consumption
Projections.

Horizontal lists are more difficult to scan and understand.

See page xxii
for detailed descriptions ) . L
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12:5 Introduce Each Uist Relative Importance:
(1.2.300

Guideline: Provide an introductory heading Strength of Evidence:
(i.e., word or phrase) at the top of each list. m

Comments: Providing a descriptive heading allows

users to readily understand the reason for having a list of items, and how
the items relate to each other. The heading helps to inform users how items
are categorized, or any prevailing principle or theme. Users are able to use
lists better when they include headings.

Sources: Bransford and Johnson, 1972; Bransford and Johnson, 1973;
Detweiler and Omanson, 1996; Engel and Granda, 1975; Levine, 1996;
Redish, 1993; Smith and Goodman, 1984; Smith and Mosier, 1986.

Example: MARKETS May 17; 2:45 p.m. ET

Cula 1119505 w 23484
MAEDAD 219738 = .O47C
B4R 500 1.26097 » 2211

Quiek
uﬂum Enter Sym @
Your Portfol | Stock Symbol Look
Up

BUSINESS

+ Aslan-Owned Firms Booming
+ Southwost May Assign Seats
#7:. ENRON TRIAL

«Bpocinl Roport s | Court Blog

Fres CO-RW orDVD Y  congressionalstatements *New Drug Plan Called Success
select Crell PC2. Enpinl T
Darails hary

[ Eraxian the forthesilng « Erom Hardships te Scholarships
B - Speciol Ed. In Catholic School
performed live with

» ¥1Zports Faniazy Bazeball - Sign up nowe BRLIGION
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12:6 Use Static Menus Relative Importance:
(12300

Guideline: Use static menus to elicit the fastest Strength of Evidence:
possible speed when accessing menu items. m

Comments: To elicit the fastest possible human performance, designers
should put the most frequently used menus times in the first few positions
of a menu. Designers should determine the location of items within a menu
based on the frequency of use of each item. Adaptable menus, where

users are allowed to change the order of menu items, elicits reasonably

fast performance as well. The slowest performance is achieved when an
adaptive menu, where the computer automatically changes the position

of menu items, is used. One study found that users prefer having static
menus, rather than adaptive menus.

Sources: Findlater and McGrenere, 2004; McGrenere, Baecker and Booth,
2002.

Example:
b Arial Muervp ; v B
Verdana Arial Mg 7 1 i'?
A —— il
tca LBalghita Ly Tinmes
35 Hahwetica Thn _Verdana
Moving 36 Helets T o Hehatca 2 ﬂ
“Times” up — Heiwetica Light 2 Hetatea s oghis
into the split 45 Halvetica Lightitakc 5 Helvetica Thin
menu of fonts 56 Hatvetca Thintaks
is one version of an adaptive menu. 45 Hahvatica Lignt
48 Halvetica Lightitai:
|88 Haksoticrs Bamman

12:7 Start Numbered ltems at One Relative Importance:
12000

Guideline: When items are numbered, start the Strength of Evidence:
numbering sequence at ‘one’ rather than ‘zero.’ 12000

Comments: Do not start the numbering with a
‘zero.” When counting, people start with ‘one,’” not ‘zero.’

Sources: Engel and Granda, 1975; Smith and Mosier, 1986.

See page xxii
for detailed descriptions ) . L
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12:8 Use Appropriate List Style Relative Importance:
(12000

Guideline: Use bullet lists to present items of equal | Strength of Evidence:
status or value, and numbered lists if a particular (17234 @
order to the items is warranted.

Comments: Bullet lists work best when the items do not contain an inherent
sequence, order, or rank. Numbered lists assign each item in the list an
ascending number, making the numerical order readily apparent. Numbered
lists are especially important when giving instructions.

Sources: Coney and Steehouder, 2000; Detweiler and Omanson, 1996; Lorch
and Chen, 1986; Narveson, 2001; Spyridakis, 2000.

Example:

Use bullets if your list items
are of equal value, or if they
have no discernable order.

Zaltgeist This Weak
Gaining Search Queries: Week Ending April 24, 2006 " |
1. 420 0. mothars day
2. pick lmchay 10. denine richards
3. mileot il 1.
4, nopal 12,
5. miss use 13
6. ghemoby| 14,
7. ges prices 15.
8. roggie bush :
. atrom 300
‘. Brad Pit
“Using numbered | m.‘m:‘“‘
lists is appropriate | - Britney Spears
when items are in | | et

a proscribed order,
such as this list of | Top Searches in 2005 - Producis

‘Top 10’ searches. ipod
2. digital camera
1. mgd pliyer
4. ipod mini
5 pop

b
I compuler desk
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12:9 Capitalize First Letter of First Word in Lists

Guideline: Capitalize the first letter of only the Relative Importance:

first word of a list item, a list box item, check box

labels, and radio button labels. m

" ¢ Strength of Evidence:
omments: Only the first letter of the first word m

should be capitalized unless the item contains

another word that would normally be capitalized.

Sources: Bailey, 1996; Fowler, 1998; Marcus, Smilonich and Thompson, 1995;
Microsoft, 1992.

Eaample: Information by Topic »
Benefits and Grants
- Email services Loans, money, funding, financial
- Headline service aid...
= Text alerts and PDA i Outas

Consumer credit, better business,

[RTILE- N1 Fmithsonisn kessarch recalls, fraud, debt, scams...

= Write topid 5 aArchives of American An
MIDESIONL o scironivisicnl Obosrvaton Defense and International
Ry : Military, intemational affairs, rade,
. ol e embassies, visas, immigration...
- Contact us Bt Environment, Energy and
= Newsroom | ~ coner (serc) Agriculture
= Style guide e Farms, food production, natural
= Advertising :-\ = resources, consernvation, weather...
- Privosy po| ~ (srapy
- Terms and I Family, Home and Community
R R — Housing, human services,
editor .
' edical, health Care, insurance,
= m’.ﬂ rver resders diet, fitness, public health._..
editor
History, Arts, and Culture
Museums, libraries, genealogy,
elhnic raditions...
See page xxii

for detailed descriptions ) . L
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Screen-Based Controls (Widgets)

In order to interact with a Web site, users

usually require the use of screen-based controls (sometimes known

as ‘widgets’). Besides the pervasive link, commonly used screen-based
controls include pushbuttons, radio buttons, check boxes, drop-down
lists and entry fields. Designers should ensure that they use familiar
widgets in a conventional or commonly-used manner.

When pushbuttons are used, ensure that they look like pushbuttons
and that they are clearly labeled. In some cases, the pushbuttons will
need to be prioritized to facilitate their proper use.

Radio buttons are used to select from among two or more mutually-
exclusive selections. Check boxes should be used to make binary
choices, e.g., ‘yes’ or 'no.” Drop-down lists are generally used to select
one item from among many. To speed user performance, show default
values when appropriate, and do not limit the number of viewable list
box options.

Screen-Based Controls (Widgets)

Entry fields are used when completing forms and entering text

into search boxes. Designers should try to minimize the amount of
information entered by users. Each entry field should be clearly and
consistently labeled, with the labels placed close to the entry fields.
Designers should also clearly distinguish between ‘required’ and
‘optional’ data entry fields, and attempt to minimize the use of the
Shift key.

To facilitate fast entry of information, designers should automatically
place the cursor in the first data entry field, provide labels for each field
(e.g., pounds, miles, etc.), and provide auto-tabbing functionality. In
order to increase accuracy of data entry, partition long data items into
smaller units, enable the software to automatically detect errors, and do
not require case-sensitive data entries. Showing users their data entries
can increase accuracy. For experienced users, the fastest possible entry
of information will come from allowing users to use entry fields instead
of selecting from list boxes.

Research-Based Web Design & Usability Guidelines




13:1 Distinguish Required and Optional Data Entry Fields n

Guideline: Distinguish clearly and consistently Relative Importance:
between required and optional data entry fields. m

Comments: Users should be able to easily Strength of Evidence:
determine which data entry fields are required and m
which are optional. Many Web sites are currently
using an asterisk in front of the label for required
fields. Other sites are adding the word ‘required’ near the label. One study
found that bolded text is preferred when compared to the use of chevrons
(>>>), checkmarks, or color to indicate required fields.

Sources: Bailey, 1996; Fowler, 1998; Morrell, et al., 2002; Tullis and Pons,

7
(wr)
q
(3 ~]
(1-)
—
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D
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[
q
&
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E
=
((—]
D
pjm
L7
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1997.
Example:
Asterisks (*)
{requined) First name: [ and labeling
{required) Liit. name:| data entry field
CompamgOrganization; names with
frequered) Maling AJaress: ‘required' are
two popular
— and effective
(required) City" State] methods of
Zip Code distinguishing
(required)Country:| between
[requirad) Phone(area code+number): [ optional and
FAX (area code+number):| required data
(requirad) E-mail. | entry fields.
Cumment::[ H

A freld with ar asterisk (*) before it is a required field,
Prefix;: |

* First Mame: [
* Last Name: |

* Address:

*City: |
*State: |
*Zin: |
*Email Address:[
*Phone Mumber:[—
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m 13:2 Label Pushbuttons Clearly Relative Importance:
08606

Guideline: Ensure that a pushbutton’s label clearly | Strength of Evidence:

indicates its action. m

Comments: The label of a pushbutton should clearly

indicate the action that will be applied when the pushbutton is clicked.
Common pushbutton labels include ‘Update,” ‘Go,” ‘Submit,” ‘Cancel,’ ‘Enter,’
'Home,” ‘Next,” and ’Previous.’

Sources: Bailey, 1996; Fowler, 1998; Marcus, Smilonich and Thompson, 1995.

Example: ® Web O Directory O Photos

Effective use of short | C l seﬂrﬂll )

phrases leaves no @ Yellow Pa ”3@_ White Paaes &2 Classifieds

doubt in the user’s

mind as to what will

happen when the pushbutton
is clicked. Enter your search information:

Company name; |

or CIK: I {Cenzral Index Key)
My Horoscope edii=1%} or File Number: |

Screen-Based Controls (Widgets)

Get your daily horoscope! Stata: I_ »
Enter Your Birthday e (ool abbravinchin)
(MM DD YYYY) and/or SIC: I (Standerd Industrisl

| Get wnumscupe|> <|Find Companies[}

Search by Business Entity Name: | [Find Business Entity »[>

OR -

Search by Reqgistared Agent Narme: | ( | Find Agent »» I )

See page xxii
) . - for detailed descriptions
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Gabriela
Texto escrito a máquina

Gabriela
Texto escrito a máquina


13:3 Label Data Entry Fields Consistently

Gllidglil'le: Ensure that data entry labels are worded [ Relatiye Importance:
consistently, so that the same data item is given

the same label if it appears on different pages. 11,2.54@)
Strength of Evidence:
Comments: If possible, employ consistent labeling | EHRE(O)
conventions. For example, do not use single
words or phrases for some labels and short sentences for others, or use verbs
for some and nouns for others.

Sources: Evans, 1998; Mahajan and Shneiderman, 1997; Smith and Mosier, 1986.

13:4 Do ot Make User-Entered Codes Case Sensitive

Guiqeline: Treat upper- and lowercase letters as | Relative Importance:
equivalent when users are entering codes. 1727540

Comments: Do not make user-entered codes case | Strength of Evidence:
sensitive unless there is a valid reason for doing 120060

so (such as increased security of passwords). If
required, clearly inform users if they must enter
codes in a case specific manner. When retaining data entered by users, show
the data as it was entered by the user.
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Sources: Ahlstrom and Longo, 2001; Smith and Mosier, 1986.

Example: ann L4 et Feund

i G| ]| (Ot e P too (0w Pl b
(:Ealal
" ’ m_ :: + m m“'l ol EWERAE  THE Lan T PERE Aopls Caagls A Anpls
1 g . s vt TSy Not Found
B TR 1
FIRSTGOV jov § Tie smguestod URL Asclp. sl was sos found on i server:

T b ey vt D W P tad

L ior lusinessrs | for Federal
By Drpanipslioe = Chtloous et Homprofins | Fmgluy

Apachai] 1 10 Srridr & weew fiempar. o Parr S0

e =

i Help A capital “H” is all that

st e : keeps a user from finding
b oo gow i T olfsal WY, porlal 1o o priire povesrrre] .

Contast Taur BGrtnplict, B Wi+, hibi, Kt YRl el ebrational this Help page.

Dowiranaal » Be e b btk Eontfin g tor tedere i
Wa ofter pervernl Pustures by el you e whal you wart guechiy ard
iy

Fappry et Search Engine

B Fasr®, mumee S lbdais B B1ENE . fded BA Saf PCulEr REAATE

Research-Based Web Design & Usability Guidelines




m 13:5 Label Data Entry Fields Clearly  [Retative mportance
006C0

Guideline: Display an associated label for each data | Strength of Evidence:
entry field to help users understand what entries are
desired. 123500

Comments: Employ descriptive labels that clearly, concisely, and unambiguously
define the required entry. Make labels distinct enough so that readers do not
confuse them with the data entries themselves. This can be done by bolding
the labels or providing other visual cues, such as an asterisk.

Do not create new jargon when labeling data entry fields. Use common terms
(e.g., male, female) rather than arbitrary labels (e.g., Group 1, Group 2). If
the meaning of a proposed label is in doubt, conduct usability testing with an
appropriate sample of qualified users.

Sources: Pew and Rollins, 1975; Smith and Mosier, 1986.
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Example:
Date Flag Needed by:
A good design:
Prefix; Each data entry field
s has an e_lssouated
descriptive label.
Lastname:
Enter your account information

Flag flown far;

First name:
lAdl:Iress: Last name:
Fw Gender; T Male 7 Female
State: : =
= Birth date: " Month By B
Zipcode: .

State: | select One +)

Home Phone ZIP code:
Lo Time z0ne: | Select One 3
rm{:_ o 1 own or work with a small business
E-mail Address:

|

See page xxii
) . - for detailed descriptions
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13:6 Minimize User Data Elltl'u Relative Importance:
0600

Guideline: Do not require users to enter the same Strength of Evidence:

information more than once. m)

Comments: Requiring re-entry of data imposes
an additional task on users, and increases the possibility of entry errors.
When entries made by users on one page are required on another page, the
computer should retrieve the original entries, rather than requiring re-entry
of the same information. In general, require users to make as few entries as
possible.

TEETALY H

Sources: Czaja and Sharit, 1997; Smith and Mosier, 1986; Zimmerman, et al.,
2002.

Example:  Ciicking this button will prompt the server to copy information from
the ‘Billing Address’ column to the ‘Shipping Address’ column, thus
eliminating the need for users to re-input the data (if it is the same).

(s330p1Mm) sjo13u0) paseq-

Step 1 of 4

I T S arrins A oriss

D ——
= E-nvusils ( Copy frwm 81II|r-g) Chear
R

& First Mafnat = First Hema [
& Last Masnat [ = Lt Hama: e
Company! [ Coarmpanyt I

® Sddres: * pddraann I—
Address2 Addeassdi |—
* Citya * Citys I

-l — “panaze  (TE——
® Bhone: * Phone [—-
& Coqantrys - .

Tncleding US Uiy : Sonni ]
TarritoRaAT [ _I f_:'""""*i"" I. bl =
Forsign Postal r—

Forsign Postal [E—

Code: Coda

Forslon Provinosf — Foratan Provingel ——————
Tarrikoryi

Enteryour 1D and password to sign in

T |D: |
. . P rd: |
This Web site i

minimizes user ll'l'l!l'l"ill mwy 1D on this compuber

data entry by

remembering IDs.
Mode: Standard | Secuis

Sigr-in halp Faggword lookup
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m 13:7 Put Labels Close to Data Entry Fields

P Guideline: Ensure that labels are close enough to Relative Importance:
2] their associated data entry fields so that users will m
"-' recognize the label as describing the data entry field.
(—)]) Strength of Evidence:
L Comments: All labels and related information should 12000
3 be close to the data entry field to enable users to
easily relate the label and entries required.
: Engel and Granda, ; Evans, ; Galitz, ; Smith and Mosier,
_O' Sources: Engel and Granda, 1975; E 1998; Galitz, 2002; Smith and M
e 1986.
—
Example: Placing labels very close to the data entry fields
) g y y
O e alows users
=] * First Name
relate the
g IEntlr First Hame label and
=) 'Last Nama the required
o [Enter Last Name entries.
I "Address.
= [Enter Strast
[T *City *State *7ip Code
E [Enter ity L 3 [Enterzip
() Fhone Number
(Ve |Enter Phons
*Emall Address
|Enter your Email
Email Format:
. i

Placing labels away from the data
entry field slows users’ entry rates.

Piease answer the questions and select Next at the bollom of the page.

What is your Soclal Security Number?
Plrase entor this numbor withoul the dashes. For
exampie, 123456789,

What is your last nama?

What Is your first name?

Y

What is your middie initial?

What Is your date of birth?
Please enter this dabe in "mmddyyyy™ format.
For example, BBL71975 for August 17, 1975,

Research-Based Web Design & Usability Guidelines




13:8 Allow Users to See Their Entered Data

Guideline: Create data entry fields that are large [ polative Importance:
enough to show all of the entered data without

scrolling. m
Strength of Evidence:
Comments: Users should be able to see their m)
entire entry at one time. There always will be
some users who will enter more data than can be
seen without scrolling; however, try to minimize the need to scroll or move
the cursor to see all the data for that field. If there is a character limit for a
particular field, state that near the entry field.

Designers should be particularly aware of the length of data entry fields used
for entering search terms. One study found that this entry field should be
at least 35-40 characters long to accommodate ninety-five percent of search
terms being used.

Sources: Bailey, 1996; Bailey and Wolfson, 2005; Czaja and Sharit, 1997;
Fowler, 1998.

Example: Plasse selact orw of the followirg feackack cxtageries (raguired)
ITlritGw website comments %

The text expands vertically so that a
user can see even very long entries
without having to scroll horizontally.

[Eqmail Ackress: (reguired oy il you wouldlike 3 response )
|usabilityguy@scroling_is_ok.com

Feackach Berswge: (requdred)

I find the new [ayoul much

improved ...

7
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q
D
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However, there are still some
prablems that you might want to
address. Firsl off, your usa of

Data entry fields should be wide fonts (and an spparent nesd to

enough so that the user can see

their entire entry without scrolling. | Submit Feedback|

/

* 1, Establishmenft Name: fute’s Communication Technologies Branch]
14

| Search the Internet

"Search News Sites

See page xxii
for detailed descriptions ) . L
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m 13:9 Use Radio Buttons for Mutually Exclusive Selections
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Guideline: Provide radio buttons when users need to
choose one response from a list of mutually exclusive
options.

Comments: Radio buttons should be used when there
is a need to select from among mutually exclusive
items. Users should be able to click on the button

Relative Importance:
(12300,

Strength of Evidence:

08600

or its text label to make their selection. Assign one of the radio button choices
as the default when appropriate. One study reported that for making mutually
exclusive selections, radio buttons elicit reliably better performance than drop-
down lists. Radio buttons are also preferred over both open lists and drop-

down lists.

Sources: Bailey, 1983; Bailey, 1996; Fowler, 1998; Galitz, 2002; Johnsgard, et al.,
1995; Marcus, Smilonich and Thompson, 1995; Tullis and Kodimer, 1992.

Example:

{Flazza chaclk only onsa)
If a user must be

constrained to | Q Student
selecting one item in Teacher

When you use the U.S. Department of Education’s {ED) I

a list, employ radio O Education sdministrator or manager

buttons rather than O parent or family member
check boxes. O nesearcher or analyst
o Policy maker or legislator
Librarian
O wiriter or reporter

O other (please specity) |

Only one option is clickable for each individual task below.

= Fird up-Lo-outd, relatie panodmic Information and cther public health
achvincries from state and local health depatments, emergency mansgemient
Bencies, mnd COC. Malos Uhil information svailobis o your orgendaaton and
obhers.

& [estribute MaErials with Dass nformation about pancemic influenza: BT S
ard symploms, Row & S sprodd, ways 10 protect yoursell and your family
(e.p.. respiratory Fryglene and cough etiguette), family preparedness plans,
arid s bl Gl For Wl pareorE St Fomd,

2. Communicate with and educate your stall, members, and persons in the communities that you serve:

__mr:m

Research-Based Web Design & Usability Guidelines

» When bppropriate, ndude badic infoarmation aboul pandemas nfluenss in ?
piablic mestingy (6.5, sermons, dasses, tralnengs, small oroup mestings and
1 0 P Sl L,
See page xxii

for detailed descriptions
of the rating scales




13:10 Use Familiar Widgets

Relative Importance:
(1.2 300

Strength of Evidence:

123500

Guideline: Use widgets that are familiar to your
users, and employ them in their commonly used
manner.

Comments: Do not assume that all users are familiar with all available
widgets. Unfamiliar widgets will slow some users, and cause others not to
use the widget because they do not know how to make it work properly. For
instance, one study showed that some users, particularly older users, do not
know how to use a drop-down list.

In choosing widgets, designers typically consider such issues as the amount
of available screen real estate,” reducing the number of user clicks, and
whether the user will be choosing one from among many items, or several
items at once. Usability test the performance and acceptability of widgets to
ensure they do not confuse or slow users.

Sources: Bailey, Koyani and Nall, 2000; Nall, Koyani and Lafond, 2001.

Example: The circled widget is used in an unconventional manner. Users might
expect this widget to be a text entry box. However, when a user
places their
cursor in the
entry area, it
invokes the

§ linked text in
the box at left
from which
the user must
select the car
type. A drop-
down box
would be a
more suitable
widget.

Sedmet Car Claas

Polysyllalne Wosds 7 1000
Words: 22.63

Senlonces 7 100 Words:
511

5 7 \;;uﬁﬁl F Sendence:

Users do not expect
radio buttons to be
used in this manner.

" Primt thiz mow .

Fiabes b U zer Gusda [andfen
Flasdide Fils] bor b 16 pied
trmy dista ot o laler bme

Bllamd armnet reflest soun
ealoulstiong snd lomlas o
Apphed o chosen for Displ
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13:11 Anticipate Typical User Errors Relative Importance:
12300

Guideline: Use the computer to detect errors made | Strength of Evidence:

by users. 12000

Comments: Do not expect that users always will make

correct entries. Anticipate possible user errors, and when possible, allocate
responsibility to the computer to identify these mistakes and suggest corrections.
For example, if a date is entered as ‘February 31,” the computer should generate
an error message asking for a revised entry.

Design the site’s search engine (and other places where users enter data) to
accommodate common misspellings and certain other errors.

Sources: Bailey and Koyani, 2004; Bailey, 1983; Pew and Rollins, 1975; Smith
and Mosier, 1986.

Example:

Deparling:
5/24/2006 | Anytime ?W

We didn’t recognize the data you entered. Please re-enter the
date using the Month/Day/Year format.
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05/32/06

Anvtime _31

(@) Natioal instiutes of Hieaih gl

Home Health Grants Mews Ressarch bnabitles

NIH Search Results
Hird: Lisa "Cochod”™ bk bo 06 seanch hivmns highighied

Acvanced Search
M Search | Feurch ) Marrow Your Search | arch ]

T o

i Of the Polici nd P r Medical P el ..
Page 1. *.-°, § .* DEPARTMENT OF HEALTHA HUMAN SERVICES Office Of Inspacior General ...
Page Z. | Depaiment of Heallh and Human Services OFFICE OF ...
g, hha, pov/'oad fregon e/ pha/ cBA00008 ol - 02-12-2002 = Tax!

See page xxii
) . - for detailed descriptions
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13:12 Partition Long Data ltems Relative Importance:
(1.2 300

Guideline: Partition long data items into shorter | Srength of Evidence:
sections for both data entry and data display. 12000

Comments: Partitioning long data items can

aid users in detecting entry errors, and can reduce erroneous entries. For
example, it is easier to enter and verify a ten digit telephone number when
entered as three groups, NNN-NNN-NNNN. Similarly, ZIP+4 codes and
Social Security numbers are best partitioned.

Sources: Mayhew, 1992; Smith and Mosier, 1986.

Example: The ‘Phone Number’ entry field is partitioned correctly. However, the
‘ZIP+4’ field should be broken out into two fields (one five digits long,
and one four digits long, separated by a hyphen).
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For example: Jane Smith )
In this example,

the first and last

For example: 123456789 names, along with
the social security
number, should be

' partitioned.
Please enter vour PERSONAL IDENTIFICATION NUMBER (PIN)

Research-Based Web Design & Usability Guidelines




—
(7¢)
)
- =)
(—))
=
=
<)
—r
(—J
=
)
—
[—4
[
g
L
[ 7¢)
(=
[~ =]
|
{ —
L
- &)
| =
=
N

13:13 Use a Single Data Entry Method

Guideline: Design data entry transactions so that
users can stay with one entry method as long as

possible.

Relative Importance:

(12 300
Strength of Evidence:

1.2.54 @

Comments: Do not have users shift back and forth between data entry
methods. Requiring users to make numerous shifts from keyboard to mouse to
keyboard can substantially slow their entry speed.

Sources: Czaja and Sharit, 1997; Engel and Granda, 1975; Foley and Wallace,

1974; Smith and Mosier, 1986.

Example:

In this example, data entry methods are used consistently so that users do

not have to shift back and forth between mouse entry and keyboard entry.

Quick Flight Search

Daparture Alrpart

(glick hire for gdvgncad gaarch gnd bosking)

- -
This service is currently available from mﬂ inm enly,

Daparture Date

| ] [zl 2]
Arrival Alrport Retarn Date
2 3 $
Mumber pfl‘as:!nr" F5 E D‘hﬂ ﬂ\'ﬂl&bl]m
Tinhe:

This design forces My 3l
users to switch First Namesireauied) Middbe Initial

between keyboard

entry and mouse entry Last Namestroquired) Malden Name:

methods, and will slow
the user’s data entry
task.

Degren:

BS - GO BE - InEd

_ Masker - G Alasder— InEd
Year Graduaiods (oguined)

2001 °H)
Hlame Addreas

Semae:

Hamse Telephone Number

Pervonsl Wirbsite: (Optisnal j

GC Ocparizaion Member

voce )

Mlowth: (roguired )

w1y 3
Cizy

Eip Cnde
Email address: (reguined

For mult email addresses separan
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13:14 Prioritize Pushbuttons Relative Importance:
(12,300

Guideline: Use location and highlighting to Strength of Evidence:

prioritize pushbuttons. 1123500

Comments: If one pushbutton in a group of

pushbuttons is used more frequently than the others, put that button in the
first position. Also make the most frequently used button the default action,
i.e., that which is activated when users press the Enter key.

One study reported that designers should place the button most likely

to be clicked on the left side of a two-button set of buttons. This button
arrangement allows the user to read the first button label, and since it is the
most likely selection, click on that button immediately. Some users look at
the left and then right button before making a selection, preferring to be
fully informed before submitting a response.

Sources: Bailey, 1996; Fowler, 1998; Marcus, Smilonich and Thompson, 1995;
Walker and Stanley, 2004.

Example: The ‘Search’ button is placed in the first position.

In the Spirit of
Thunnas Jefferso,
a servioe of

Thie Library of Covrgress
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Cangress New: Howse Floor Thas Week | House Floor Hew |

Search Bill Text 108th Congress (Z003-2004)

Bill Husebay WorlPheass [ [Search ][ Ciaac]

Step o Add te order.

Quantity 1

Add To Order =) Add To Order & Checkout

Verify Transfer
Fleate rewiew the information below, Select edit to make 3 chinge or submil 1o protegs the neguest
Trandbar Fram: Chadking -
Trankler To: Savings
Ambunts S.000.00
Date: 318 T008

® BT
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13:15 Use Check Boxes to Enable Multiple Selections

Guideline: Use a check box control to allow users Relative Importance:

to select one or more items from a list of possible

choices. m)

e Strength of Evidence:
omments: Each check box should be able to be m

selected independently of all other check boxes.

One study showed that for making multiple

selections from a list of non-mutually exclusive items, check boxes elicit the
fastest performance and are preferred over all other widgets. Users should be
able to click on either the box or the text label.

Sources: Bailey, 1996; Fowler, 1998; Galitz, 2002; Johnsgard, et al., 1995;
Marcus, Smilonich and Thompson, 1995.
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Example: check poxes are m_ost Media Type: @ ovo

appropriately used in these

examples because users may O co-rom1

wish to order more than one O co-roM2

product or select more than one B CO-ROM 2

file format. Convention dictates

that check boxes be used when O co-rom4

more than one item in a list may CD-ROM 5

be selected. O &mm high density tar tape
We want to provide information in Formats youecad
us understand how you prefer to use information 4 Total cost of salactions: §
a, Short documents

How do you prefer to ute short documents? (Plaase check all that aoply)
ViewSread online

O ownload to view offline

Download to print In my free time I'm interested in
Download to edit or manmpula
‘What file format{s) do you prefer? (59 Arts Thaster
O Hypertext markup language { Community Service Travel
O plain ASCIE text { 1xt) Dancing Cooking
Adobe Acrobat (pdf) Dy & Computers [ Inlemet
DC'DI'I'IDF-IH-I‘L‘I fibe {.zip) i - 3 4
O ciher B ) 1 Family - Gaming
_ Movies ) Televigion
Listening to Music Gardening
- Quidoor Activites 1 Crafts
- Photography = Playing Music
' Reading ' Playing Sporls
| Raligion / Spintuality _| Health'Fitnass

_ Walching Sports
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13:16 Label Units of Measurement Relative Importance:
(1.2 300

Guideline: When using data entry fields, specify | Strength of Evidence:
the desired measurement units with the field m
labels rather than requiring users to enter them.

Comments: Designers should include units such as minutes, ounces, or
centimeters, etc. as part of the data entry field label. This will reduce the
number of keystrokes required of users (speeding the data entry process),
and reduce the chance of errors.

Sources: Pew and Rollins, 1975; Smith and Mosier, 1986.

Example: =
International Calculator

1. To which country are you mailing?

[ Selecta Country s ]

Tip: Typing the first letter of the country you want will jump the lis|
first country that starts with that letter.

2. How much does it weigh?

C(Pounds: [ uuncesEr
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BODY MASS INDEX

Weight|_ lbs. e
Height | feet [ inches U.S. Values Calculator

| Calculate | | Reset | Female Required Data Entry

Your Height In Feet s And Inches s

(Calculate ) [ Reset Values |

| Calculated Female Results

Ideal Body Weight + or - 10% 125 Pounds

Ideal Body Weight + or - 10% sesisisisisisisr  Kilograms

Calculated Height 1.6s1s227642276422 Meters

See page xxii
for detailed descriptions
of the rating scales

08600
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m 13:17 Do Not Limit Viewable List Box Options

Gunjelme: When using open lists, show as many Relative Importance:
options as possible. 172500
Comments: Scrolling to find an item in a list box Strength of Evidence:
can take extra time. In one study, an open list that (12300
showed only three (of five) options was used. To see

the hidden two items, users had to scroll. The need
to scroll was not obvious to users who were not familiar with list boxes, and
slowed down those that did know to scroll.

Sources: Bailey, Koyani and Nall, 2000; Zimmerman, et al., 2002.

. Feduidl Regater, Vehimme 00 (1005)
Example' Fadual Regirtan, Velma 81 (1000)

. . Fadural Rughrian, Valume 82 (1007)
This open list |Fedesal Regiien, Vohme B2 (1068
Fadeis] Regibes, Wokame B84 (10000
ShOWS s Many |gqgyat Regster, Viehime 05 2000y
options as possible |Fadaial Regiter, Vikma 66 (@2001) Tl
: Fadaral Rugeter, Vehma 87 (2002) "
given the amount | Fadaral Ragirter. Wokime 68 (2003
i GAD Complraler Gantial Decginng
of available screen |gag pepans
real estate. |@ILs Ressrds
Goveinment anual, 1EHSM000 [
Gawainmant Manual 108007 =

Gowaenmant Manual 1007 M00E

What"s New
. Mark Goldman Namad NIAAA Associats Diractor [
Despite plenty of screen | | Guide for Haalth Practiionars
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-
real estate, only four of the | |NIAAAJob Announcements = @
six items in this list box are College Drinking Prevention Web Sile ﬂ
visible. | ETITTEETTID Statement
Publications

This site, even though the product is available in only four states,
lists all 50, including the U.S. Virgin Islands. Only those four states

provide

COgntles, Plaags choose a state and county from the form balow)
which are

necessary Step 1 - Choose a state

before the [ WYOMING :

“Submit” Step 2 - Choose a county

button can

Stap 3 - Click "Subm

be chosen.
This L submicl Resct — LT T LT Y PSS Ve a——

could be .(é:ﬁ’; Ploate Fix the following errors
potentially

. * ¥ou must choote 3 County *
confusing
to users.
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13:18 Display Default Ualues Relative Importance:
(1.2 300

Guideline: Display default values whenever a Strength of Evidence:

likely default choice can be defined. 12000

Comments: When likely default values can be defined, offer those values to
speed data entry. The initial or default item could be the most frequently

selected item or the last item selected by that user. In general, do not use
the default position to display a heading or label for that widget.

Sources: Ahlstrom and Longo, 2001; Bailey, 1996; Fowler, 1998; Marcus,
Smilonich and Thompson, 1995; Smith and Mosier, 1986.

Example: [y, Ttem Quantity M0 pototer

2002 IRS Tax CO-ROM. IREZ002PUR 1 TRGA™ CD @ £22.00 r

SubTolal 2200

Continue Shopping | Uedate Basket [§ Cloar Basket |

&% The National Park Service
/ Reservation Center

You may select a Park fram the drop down list or simply click on the appropriate spot
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an the map.
(l iniCmidia Mationgl Fark ) Diastination:
Chyvoland, OH (CLE-A Airports)
Chak-in; Chetk-out

b have read all the campground information, seledt your 4 -
ate using the apprepriats drop down sty Click on the oH| 272008 BrS/2008

Aduls Chidren

LOOP A (2003 Rooms: (16+) (3-18)
AEEATRAGIN STATE DA O] O™ o™

::mem Twpe s | oneTens D 2]
cheicmt |
| D che B L e i By

See page xxii
for detailed descriptions ) . L
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(ki 13:19 Place Cursor in First Data Entry Field

Gllidelillf: Place (automatically) a blinking cursor at | Relative Importance:
the beginning of the first data entry field when a 2000

data entry form is displayed on a page.
Strength of Evidence:
Comments: Users should not be required to move the (12000
mouse pointer to the first data entry field and click
on the mouse button to activate the field. Designers
should consider, however, that programming this automatic cursor placement
might negatively impact the performance of screen reader software.

Sources: Ahlistrom and Longo, 2001; Smith and Mosier, 1986.

Example:

These two Web sites
automatically place the cursor
in the first data entry field. — — |

Wab Naws Images Yellow Pages  White Pages
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Mame (res'a First Name Ciky Etate
Al States 2] [ Search |
Add Your Listing | Ema arch | Rev L u ; Dire
Help Power Search

13:20 Ensure that Double-Clicking Will Not Cause Problems

Guideline: Ensurg that double-cli‘cking on a link will | Relative Importance:
not cause undesirable or confusing results. 1,000

Comments: Many users double-click on a link when | Strength of Evidence:
only one click is needed. Developers cannot stop 12000

users from double-clicking, but they should try to
reduce the negative consequences of this behavior.
Usability testing has indicated that if users start with quick double-clicks, they
tend to continue to do this for most of the test. Sometimes, when both clicks
are detected by the computer, the first click selects one link and the second
click selects a second link, causing unexpected (i.e., puzzling) results.

Sources: Bailey, Koyani and Nall, 2000; Fakun and Greenough, 2002.

Research-Based Web Design & Usability Guidelines




13:21 Use Open Lists to Select One from Many

Guideline: Use open lists rather than drop-down [ Relative Importance:

lists to select one from many. m

Comments: Generally, the more items users can Strength of Evidence:
see in a list (without scrolling), the faster their m
responses will be, and the fewer omission errors
they will make. Ideally, users should be able to see
all available items without scrolling.

When compared with drop-down lists, open lists tend to elicit faster
performance primarily because drop-down lists require an extra click to
open. However, if a list is extremely long, a drop-down list may be better.
The available research does not indicate the upper number limit of items
that should be displayed in a list.

Sources: Bailey, 1996; Fowler, 1998; Marcus, Smilonich and Thompson, 1995.

Example: In this example, the designers opted to use a drop-down list to
conserve screen real estate. This is a trade-off, however, as a
drop-down list will slow users when compared with an open list.

Office of the Surjeon General
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Being Healthy Breasfeeding
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Publications Hepatitrs B

HIVAIDS =

Medical Feserve Corps
News and Public Affairs Mental Health

Mental Health Senicas
Contact Us Mantal Ratasdaton

Osteoporosis/Bone Health =
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m 13:22 Use Data Entry Fields to Speed Performance
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Guideline: Require users to enter information using
data entry fields (instead of selecting from list boxes)
if you are designing to speed human performance.

Comments: At least two studies have compared the
effectiveness of text entry versus selection (list boxes)
for entering dates and making airline reservations.

Relative Importance:
1.2000.

Strength of Evidence:

0606

Both studies found text entry methods were faster and preferred over all other
methods. However, use of text entry fields tends to elicit more errors.

Sources: Bailey, 1996; Czaja and Sharit, 1997; Fowler, 1998; Gould, et al., 1988;

Gould, et al., 1989; Greene, et al., 1988; Greene, et al.

and Thompson, 1995; Tullis and Kodimer, 1992.

Example:

, 1992; Marcus, Smilonich

Enter Field Name

M r #
g o GoFind |

I
|
I If users’ entries cannot be easily defined or
ey | constrained (for example, their street address
@' 2> | ora particular search term), use entry fields.
. | - However, if entries can be defined and errors
yi [ umren stares oraummica 3 D reduced (state or country of residence) use
Ay 41} list boxes. Be aware that alternating between
""’"':: I—E these two entry methods will slow the user.
T
bt Agaraa: |
(Gxemit)

13:23 Use a Minimum of Two Radio Buttons

Guideline: Never use one radio button alone.
Comments: Use at least two radio buttons together.
If users can choose not to activate any of the radio

button choices, provide a choice labeled ‘None.’

Sources: Bailey, 1996; Fowler, 1998; Marcus,
Smilonich and Thompson, 1995.
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13:24 Provide Auto-Tabbing Functionality

Guideline: Provide auto-tabbing functionality for [ Relative Importance:
frequent users with advanced Web interaction skills. 12000

Comments: Auto-tabbing can significantly reduce | Strength of Evidence:

data entry times for frequent users by not (172500
requiring them to manually tab from field to field.

Sources: Ahlistrom and Longo, 2001; Pew and Rollins, 1975; Smith and
Mosier, 1986.

13:25 Minimize Use of the Shift Rey | retative importance:
1 9000

Guideline: Design data entry transactions to Strength of Evidence:

minimize use of the Shift key. (17234 @

Comments: If possible, designers should not require

users to enter characters that require the use the Shift key. Using the Shift
key imposes a demand for extra user attention and time. For example, the
designer can include symbols such as the dollar or percent sign near data
entry fields rather than requiring users to enter those characters. Designers
also can treat upper- and lowercases as equivalent when entered by users.

Sources: Card, Moran and Newell, 1980b; John, 1996; Smith and Mosier, 1986.

See page xxii
for detailed descriptions ) . L
of the rating scales Research-Based Web Design & Usability Guidelines
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14

Graphics, Images, and Multimedia

Graphics are used on many, if not most, Web

pages. When used appropriately, graphics can facilitate learning. An
important image to show on most pages of a site is the organization’s
logo. When used appropriately, images, animation, video, and audio
can add tremendous value to a Web site. When animation is used

appropriately, it is a good idea to introduce the animation before it begins.

Many images require a large number of bytes that can take a long time
to download, especially at slower connection speeds. When images must
be used, designers should ensure that the graphics do not substantially
slow page download times. Thumbnail versions of larger images allow

users to preview images without having to download them.

Sometimes it is necessary to label images to help users understand
them. Usability testing should be used to help ensure that Web site
images convey the intended message. In many cases, the actual data
should be included with charts and graphs to facilitate fast and accurate

understanding.

It is usually not a good idea to use images as the entire background of
a page. Complex background images tend to slow down page loading,

and can interfere with reading the foreground text.

Experienced users tend to ignore graphics that they consider to be
advertising. Designers should ensure that they do not create images that
look like banner ads. Also, they should be careful about placing images

in locations that are generally used for advertisements.

Research-Based Web Design & Usability Guidelines




14:1 Use Simple Background Images | retative importance:
(12,34 @)

Guideline: Use background images sparingly and | Strength of Evidence:

make sure they are simple, especially if they are m
used behind text.

Comments: Background images can make it difficult for users to read
foreground text. A single, large, complex background image (including a
picture) can substantially slow page download rates. If background images
must be employed, use small, simple images with ‘tiling,” and/or keep the
image resolution as low as possible.

Sources: Boyntoin and Bush, 1956; Cole and Jenkins, 1984; Detweiler and
Omanson, 1996; Hackman and Tinker, 1957; Jenkins and Cole, 1982;
Levine, 1996; Levy, et al., 1996; Spencer, Reynolds and Coe, 1977a; Spencer,
Reynolds and Coe, 1977b; Tinker and Paterson, 1931; Tinker, 1963.

Example:  Complex graphics can obscure text, making it very difficult for
users to read the site’s content.

O Gy, =
& 4 U.S. Department of the Interior
3 5 Indian Arts and Crafts Board

e 5 Mission and A et
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| ndian Arts aed Crafes.  The Indian Arts and Gratts Board. a senaate agency located in the
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' imdlian Aris and Crafbs and Alaska Malis Bicugh the expantion of the Indian afs and ¢
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dvbitiaing 15w Thal prosided crimingl 3md oidl panaltiss 1or mdd
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| Museum Exhibinans i:‘htan:m'sm::-g inghudi p a o
1 and related Madkeling iSsuss, lundraising assistance, and pro al
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I museums, e Siou indian Museum, e Museum of he Plains Ind
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m 14:2 Label Clickable Images
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Guideline: Ensure that all clickable images are either
labeled or readily understood by typical users.

Comments: Occasional or infrequent users may not

Relative Importance:
(12,34 @

Strength of Evidence:

08600

use an image enough to understand or remember its meaning. Ensure that
images and their associated text are close together so that users can integrate
and effectively use them together. Additionally, alt text should accompany

every clickable image.

Sources: Booher, 1975; Evans, 1998; Hackman and Tinker, 1957; Spool, et al.,
1997; Tinker and Paterson, 1931; Vaughan, 1998; Williams, 2000.

Example:

Eapagg iy ol Wl [ivi i, Libaury s Camgpenn

Alasn an by Nrsin?

Map Collections: 1500-2003

The addition
of labels is
essential

for a user to
understand
the clickable
image links.
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14:3 Ensure that Images Do Not Slow Downloads

Guideline: Take steps to ensure that images on Relative Importance:
the Web site do not slow page download times

unnecessarily. 06600
Strength of Evidence:
Comments: User frustration increases as the 12340
length of time spent interacting with a system
increases. Users tolerate less delay if they believe
the task should be easy for the computer. One study reported that users
rated latencies of up to five seconds as ‘good.” Delays over ten seconds were
rated as ‘poor.” Users rate pages with long delays as being less interesting
and more difficult to scan. One study reported no relationship between slow
page download times and users giving up.

lydesg H

To speed download times, use several small images rather than a single large
image on a page; use interlacing or progressive images; and use several of
the same images. Designers should also minimize the number of different
colors used in an image and put HEIGHT and WIDTH pixel dimension tags
in an image reference. To achieve faster response time for users with dial-up
modems, limit page size to less than 30,000 bytes.

Sources: Bouch, Kuchinsky and Bhatti, 2000; Farkas and Farkas, 2000;
Marchionini, 1995; Martin and Corl, 1986, Nielsen, 1996a; Nielsen, 1997a;
Nielsen, 1999c¢; Nielsen, 2000; Perfetti, 2001; Ramsay, Barbesi and Preece,
1998; Schroeder, 2003; Sears, Jacko and Borella, 1997; Selvidge, Chaparro
and Bender, 2001; Shneiderman, 1984; Tullis, 2001.

eIpawnnyy pue ‘sabewij ‘sd

Example:

The entire main
content area - the
background, text
and photo is one
large image. The
page would load | ==
much quicker if | g
normal html had | 5555

U'S Army Medical Research Tastitute
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m 14:4 Use Uideo, Animation, and Audio Meaningfully
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14:5 Include LOQOS Relative Importance:

Guideline: Use video, animation, and audio only Relative Importance:

when they help to convey, or are supportive of, the

Web site’s message or other content. 11,2.5,4@)
Strength of Evidence:

Comments: Multimedia elements (such as video, (172.34'5)

animation, and audio) can easily capture the
attention of users; therefore, it is important to have
clear and useful reasons for using multimedia to avoid unnecessarily distracting
users. Some multimedia elements may take a long time to download, so it is
important that they be worth the wait.

Used productively, multimedia can add great value to a site’s content and help
direct users’ attention to the most important information and in the order that
it is most useful.

Sources: Campbell and Maglio, 1999; Chen and Yu, 2000; Faraday and Sutcliffe,
1997; Faraday, 2000; Faraday, 2001; Harrison, 1995; Nielsen, 2000; Park and
Hannafin, 1993; Reeves and Rickenberg, 2000; Spinillo and Dyson, 2000/2001;
Sundar, Edgar and Mayer, 2000.

0600

Guideline: Place your organization’s logo in a Strength of Evidence:

consistent place on every page. m

Comments: Users are frequently unaware when they

click through to a different Web site. Having a logo on each page provides a
frame of reference throughout a Web site so that users can easily confirm that
they have not left the site. Ideally, the logo should be in the same location on
each page: many designers place the logo in the top left corner.

Sources: Adkisson, 2002; Farkas and Farkas, 2000; Marchionini, 1995; Nall,
Koyani and Lafond, 2001; Nielsen, 1999d; Omanson, Cline and Nordhielm,
2001; Omanson, et al., 1998; Osborn and Elliott, 2002; Spool, et al., 1997.

Example:

e ational Institutes of He

P Home I-hu

INE, DEFARTHENT OF HEALTH AND HUBAN
'l

&N
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14:6 Graphics Should Not Look like Banner Ads

Guideline: Do not make important images Relative Importance:
look like banner advertisements or gratuitous m)
decorations.

Strength of Evidence:
Comments: In a recent study, a graphic m

developed to inform users about access to live
help was not clicked because many users thought it was an advertisement.
Even though the graphic was larger than most other graphics on the page,
some users missed the item completely because the graphic looked too
much like a decoration or a banner advertisement.

Sources: Ahmadi, 2000; Badre, 2002; Bayles, 2002; Benway, 1998; Ellis and
Kurniawan, 2000.

Example:  This graphic, which contains three major, linked headers, looks like a
banner advertisement. Consequently, users may skip over this design
element, thus missing the headers.

Aboul PEPFS  Presddent’s Challenge  Presidential Sports Award
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NEWS!

PCPES Mowms Lenstime Phynical Astivity Advecale

COUNCIL CHAIRMAN TESTIFIES ~It's Mevey Too Late to Meve fox Health™
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COUNCTL ANNOINCES NEW FITRESS AWARD TG
ENCOURAGE FHVEICAL ACTIVITY

COUNCTL MEMBERE SHARE FTINESS TIPS

FAST FACTS AROUT
THE PRESIDENT 'S COUNCIL

A Fitness Book
Ior Mid-Like and
Older Persons
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m 14:7 Limit Large Images Above the Fold [ Retative Importance:
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1.2.54@

Guideline: Do not fill the entire first screenful with Strength of Evidence:
one image if there are screensful of text information m
below the fold.

Comments: Large graphics that cover most of the screen at the top of the page
suggest to users that there is no more information below the graphic. In one
study, because a graphic filled the screen, some users did not use the scrollbar
to scroll down to more content. In fact, some users did not even suspect that
more information might be located below the fold.

Sources: Bailey, Koyani and Nall, 2000; Chen and Yu, 2000; Golovchinsky
and Chignell, 1993; Nielsen and Tahir, 2002.

Example: As the scroll bar shows, there are several additional screenfuls of
information below this large navigation graphic. Users may not look
at the scroll bar, thus missing that information.

L N g A e b g S v g | B N
) L bhorren Pie (1) Wt e spabon ool (5 Wit e it oo (7)) dgpie Covpunier () Agple Bapport (1) duppile Shore N
i A
—{ IhtLhory of Conqress
i
 § Places i thie Nesosl |
|
i Map Collections: 1500-2003
T Citles 5|
E_ and Tows I
Canservation

oy aimg . yoegdouy

and ration

Search by Keywerd | Browss by Geograp hic Locatbon Index | Subject Index | Crmator Indesx | Titke Index
!Hﬂnﬂ_

D
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14:8 Ensure Web Site Images Convey Intended Messages m

Guideline: Ensure that Web site images convey the
intended message to users, not just to designers.

Comments: Users and designers tend to differ
in what they think is appropriate to convey a
message. When attempting to select the best
graphic from a set of graphics, users tend to

Relative Importance:
(1,234 @

Strength of Evidence:

0600

select those that most other users would have selected (i.e., those that look
familiar), while most developers favor graphics that look more artistic. One
study found that seventy-five percent of users are able to find information on
a content and link-rich site, whereas only seventeen percent could find the

same information on a graphic-intensive site.

Sources: Ahmadi, 2000; Evans, 1998; Nielsen and Tahir, 2002; Spool, et al.,

1997.
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m 14:9 Limit the Use of Images Relative Importance:
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12,500

Guideline: Use images only when they are critical to | Strength of Evidence:

the success of a Web site. m

Comments: Ensure that a Web site’s graphics add

value and increase the clarity of the information on the site. Certain graphics
can make some Web sites much more interesting for users, and users may be
willing to wait a few extra seconds for them to load. Users tend to be most
frustrated if they wait several seconds for a graphic to download, and then
find that the image does not add any value. Some decorative graphics are
acceptable when they do not distract the user.

Sources: Badre, 2002; Evans, 1998; Nielsen, 1997¢; Nielsen, 1999b; Nielsen, 2000;
Nielsen, 2003; Spool, et al., 1997; Wen and Beaton, 1996; Williams, 2000.

Example: The placement of this image disrupts the left justification of the
other page elements and it is visually distracting, drawing the user’s
attention from the site’s content.

OFFICE OF CHJLD SUP‘PDII.T ENFORCEMENT
BCEE me Frogram migeain (peay Pubsiamony, Bysey fons Lenn G dE Reamn . fey

Welcome to the Federal Office of
Child Support Enforcement Home

M-t rotal s, Mislsietd Loasr ol sl bt

P, Rremty & Oy Anveacn bl il i g P i T b
MBI WL, S0P, PUBBERRANY, B Lol el et The .

Policy

bty (it i Dl w A T e siena]

This image is
unrelated to the
accompanying |
content.

See page xxii
for detailed descriptions
of the rating scales
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14:10 Include Actual Data with Data Graphics

Guideline: Include actual data values with Relative Importance:
graphical displays of data when precise reading

of the data is required. 0860 0O
Strength of Evidence:
Comments: Adjacent numeric annotation might (17234 @

be added to the ends of displayed bars on a bar
graph, or to mark the points of a plotted curve.
Some displays may require complete data annotation while others may
require annotation only for selected data elements.

lydesg E

Sources: Pagulayan and Stoffregen, 2000; Powers, et al., 1961; Smith and
Mosier, 1986; Spool, et al., 1997; Tufte, 1983.

Example: NIST Resources Fiscal Year 2006

Total Resources = $9.29.4* million
Appropriations = $752.0 millien

Total Staff (FTE) = 2910
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— ! I b\ Placing the mouse
pointer over a data
Lol point invokes this
box with detailed
information.
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m 14:11 Display Monitoring Information Graphically

Guideline: Use a graphic format to display data Relative Importance:

— when users must monitor changing data. 12300
Comments: Whenever possible, the computer Strength of Evidence:
should handle data monitoring and should call (1,2,3.4@
abnormalities to the users’ attention. When that is

not possible, and a user must monitor data changes, graphic displays will make
it easier for users to detect critical changes and/or values outside the normal
range.

Sources: Hanson, et al., 1981; Kosslyn, 1994; Powers, et al., 1961; Smith and
Mosier, 1986; Tullis, 1981.

Example:
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See page xxii
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14:12 Introduce Animation Relative Importance:
1.2 000

Guideline: Provide an introductory explanation for | Strength of Evidence:

animation prior to it being viewed. (172 3500

Comments: Providing an explanation of animation

before it begins will help users better integrate the animation and associated
content. In other words, briefly explain to users what they are about to

see before they see it. Also, allow animation to be user-controlled. The

user should be able to pause, stop, replay, or ignore animation or other
multimedia elements.

Sources: Evans, 1998; Faraday and Sutcliffe, 1999.

Example:
Each video clip is accompanied by text that explains to the user what they
are about to view. In addition, this Web site allows the user to control when
to start the video clip. /\

Al [
e Womb

regnancy, when the mother may
others to be pregnant, the

(=)
q
[=7]
=)
—r
™
o
= |
(=]
=
(3-]
S
=)
— ]
—N
=
=
— ]
=
=
>
=
(=)

M.D., descnbes the delicate celiular
choraography
Watch the video animation.

At Four Weeks

another animal, but its bond with it
mother is already complex, and bec
more so with @ach passing day. Watch the
video animation.

At Five Weeks

Barely mora than a month old, the
embrya’s haart is baating and, as in a
parfactly timad orchestral composition, the
cthar organs develop in turn. Watch the
video animation.
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m 14:13 Emulate Real-World Objects | retative Importance
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1.2 000,

Guideline: Use images that look like real-world items | Strength of Evidence:

when appropriate. m)

Comments: iImages (e.g., pushbuttons and navigation

tabs) are likely to be considered as links when they are designed to emulate
their real-world analogues. If a designer cannot make such images emulate real-
world objects, the image may require at least one additional clickability cue,
such as a descriptive label (like ‘'Home’ or ‘Next’) or placement on the page.

A text label can help inform users about a link’s destination, but in one study
some users missed this type of image link, even those that contained words,
because the words were not underlined.

Sources: Ahmadi, 2000; Bailey, 2000b; Galitz, 2002; Nolan, 1989.

Example:

These control items are

designed to look like real-world I I H‘
items. The buttons below, for ' [

example, look like the buttons PAUSE REPLAY l
you might find on an Automated -

Teller Machine. The control

item image to the right controls

video on a Web site, and thus is

designed to look like a control on

a VCR or DVD player.

Condition Centers ) Message Boards ) Free Newsletters! )

coorve oo

866
I'r - \‘I Ix '-\I'( \] = .= o}y
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14:14 Use Thumbnail Images to Preview Larger Images

Guideline: When viewing full-size images is not Relative Importance:
critical, first provide a thumbnail of the image. m

Comments: By providing thumbnails of larger Strength of Evidence:
images, users can decide whether they want 12000

to wait for the full image to load. By using
thumbnails, those who do not need or want to
see the full image are not slowed down by large image downloads. Link the
thumbnail image to the full-size copy.

lydesg H

Sources: Levine, 1996; Nielsen and Tahir, 2002.

Example: When one of the thumbnail images is clicked on the left, a new
window pops up with a larger image and a brief description. This
also offers a high resolution jpg file of the same image.

Moon Thumbnails

anm Earth’s Moon - Apolio 11
] e 4 | N e P nasac gaic nasa poviimgea fhemi fobject_page/al | n_ a0
m — - ad

Image of astronaut footprint on the Moon

5 - ]
0% 4N Apolio 11 astronaut Edwin Aldrin ph
oy 4 % lunar soll as part of an experiment (o
e 3 advll the effects of pressaire ai e sl
Sy, i | compact easily under the weight of the
but clear impression of the boots, cha)
material, The feotprint image has alsq
symbols of the Mirst visit (o the Moon,

eIpawnnyy pue ‘sabewij ‘sd

2

R R
Larger image: 419K
High resolutbon kg (ke (7.1 ME)

i Locavion & Time Information
| = 5| DaneTime (UT): 1969-407-21

See page xxii
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m 14:15 Use Images to Facilitate Learning | retative importance:
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Guideline: To facilitate learning, use images rather
than text whenever possible.

Comments: The superiority of pictures over text in

1 90000
Strength of Evidence:

(1.2.3.4.5

a learning situation appears to be strong. For example, pictures of common
objects are recognized and recalled better than their textual names. Exceptions
seem to occur when the items are conceptually very similar (e.g., all animals
or tools), or when items are presented so quickly that learners cannot create

verbal labels.

Sources: Golovchinsky and Chignell, 1993; Krull and Watson, 2002; Levy, et
al., 1996; Lieberman and Culpepper, 1965; Nelson, Reed and Walling, 1976;

Paivio and Csapo, 1969; Paivio, Rogers and Smythe,

Williams, 1993.

1968; Rodden, et al., 2001;

Example: If There Is Fire

These illustrations | = eomies | pex =
facilitate faster learning I

of key concepts. |
! |
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iy e e,
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14:16 Using Photographs of People  |Relative Importance:
(10000

Guideline: Photographs of people may or may Strength of Evidence:
not help build trust in Web sites. m

Comments: In one e-commerce study, having a

labeled photograph on the Web site was perceived as more trustworthy
than having a photograph with no label. Further, having a photograph with
no label was perceived as more trustworthy than having no photograph at
all. Highly experienced users showed the same degree of trust as users that
were moderately experienced or inexperienced.

However, another study recommended that photos not be used to increase
the trustworthiness of a Web site. They found that the presence of a photo
did not affect the trust of a site, or user preferences for a site.

Sources: Riegelsberger, Sasse and McCarthy, 2003; Steinbrtick, et al., 2002.

Example:

Photographs ; S —
of people are bz Eomrytin mchocls &

Ui reed o

used widely
and very
differently |
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the Federal
government.
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Writing Web Content

15

Writing Web Content

“Vigorous writing is concise. A sentence should contain no unnecessary
words, a paragraph no unnecessary sentences, for the same reason that a
drawing should have no unnecessary lines and a machine no unnecessary

parts.”— William Strunk |r., in Elements of Style

Content is the most important part of a Web site.

If the content does not provide the information needed by users,
the Web site will provide little value no matter how easy it is to use

the site.

When preparing prose content for a Web site, use familiar words and
avoid the use of jargon. If acronyms and abbreviations must be used,
ensure that they are clearly understood by typical users and defined on

the page.

Minimize the number of words in a sentence and sentences in a
paragraph. Make the first sentence (the topic sentence) of each
paragraph descriptive of the remainder of the paragraph. Clearly state
the temporal sequence of instructions. Also, use upper- and lowercase
letters appropriately, write in an affirmative, active voice, and limit prose

text on navigation pages.
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15:1 Make Action Sequences Clear [ Rretative Importance:
(1,2.3.4.5)

Guideline: When describing an action or task Strength of Evidence:
that has a natural order or sequence (assembly (172.34@
instructions, troubleshooting, etc.), structure
the content so that the sequence is obvious and
consistent.

HMm E

Comments: Time-based sequences are easily understood by users.
Do not force users to perform or learn tasks in a sequence that is unusual
or awkward.

Sources: Czaja and Sharit, 1997; Farkas, 1999; Krull and Watson, 2002;
Morkes and Nielsen, 1998; Nielsen, 2000; Smith and Mosier, 1986; Wright,
1977.
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m 15:2 Avoid Jargon Relative Importance:
(1.2.34 @

Guideline: Do not use words that typical users may | Strength of Evidence:

not understand. m)

Comments: Terminology plays a large role in the

user’s ability to find and understand information. Many terms are familiar to
designers and content writers, but not to users. In one study, some users did
not understand the term ‘cancer screening.” Changing the text to ‘testing for
cancer’ substantially improved users’ understanding.

To improve understanding among users who are accustomed to using the
jargon term, it may be helpful to put that term in parentheses. A dictionary
or glossary may be helpful to users who are new to a topic, but should not be
considered a license to frequently use terms typical users do not understand.

Sources: Cockburn and Jones, 1996; Evans, 1998; Horton, 1990; Mayhew, 1992;
Morkes and Nielsen, 1997; Morkes and Nielsen, 1998; Nall, Koyani and Lafond,
2001; Schramm, 1973; Spyridakis, 2000; Tullis, 2001; Zimmerman and Prickett,
2000; Zimmerman, et al., 2002.
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Example: These Web pages, often visited by the public, do not use
language that is accessible and free of jargon.
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15:3 Use Familiar Words Relative Importance: “
(1,234 @)
Guideline: Use words that are frequently seen Strength of Evidence: E
d heard.
and hear 123500 =

Comments: Use words that are familiar to, and

used frequently by, typical users. Words that are more frequently seen and
heard are better and more quickly recognized. There are several sources of
commonly used words (see Kucera and Francis, 1967 and Leech et al., 2001
in the Sources section).

Familiar words can be collected using open-ended surveys, by viewing search
terms entered by users on your site or related sites, and through other forms
of market research.

Sources: Furnas, et al., 1987; Kucera and Francis, 1967; Leech, Rayson and
Wilson, 2001; Spyridakis, 2000; Whissell, 1998.

Judjuo) gam bun

Example:

U. 8. Citizenship and Immigration Services

TEXT ONLY HOME WHAT'S'NEW FAOQSs SEARCH GLOESARY FEEDBRACK PRINTPAGE

Fiiroe Tradime e on iccion

K

HTeTeE Nk

Studies have shown that using “Dictionary”
instead of “Glossary” provides much more
positive feedback for your typical user.

Medline Plus

Trustad Health Infarmation far You

Bl

Search MedinePlus

Home| Health Toplcs)| Drugs & Supplements | Enr.yc Directoriss | Other Resources)

Med ica

Type the word that you would like o find. If you're not sure of the spelling, type the first few letmers,

Research-Based Web Design & Usability Guidelines




m 15:4 Define Acronyms and Abbreviations

Guideline: Do not use unfamiliar or undefined Relative Importance:
acronyms or abbreviations on Web sites. 1172540
Comments: Acronyms and abbreviations should Strength of Evidence:
be used sparingly and must be defined in order (12000

to be understood by all users. It is important to

remember that users who are new to a topic are

likely to be unfamiliar with the topic’s related acronyms and abbreviations.
Use the following format when defining acronyms or abbreviations: Physician
Data Query (PDQ). Acronyms and abbreviations are typically defined on first
mention, but remember that users may easily miss the definition if they scroll
past it or enter the page below where the acronym or abbreviation is defined.

Sources: Ahlstrom and Longo, 2001; Evans, 1998; Morrell, et al., 2002; Nall,
Koyani and Lafond, 2001; Nielsen and Tahir, 2002; Tullis, 2001.
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Example: Undefined acronyms on a homepage may leave users
confused regarding the site’s contents or purpose.

Dhrpmn iz sfumn uUsSoyMs POASESPY S Pubsb A (=1 "] i Pl ] O
Chan By agdy Nography Epeech o Page Mo Page tosmen Pagge o Fage

This detailed, highly-technical content page is designed for experts and not
novice users. However, the designer has still defined each acronym and
abbreviation on the page.

Inertial Confinement Fusion (ICF

(S ]
:w?;b%‘:n Ignition and High Yield Cam)

1§ e
|irear st it hh-nl

+ \ l
3 F'I-l |
o o 0} e
] | i gusbed bl

'-"'5.5":'!!5?-.-:;.'-:1 1135} & huu-—
LI TN I.Iﬁu
B e

E LSl
;ﬁ £ With e cessabon of undergiound testng e salely seoundy. and reliabity of tha

Ui BAeC ke Mozt Do a5 Sured Mrsugh Wals 312 smaber. Bk naweMala i reliant
wCly in whovegromnd ficlities. The nags-lemm mimsion of e ICF Campaign i o deveiol

I bechnology to sddrens high hnadly physics s R e Boiende bl
Sneckpda Stwardship Pe Baginning in 7001, tha Campaign is smpaasiing
eight frathar than six) major et #forts: (1) ignitien, (J) Suppon of high enangy

density exp-wiments ko piockpds Slewardsnig. (3 speimental support chnology, (8)
an assessmani of high yeld, (%) universily support of Righ energy Sermilly sciance, (5] Nl
ST 3N §3fyiy NI Mhaaremants, (Thi3Cisy oparaent. and (§) inamal
kiidanh Bichiology.
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15:5 Use Abbreviations Sparingly

Guideline: Show complete words rather than
abbreviations whenever possible.

Relative Importance:

0600

Strength of Evidence:
12000

Comments: The only times to use abbreviations are
when they are significantly shorter, save needed space, and will be readily
understood by typical users. If users must read abbreviations, choose only

common abbreviations.

Sources: Ahlstrom and Longo, 2001; Engel and Granda, 1975; Evans, 1998;

Smith and Mosier, 1986.

Example:

If abbreviations are in
common usage (DoD)
then it is acceptable to
use them. However, if

an abbreviation is not in
common usage (DARS,

Items of Interest

DFARS, AKSS), the
complete title should be || PAIC

DFARS)Transformation

used.

Interagency Acquisition

\DFARS

Purchase Card

Unique Identification

Outreach and Comm

PGI

Acglemo

DoD 5000 Series
Policy Vault

Business Transformatio

Common Supplier Engnjff =L [TT~0: L1,

International Contracting

Doing Business w/ DeD
Ethics

DPAP Archives

AcqDemo Training

See page xxii
for detailed descriptions

Defense Acq. University

Defense Acg. Guidebook

of the rating scales Research-Based Web Design & Usability Guidelines
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m 15:6 Use Mixed Case with Prose Relative Importance:
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Guideline: Display continuous (prose) text using Strength of Evidence:
mixed upper- and lowercase letters. (17234 5)

Comments: Reading text is easier when capitalization

is used conventionally to start sentences and to indicate proper nouns and
acronyms. If an item is intended to attract the user’s attention, display the
item in all uppercase, bold, or italics. Do not use these methods for showing
emphasis for more than one or two words or a short phrase because they slow
reading performance when used for extended prose.

Sources: Breland and Breland, 1944; Engel and Granda, 1975; Mills and
Weldon, 1987; Moskel, Erno and Shneiderman, 1984; Poulton and Brown,
1968; Smith and Mosier, 1986; Spyridakis, 2000; Tinker and Paterson, 1928;
Tinker, 1955; Tinker, 1963; Vartabedian, 1971; Wright, 1977.

Example:

Reading text is easier when capitalization is used conventionally
to start sentences and to indicate proper nouns and acronyms.

If an item is intended to attract the user’s attention, display the
item in all UPPERCASE, bold, or italics. Do not use these methods
for showing emphasis for more than one or two words or a short
phrase because they slow reading performance when used for
extended prose.

READING TEXT IS EASIER WHEN CAPITALIZATION IS USED
CONVENTIONALLY TO START SENTENCES AND TO INDICATE
PROPER NOUNS AND ACRONYMS. IF AN ITEM IS INTENDED
TO ATTRACT THE USER’S ATTENTION, DISPLAY THE ITEM IN ALL
UPPERCASE, BOLD, OR /TALICS. DO NOT USE THESE METHODS
FOR SHOWING EMPHASIS FOR MORE THAN ONE OR TWO
WORDS OR A SHORT PHRASE BECAUSE THEY SLOW READING
PERFORMANCE WHEN USED FOR EXTENDED PROSE.

See page xxii
) . - for detailed descriptions
Research-Based Web Design & Usability Guidelines of the rating scales




15:7 Limit the Number of Words and Sentences

quqeline: To optimize reading c‘omprehension, Relative Importance:
minimize the number of words in sentences, and

the number of sentences in paragraphs. 1.2.54@
Strength of Evidence:
Comments: To enhance the readability of prose (17234@

text, a sentence should not contain more than

twenty words. A paragraph should not contain
more than six sentences.

Sources: Bailey, 1996; Bailey, Koyani and Nall, 2000; Bouma, 1980; Chervak,
Drury and Ouellette, 1996; Evans, 1998; Kincaid, et al., 1990; Marcus, 1992;
Mills and Caldwell, 1997; Nielsen, 1997c; Palmquist and Zimmerman, 1999;
Rehe, 1979; Spyridakis, 2000; Zimmerman and Clark, 1987.

Example: This example shows how to optimize reading comprehension.
The number of words in a sentence is minimized, and there
are few sentences in each paragraph.

What's Happening Now?

A pandemic s a global disease outbreak. A flu pandemic cccurs whan o new Influenza virus
emarges for which people have little or no immunity, and for which there is no vaccing, The
disddsd Sprédds dadily pdrEdn-1o-piridn, Chuded Sarious illndss, and Can Swadp Across thi
country and around the world In very short tima.

It Is difficult to predict when the next influenza pandemic will occur or how severe it will be.
Wwherever and whengver 8 pandemic starts, everyong around the workd is at risk. Countries

might, through Maasurds Such ad border cloSures and traval restrictions, delay arrival of tha
virus, but cannot stop It

Health professionals are concerned that the continued spread of a highly pathogenic avian
HENT virus acrods castern Asia and other countrics represents a significant threat o hurman
haalth. The HSM1 vifes has raldéad concernd about o potential human pandemic betousa:

o |t is especially virulent

® [t is being spread by migratory birds

& |t can be transmitted from birds Lo mammals and in some imited SGroumstances to humans, and
s Like other influenza viruses, it continues to evalve,

Simce 2003, a growing number of human H5N1 cases have been reported in Azerbaijan,
Cambodia, China, Djibouti, Egypt, Indonesia, Iraa, Thailand, Turkey, and Vietnam. More than
hall af the people infected with the HSN] virus have died. Most of these cases ane all
believed to have been caused by exposure to infected poultry. There has been no sustained
human-te-human transmission of the disease, but the contern s that HIN]L will evolve into a
virus capable of human-to-human transmission,

= Iop ol Dage
Avian Influenza Viruses

Avian (bird) Nu & cousad by Influanza A virusas that occur naturally among birds. Thard ara
different subtypes of these viruses because of changes In certaln proteins (hemagglutinin
[HA] and neuraminidase [NA]) on the surface of the influgnza A virus and the way the
proteins combine.

Each combination reprasents a differant subtype. All kKnown subtypes of influanzd A viruses
can be found in birds. The avian flu currently of concern s the HSN1 subtype.

= 00 ol DADE

Research-Based Web Design & Usability Guidelines
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15:8 Limit Prose Text on Navigation Pages

Guideline: Do not put a lot of prose text on Relative Importance:
navigation pages. m
Comments: When there are many words on Strength of Evidence:
navigation pages, users tend to rapidly scan for m
specific words or begin clicking on many different

links, rather than reading the text associated with
the links.

Sources: Bailey, Koyani and Nall, 2000; Evans, 1998; Morkes and Nielsen, 1998;
Nielsen, 2000; Spyridakis, 2000.

Example: The lack of prose text allows navigation elements to
take center stage on this navigation page.

Ciizen Gateway T

Online Transactions and e-Services for Citizens

AR Pl BUBih R saiR €4 8 FEUl AR 8F SMEe

wj’)
=
D
L
=
S
o
o
D
—
=
=
=
—

<WJMIMIM|

Eublissbives and Subseriobeey | Tamwiand Mesay | Iy ]
Governiment Auclions and Seles Jobs
EheR Gnhing Amansss el Bank an enling pesy f
LT T amgpiryen dhd jeliovhas
Cam and Oibas Vakicles doe Sale Fasesgn Damvica Bxam
Ludrs and buyemimends fid Gats drrammant Jebs
Foi gl B Tar S e Priilddbidl ARpoiAifanE ARELEMAR
Gaupeanirn, D SR Gl 101 Sale Bapumme Buildel
Bugphead and Equipment ke Bale Gty Claptdrein and BRokgepgnd Bwphpilion
P Gowamsempst pd et P rahl Bures Appireiten (F ydeial Employmany
Fard Gates br Aganiy
Postal Service
Carnad Mad asd Pamanal Samaes
ratd miss Eligidiey 180 Faderal Praglams Hald bl Authanratian Fomm { pdr ramm | M geiey
Sacigl Gacanty Onling didaba Scrabat Faadarn
WabgRgag Panmen Bnd Bisata BpLEEnaR Hplad R
it diute Wadaloary o8 LEjd
Flampd Daliss
Citizenahip and Goveriment Lol
Farbp iy Aning mof i) Rglomgsing R »
— 1T AT

USDA Natisnal Food and Agricutture Council

LT The large

‘Welcame to the Food and Agriculture Council Homapage. volume of prose
mrmwhmawrmnum— an (e al brieis dea P vahicies nsd in text forces
L] O Aptinilara’§ pROTEML, MM, B0 BCINTET rAgUENNg (RO . . .
" mmmmlwwm FACH wearn nablubed by D Tacralan of Agsuliurs i navigation links
| MO @ by Ve DD SPENCY, DECTLDN Makeng & TETeTRnCZion MeSum &1 nieded s

(the primary
e purpose of the
isbbmczaion Bt mwuum-n-rnn-uug-_-m-,lyp* page) into the

ntnmw.nwrhw-h—mmu-ﬁ"-nnnmm left panel.
135y Lar CIpar s ey s ]

CAnie NS0

See page xxii
. . o for detailed descriptions
Research-Based Web Design & Usability Guidelines of the rating scales
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15:9 Use Active Uoice Relative Importance:
(1,23 00

Guideline: Compose sentences in active rather Strength of Evidence:

than passive voice. (1234 @)

Comments: Users benefit from simple, direct

language. Sentences in active voice are typically more concise than
sentences in passive voice. Strong verbs help the user know who is acting
and what is being acted upon. In one study, people who had to interpret
federal regulation language spontaneously translated passive sentences into
active sentences in order to form an understanding of the passages.

Sources: Flower, Hayes and Swarts, 1983; Horton, 1990; Palermo and Bourne,
1978; Palmquist and Zimmerman, 1999; Redish, Felker and Rose, 1981;
Smith and Mosier, 1986; Spinillo and Dyson, 2000/2001; Spyridakis, 2000;
Wright, 1977; Zimmerman and Clark, 1987.
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Example: Active voice example Passive voice example

John hit the baseball.  The baseball was hit by John.

15:10 Write Instructions in the Affirmative

_Gmde_lme: As a general rule, write instructions Relative Importance:
in affirmative statements rather than negative 172500
statements.

Strength of Evidence:
Comments: When giving instructions, strive to 12000

tell users what to do (see a dentist if you have
a toothache), rather than what to avoid doing
(avoid skipping your dentist appointment if you have a toothache). If the
likelihood of making a wrong step is high or the consequences are dire,
negative voice may be clearer to the user.

Sources: Greene, 1972; Herriot, 1970; Krull and Watson, 2002; Palmquist
and Zimmerman, 1999; Smith and Mosier, 1986; Wright, 1977;
Zimmerman and Clark, 1987.

Example: An example of negative voice pointing out consequences to the user.

Message successfully posted by: 156.40.129.142 (Logged).

IMPORTANT: Do NOT press BACK - If yvou come back ta this page, your message
will be posted a second time!

Research-Based Web Design & Usability Guidelines




m 15:11 Make First Sentences Descriptive
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Guideline: include the primary theme of a

paragraph,

first sentence of each paragraph.

Comments:

sentences of each paragraph when scanning text.

and the scope of what it covers, in the

Users tend to skim the first one or two

Relative Importance:
(12300

Strength of Evidence:

1.2.5.4 @)

Sources: Bailey, Koyani and Nall, 2000; Lynch and Horton, 2002; Morkes and
Nielsen, 1997; Morkes and Nielsen, 1998; Spyridakis, 2000.

Example: Descriptive first sentences set the tone for each of these paragraphs,
and provide users with an understanding of the topic of each section
of text.

A LS, Governmant
Information Technology Web Site

alth

Ir AWarcness

An initiative of the LS. Department of Health & Human Services “

Consumer Awareness

Dademests 0 PDF Tefmst recuine IR SS000 ACF f HEJSER. I yow EnpErsanie: proflems
with PUF SoCuments, pleds Qoweniong 1P |APCIE wirpan of 1he RESECFE

Ending tha Documant Gama, Full Roport fram Tha Commigsion on
Systemic Interoperability

Addressing Healthcare Connectivity as a Matter of Life and
Death

Executive Summary

Americons need 8 connected Systam of slectronic heaithcare
Infarmation available to all doctors and patients whenawver and
WRErever nEcessary.

In 2000, the fost f Medicing (foM that Dt

L L v I r friam I
medical errors, Subsequent studies have estimated that the number
may be twice &5 high, Medical errors are Killing more people per
yiar, in America, than breast cancer, AIDS, or mobter vehicle
accidents. This paln and suffering is compounded by the knowledge
that many of these errors could have been avoided.

The inck of Immndig& BOCEEE BN Htiél‘l: nealthesra informarion is she
source of one-fifsh of shese errors,

Ong of every Séven primary core wisits is affected by missing
medical information, In 8 recent study, 80 percent of errors ware
initiated by miscommunication, including missed communication
between physicians, misinformation in medical records, mishandling
of patient roquests and Messages, INocCessible rocords, mislabeled
specimens, misfiled or missing charts, and Inadequate reminder
SYSlems.

Under the current paper-bosed system, patients and thair doctors
lack instant, constant access to medical information. As a result,

Misslon §

“We will make wid
records and ather
technalagy b melp
reduds dargentus

- President Dus

.40 link gl health
an interoperable 5
Prvady &4 i SO0
providers and pay
fewer medical mis
lwer Costs and Ba

= HHE 5

05/ 172006 - Ayl
1nh;|_.l matan Comin
Firgh Sat of Regam)

017172006 - 1
Frojget Lagrihed
Elechronic Proscrily

11/17 /2008 - T

aters | Adr
Eraital Health Recd
Cozg

Sped
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16,

After ensuring that content is useful, well-written,

and in a format that is suitable for the Web, it is important to ensure

Content Organization

that the information is clearly organized. In some cases, the content

Juebi( Jua)uo) .

on a site can be organized in multiple ways to accommodate multiple

audiences.

uonez

Organizing content includes putting critical information near the top
of the site, grouping related elements, and ensuring that all necessary
information is available without slowing the user with unneeded
information. Content should be formatted to facilitate scanning, and to

enable quick understanding.

Research-Based Web Design & Usability Guidelines




16:1 Organize Information Clearly
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Relative Importance:

1.2.5.4.5

Guideline: Organize information at each level of the | Strength of Evidence:
Web site so that it shows a clear and logical structure m)
to typical users.

Comments: Designers should present information in a structure that reflects user
needs and the site’s goals. Information should be well-organized at the Web site
level, page level, and paragraph or list level.

Good Web site and page design enables users to understand the nature of the
site’s organizational relationships and will support users in locating information
efficiently. A clear, logical structure will reduce the chances of users becoming

bored, disinterested, or frustrated

Sources: Benson, 1985; Clark and Haviland, 1975; Detweiler and Omanson,
1996; Dixon, 1987; Evans, 1998; Farkas and Farkas, 2000; Keyes, 1993; Keyes,
Sykes and Lewis, 1988; Lynch and Horton, 2002; Nielsen and Tahir, 2002;
Redish, 1993; Redish, Felker and Rose, 1981; Schroeder, 1999; Spyridakis,
2000; Tiller and Green, 1999; Wright, 1987; Zimmerman and Akerelrea, 2002;
Zimmerman, et al., 2002.

Example: This design clearly illustrates to the user the logical structure of the Web
site. The structure is built on the user’s needs—namely, completing a form in
ten steps.

L

F NHeed help with (s page * | Thin acrell il

FHE | QUSENNE (I B0 YOUT DRIRORE] SHMADREN S50 MRENER BIEIE INR0ATT RGN, &1 WE &8
SCPD0 nilbed and Frdhdi bl bbd #bobibly irddrmnaban Bl BOplied b viu (e ShudenT)

—
_

r
Oy i betterd (A-I), famberd (0-%), peoodd (), oafmimad
). apeatraphaed ('), dadhad (=), numbar symbals (#),
ll.!-pmm (@), percent symbols (W), Mmesreands (),
shashes ), or blanks (spaces). Huﬂhr charactars

are aforred. Wit Sreel sddress abbreviations such as

AFT (apariment) or AVE (averme ) o the addreis ecbends

l bayond the spacs provided,

—

ISnlm -
—

T Hewd helg vk thi paga T

See page xxii
for detailed descriptions
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16:2 Facilitate Scanning Relative Importance:
(1,2.34.5

Guideline: Structure each content page to Strength of Evidence:
facilitate scanning: use clear, well-located m
headings; short phrases and sentences; and
small readable paragraphs.

Comments: Web sites that are optimized for scanning can help users find
desired information. Users that scan generally read headings, but do not read
full text prose—this results in users missing information when a page contains
dense text.

Studies report that about eighty percent of users scan any new page. Only
sixteen percent read each word. Users spend about twelve percent of their
time trying to locate desired information on a page.

To facilitate the finding of information, place important headings high in
the center section of a page. Users tend to scan until they find something
interesting and then they read. Designers should help users ignore large
chunks of the page in a single glance. Keep in mind that older users (70
and over) will tend to scan much more slowly through a web page than will
younger users (ages 39 and younger).
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Sources: Bailey, Koyani and Nall, 2000; Byrne, et al., 1999; Evans, 1998;
Koyani and Bailey, 2005; Koyani, et al., 2002; Morkes and Nielsen, 1997;
Morkes and Nielsen, 1998; Nielsen, 1997¢; Nielsen, 2000; Schriver, 1997;
Spool, et al., 1997; Spyridakis, 2000; Sticht, 1985; Sullivan and Flower, 1986;
Toms, 2000; Zimmerman, et al., 1996.

Example: This page facilitates scanning.

Usability.govms

mmhmmlmmm
® Plan |m_ ® Design

Develop a Plan Bheo-by-Sbem Unabiliby
+ Crnala & Fn . i
& Dutirmmine Promct Sood

g | DN

iy e Auders

= [Ggh Csecinim
Create a Plan Melsted Tomplates snd
TRBARAG Wiy 15 URBEFIARS B GEE MRS B W (00U BAE GO 18 B0, 9 Rt IATBAEAE. WO Wl FERSLSEET BT 51 Rt 2041

By enciateng utabably BCtlals o pou DROPECE DLBN, you sl i N 1 B0 AEOUITEE B0 CITY Oul OB BCIratas Dy vleang M R0y L
oo Vhleity Thasdn, wou Cin belber wndiinrs Ll which: [ wilh yoor rech #0 you G Dol [l i Sgorooniabely if yiur olin
A e PRGN 10 DABN, Therl B30l A0 G BORRRTHAL 5

* TeopE - Vil ar you drveloping™ Vhat m The YWeb SR going |0 caer? Aboul how many pages wi i be?
& Audisness - Vit B Uha S Pousl yiou want B B 10 sEre T -
= CDRCtives « VWhat Qoits BROud [P W B0 D DT BREACY OF CUpINTItO 1 st T

We proviche 8 brigd inioducion |0 Beds e lopiks b, Mom dolaled guesliom bo think aboul are = D arlich on bagid g =ik 08 Mesleg

Datermine Project Scope
A i COREtnG @ YYeh 100 o e ntire ageny o DrganiationT Rl of [hat agency of crganaaten On B pattule b T Fir 8 pansur
materae ™
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16:3 Ensure that Necessary Information is Displayed
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Guiqeline: Ensure that all needed information is Relative Importance:
available and displayed on the page where and

when it is needed. m
Strength of Evidence:
Comments: Users should not have to remember data m

from one page to the next or when scrolling from
one screenful to the next. Heading information
should be retained when users scroll data tables, or repeated often enough so

that header information can be seen on each screenful.

Sources: Engel and Granda, 1975; Smith and Mosier, 1986; Spyridakis, 2000;
Stewart, 1980; Tullis, 1983.

Example:  This header row disappears as users scroll down the table. This can
negatively effect users’ performance on the site by exceeding their
‘working memory’ capacity.
N\

U.S. Environmental Protection Ag

Alr Permits

TITLE V PERMIT ISSU
December 31, 2005

See page xxii
) . - for detailed descriptions
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Relative Importance:
08600

Strength of Evidence:

1.2.5.4.5

16:4 Group Related Elements

Guideline: Group all related information and
functions in order to decrease time spent
searching or scanning.

Comments: All information related to one topic should be grouped together.
This minimizes the need for users to search or scan the site for related
information. Users will consider items that are placed in close spatial
proximity to belong together conceptually. Text items that share the same
background color typically will be seen as being related to each other.

Sources: Ahlstrom and Longo, 2001; Cakir, Hart and Stewart, 1980; Faraday,
2000; Gerhardt-Powals, 1996; Kahn, Tan and Beaton, 1990; Kim and Yoo,
2000; Nall, Koyani and Lafond, 2001; Niemela and Saarinen, 2000; Nygren
and Allard, 1996; Spyridakis, 2000.

uoneziuepig juauo)

Example: This site organizes information well by grouping core navigation
elements and key topic areas. These features allow users to search
and scan for information faster.

TFIRSTGOV.or

Th U5 Gowernmant s D8ial Web Portal .
Homa ADout Us 5o incex  Froquent Questions Help Espafol  Other Languages

for Businesses | for Federal Governmeni-Lo-
By Organization = wnd Nonprofits Employees Government
& A2 Agency Index (=] E-madl This Pags
#  Fodonal Goverrmeni il .
s Citizens: Get It Done Online!
= Locol Govrmr Ehop Gowemmant Auchans Ge19r Benew a Passpont
u  Teibal Goverrmant Apply for Govgrmmont Jobs Renerw Yiogur Devners Licenss
c Your Firid Gaeody iremannd B nantiis Raplace Vikdl Récodds
Gowernmant = Contact Ercird ONCals Fond Lodal Fadmens Markels
" Eaed Fimd Chanpast Gas Pz Zip Cote Lookup
u Prosy 120 Mewy Dy Seveney - - % 2
" |nPeison P___ j—
& Foegeerdy Ao -

ﬁ':'“""""" " Information by Topic =
ikl ] & Labes! |rh,.l'r|.':qh:r g Wit g
Referance Conter » Benofits and Grants Jobs and Education o P

- 8 & & &

Duata & Satabcs
Fotmrs

{araphica ard Proies
Lirecs & Flogniabens
Liks arrd

mere

FREE Subscribe Now
FirsrGov E-mad Lipsstes
EEdr eatto 55 Fasds

Loans, mondy, lunding, fnancial
aid

Consumer Guides
ConGurmif Cradil, beler butanats,
recally, raud, debl. scams

Defense and International
Milicary, inematonal afairs, rade
IMDASSals, viddS, immugrabon

Environment Energy and

Ermpioymend, Caresr, workplace
Labor, school, shedents. leachers

Money and Taxes
UnCiaimad Qowmimnl money
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16:5 Minimize the Number of Clicks or Pages

Guideline: To allow users to efficiently find what they [ Relative Importance:
want, design so that the most common tasks can m)
be successfully completed in the fewest number of

clicks. Strength of Evidence:

12,500

Comments: Critical information should be provided
as close to the homepage as possible. This reduces
the need for users to click deep into the site and make additional decisions on
intervening pages. The more steps (or clicks) users must take to find the desired
information, the greater the likelihood they will make an incorrect choice.
Important information should be available within two or three clicks of the
homepage.

One study found that the time to complete a task was closely related to the
number of clicks made by users. It appears that users will keep clicking as long
as they feel like they are getting closer to their goal. Another study showed that
when users were trying to find a target, they were no more likely to quit after
three clicks than after 12 clicks.

Content Organizat

Sources: Evans, 1998; Levine, 1996; Nall, Koyani and Lafond, 2001;
Nielsen and Tahir, 2002; Porter, 2003; Spyridakis, 2000; Zimmerman, et al.,
2002; Zimmerman, et al., 1996.

Example: A topic such as Lung Cancer, one of the most common cancer
types, is one click off
Ma tir‘lrh':ll { rh’_Pr Ins Lill..ltr—" Srase Bl of the homepage of

e PRSI et i s o Bl this cancer site.

| Cancer Institute

st ] Heslth | v il e

Climiggd Tragly | Comeee frathnicy | Sessasch & Punding
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1»-1:1."1..-.:'.1..:‘5- "“""' [y S RSN M TR Y 1
! Dt M) Llecl P Crod k] R — a
L Ent b acs e Sl CoflLimg Canter =
=] .rH_"" Lragl Tasa =
fGacoer Ty Progrms
Bece 0A Libdkate
., — ¥
B Clinical Tri B Cancer Topics ¢y T Cancre
Clinical Triaks e *,J'J Cinrarmar ATLAL
Fusafing Cleecal Trals T el
See page xxii
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16:6 Design Quantitative Content for Quick Understanding

Guideline: Design quantitative information to Relative Importance:
reduce the time required to understand it. m
Comments: Make appropriate use of tables, Strength of Evidence:
graphics, and visualization techniques to hasten m

the understanding of information. Presenting

quantitative information in a table (rather than a

graph) generally elicits the best performance; however, there are situations
where visualizations will elicit even better performance. Usability testing can
help to determine when users will benefit from using tabular data, graphics,
tables, or visualizations.

Sources: Chen and Yu, 2000; Galitz, 2002; Gerhardt-Powals, 1996; Kosslyn,
1994; Meyer, 1997; Meyer, Shamo and Gopher, 1999; Meyer, Shinar and
Leiser, 1997; Tufte, 1983.
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Example:

Figurs 181 R bnle Energy ion by Source
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e e it e This is a case where displaying information
[ - using graph§ and bars allows users to
s iz M discern the importance of data much more
Facium j= quickly than when it is presented in a table
npknisd format.

L Presenting numerical
Mg (mysomd e data as bar charts may
Connseive uius speed up the user’s
By irac jothen) understanding of data.
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16:7 Display Only Necessary Information

Guideline: Limit page information only to that which
is needed by users while on that page.

Comments: Do not overload pages or interactions
with extraneous information. Displaying too
much information may confuse users and hinder

Relative Importance:
(123500

Strength of Evidence:

1.2.54.@

assimilation of needed information. Allow users to

users to tailor displays online.
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2001; Zhang and Seo, 2001.

Sources: Ahlstrom and Longo, 2001; Engel and Granda, 1975; Gerhardt-
Powals, 1996; Mayhew, 1992; Morkes and Nielsen, 1998; Powers, et al., 1961;
Smith and Mosier, 1986; Spyridakis, 2000; Stewart, 1980; Tullis, 1981; Tullis,

remain focused on the desired task by excluding information that task analysis
and usability testing indicates is not relevant to their current task. When user
information requirements cannot be precisely anticipated by the designer, allow

Example: An example of extraneous information. In this case, the user is looking for
a weather forecast for Manchester, United Kingdom. The site provides this
information, but also indicates tonight's vacation weather for Prague—this
information is extraneous to the user’s original task.
r Current Conditions (%)
Manchester, United Kingdom
UV Index: 0O Low
%ﬁg wind: From the Northwest at 13 Ry ey
LTIy miph :
LT Prague, Cxoch Republic
Dew Peint: 5°C - e
Light  Humibdity: B0 Tonight: Showers Early 13°C
“il" vl‘l'b'h'ﬂ': & miles MR CRack TaracaEr Tae Podio P ——
7eC Baromaoter: 599.0 mb R
Fecly
Like
asc
Undaied 22 Kay 2308 1350 Loga! Time Monday, 18:50
GMT)
| Hourby-Hour Forecast | 10-Day Details
2 Moy dbtey 24 May diMay 26 May il ey  IEMav NS ¥ ey  May
e P P B L i W iz
Light Rain Few LightRain Showers Showers Partly Parly Scalteared Panly Mosly
Showars Cloudy Cloudy Showsrs Cloudy  Cloudy
13'¢ 12 12'c 14'C Hic 145C e g 16°C
' Tc B'C g'C o'C TEC 1'C B'C 7"C TG

Research-Based Web Design & Usability Guidelines




16:8 Format Information for Multiple Audiences

Guideline: Provide information in multiple Relative Importance:

formats if the Web site has distinct audiences

who will be interested in the same information. m)
Strength of Evidence:

Comments: Information can be provided in (12300

varying formats and at different levels of detail
on the same site. For example, information about
cancer can be presented in differing ways for physicians and patients.

When segmenting content for two or more distinct groups of users, allow
users from each audience to easily access information intended for other
audiences. One study showed that users want to see information that is
intended for a health professional audience, as well as for a patient or
consumer audience. Users want access to all versions of the information
without first having to declare themselves as a health professional, a
patient, a caregiver, etc. To accommodate these users, audiences were not
segmented until they reached a page where links to multiple versions of a
document (i.e., technical, non-technical) were provided.
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Sources: Evans, 1998; Gerhardt-Powals, 1996; Nall, Koyani and Lafond, 2001;
Williams, 2000; Zimmerman and Prickett, 2000; Zimmerman, et al., 2002.

Example: These are examples of ways to
provide different audiences access Nlh Il

to information.

Hammtl Institute
IR— of Mental Health
Htwnwrwfmnl Vil o
Clircal Trials | jpNows & Events

Material en Expafiel | - Canical Triats
| N G AlE & Chul Wisss 2001

Reggaich Fact Shiets
Sis S

= i Somrow Education)
[ patiants ] [ health pro fawn nals ] Phaporte o0 e S i T
* Neuroblastoma (PDQ®): Treatment ' For NIH SIAT
[ patiants ] [ health professionals ]

= Adult Non-Hodekin's Lymphoma (PDQ®): Treatmer & e
[ patients ] [ health profassionals ] |
Paranasal Sinus and Nasal Cavity Cancer (PDQ®): Treatment
Fo
Twao versions of this document are avallable. Select a tab below to switch batwaan versions.

Date Last Modified: 08/2352002
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See page xxii
for detailed descriptions ) . L
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16:9 Use Color for Grouping Relative Importance:
(1.2000

Guideline: Use color to help users understand what | Strength of Evidence:

does and does not go together. m

Comments: Color coding permits users to rapidly scan

and quickly perceive patterns and relationships among items. Items that share
the same color will be considered as being related to each other, while items
with prominent color differences will seem to be different.

People can distinguish up to ten different colors that are assigned to different
categories, but it may be safer to use no more than five different colors for
category coding. If more than ten different colors are used, the effects of any
particular relationship will be lost.

Do not use color alone to convey information.

Sources: Carter, 1982; Christ, 1975; Engel and Granda, 1975; Haubner and
Neumann, 1986; Murch, 1985; Nygren and Allard, 1996; Smith, 1962; Smith,
1963; Smith, Farquhar and Thomas, 1965.
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Example: Transit Maps
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See page xxii
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Search

Many Web sites allow users to search for

information contained in the site. Users access the search capability
by entering one or more keywords into an entry field—usually termed
a 'search box.” When there are words in the Web site that match the
words entered by users, users are shown where in the Web site those

words can be found.

Each page of a Web site should allow users to conduct a search. Usually
it is adequate to allow simple searches without providing for the use

of more advanced features. Users should be able to assume that both
upper- and lowercase letters will be considered as equivalent when
searching. The site’s search capability should be designed to respond to
terms typically entered by users. Users should be notified when multiple

search capabilities exist.

Where many users tend to conduct similar searches, sometimes it works
best to provide search templates. Users tend to assume that any search
they conduct will cover the entire site and not a subsite. The results

presented to users as a result of searching should be useful and usable.

Research-Based Web Design & Usability Guidelines




17:1 Ensure Usable Search Results Relative Importance:
(1.234,5]

Guideline: Ensure that the results of user searches Strength of Evidence:

provide the precise information being sought, and in m
a format that matches users’ expectations.

Comments: Users want to be able to use the results of a search to continue
solving their problem. When users are confused by the search results, or do
not immediately find what they are searching for, they become frustrated.

Sources: Amento, et al., 1999; Bailey and Koyani, 2004; Dumais, Cutrell and
Chen, 2001; Nielsen, 2001a; Nielsen, et al., 2000; Pollock and Hockley, 1996;
Rosenfeld and Morville, 2002; Spool, et al., 1997.

Example: Returned search results in the main panel contain snippets of the searched
page with the user’s search terms highlighted (allowing the user to gain a
sense of the context in which the terms are used) and a clustered list of
related search terms is contained in the left panel.

NEW weaech puzions ol Chusty com
R— Yoot — ' T— .
B Cancar Traamen] OpHONS —ew s s fses)
@ » Cancer Conter e} MMMMMMTHWM
@ » Breaat Canger 03 N -l
Cancer Socisty Cancar oo, Naws B TOoE e wsiet [peves] wuatea]
e s wnu—wn—w‘:--uhs—-n-
i w Gameet Preventien in el LGSR GOm0
T = O [T w—yp——
- i
@ » Ty Of Cancer m Dediraans in helping persons who (ace eanesr Suppons Patart LenazEs, Eary
& » Cancer Care ) dhilaclion, [Paatamen and
wiabde LA )
@ » Nun-atelil
Ll TR a
o » Colurrtsl Candet m

These search results are difficult

to use. There is no discernable mmﬂﬁ;‘;"ﬂm
order and no ability to sort results s o -
by characteristics (e.g., price, & m—mm_‘w
size, etc.) oF b, il i, b P “W
L_' FEHEEE, B, g [ A
i zu:;l:.twn-p-umﬂ-u

See page xxii
for detailed descriptions
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17:2 Design Search Engines to Search the Entire Site

Guideline: Design search engines to search the Relative Importance:
entire site, or clearly communicate which part of m

the site will be searched.

Strength of Evidence:
Comments: Designers may want to allow users to (172 3500
control the range of their searches. However, users
tend to believe that a search engine will search the entire Web site. Do not
have search engines search only a portion of the site without clearly informing
users which parts of the site are being searched.

Keep in mind that what a designer may consider to be the entirety of a site
may not be the same as what the user thinks is the ‘whole’ site. For example,
many large sites have various subsections that are maintained by different
designers, so the user may think of a site as something that designers think of
as several sites. Make sure it is clear to users what part(s) of the Web site are
being searched. Provide a means for users to narrow the scope of searches on
large Web sites by providing easy access to specific subsites when searching.

Sources: Bailey and Koyani, 2004; Spool, et al., 1997.

EXﬁlee: T Wk il s el Wnfinis. it Al Bl $hA
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search by Se'eCtlng the ‘All of SSA" |. Concept a3 16 3PCheS 31 Perlarmed on Mg aming mstaad o et maiches b your goery wo
. MR BTV FOF SESMIOMY 3 BHISCN S0 TN WOIT OO MY B0 K¢ Md TN Contesn
MENU ChOICE. i Moskean mordes samchas ki up dacorments wilh fs aiout) 5 spaciic leem s brna. Bsolsie

17:3 Make Upper- and Lowercase Search Terms Equivalent

Guideline: Treat user-entered upper- and Relative Importance:

lowercase letters as equivalent when entered as

search terms. m}
Strength of Evidence:

Comments: For example, ‘STRING,’ “String,’ 12000

and ‘string’ should be recognized and accepted
equally by the Web site. When searching, users will
generally be indifferent to any distinction between upper- and lowercase.

The site should not compel a distinction that users do not care or know about,
or that the user may find difficult to make. In situations when case actually is
important, allow users to specify case as a selectable option in the string search.

Sources: Smith and Mosier, 1986.
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172 17:4 Provide a Search Option on Each Page

Guideline: Provide a search option on each page Relative Importance:

of a content-rich Web site. m

Comments: A search option should be provided on | Strength of Evidence:
all pages where it may be useful-users should not (12000

have to return to the homepage to conduct a search.
Search engines can be helpful on content-rich Web
sites, but do not add value on other types of sites.

Designers should be careful not to rely too heavily on search engines. They are
not a substitute for good content organization, and do not always improve
users’ search performance. Designers should carefully consider the advantages
and disadvantages of including a search engine, and whether their Web site
lends itself to automated searches.

Sources: Detweiler and Omanson, 1996; Farkas and Farkas, 2000; Levine, 1996;
Nielsen, 1996a; Nielsen, 1997¢; Nielsen, 1999d; Spool, et al., 1997.

Example: As users delve deeper into the site’s content, the search capability
remains immediately available.
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See page xxii
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17:5 Design Search Around Users’ Terms

Guideline: Construct a Web site’s search engine | Relative Importance:

to respond to users’ terminology. m

Comments: Users seem to rely on certain Strength of Evidence:
preferred keywords when searching. They m

will generally conduct one or two searches
before trying another site or search engine (or
abandoning the search altogether). Therefore, it is important that users
succeed on their first try.

Determining the keywords users are using may require considerable data
collection. Designers should make use of search engine logs, surveys, and
other techniques to determine the preferred search words for their site, and
make information relevant to those terms easy to find through the site’s
search engine. Keep in mind that designers’ preferred keywords may not
match users’ preferred keywords, and content writers may overestimate the
specialized vocabulary of their audience. For the most common searches,
provide a ‘best bets’ set of results. Ensure that the ‘best bets’ do not appear
as advertising or paid links.

In addition to responding to users’ keywords, try to design the site’s search
engine to accommodate common misspellings, extra spaces, alternative
punctuation, misused plurals, and other common user search errors.

Sources: Bailey and Koyani, 2004; Dumais, Cutrell and Chen, 2001; Egan, et
al., 1989; Evans, 1998; Hooke, DelLeo and Slaughter, 1979; Koyani and Nall,
1999; Schiano, Stone and Bectarte, 2001; Spyridakis, 2000.

Example: MNational Cancer Institute
U4 Matioral bbituie of Fealih | s caner goy
A search for [ Wi viemd | Concer Toin | Clinkcsl Thali | Cancar Sestata

“tongue cancer”
also returns
results on Oral
Cancer, Head
and Neck Cancer,
and Lip and Oral
Cavity Cancer.

Radaalts for: fongue cancer

Beil Bola for Tongue Cancer
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m 17:6 Allow Simple Searches Relative Importance:
(123 9@

Guideline: Structure the search engine to Strength of Evidence:
accommodate users who enter a small number of m)
words.

Comments: The search function should be easy to use and allow for users

to be successful when searching. Most users tend to employ simple search
strategies. They rarely use advanced search features (such as Boolean
operators), so it is important not to rely on those to improve the effectiveness
of the site’s search engine. If most of the site’s users are inexperienced Web
searchers, provide simple instructions and examples to help guide users’
searching and use of the search results.

Provide a box (entry field) for entering search terms that is at least 35 to 40
characters wide. Users will self-detect more errors when they see what they
have entered.

Sources: Bailey and Koyani, 2004; Bayles and Bernard, 1999; Koyani and Nall,
1999; Nielsen, 2001a; Nielsen, et al., 2000; Pollock and Hockley, 1996; Spink,
Bateman and Jansen, 1999; Spool, Schroeder and Ojakaar, 2001.

Example:

Home - Site Map - Conlact Us Simple search engines
will accommodate most

sm-.;h;-m L users’ search strategies.

Searchfor: | Search | M

Te gaatch the GPOWek She. enber Lhamd i th bed bowa, (Fresant configurtion confin
paarch o anly the flen repidant on thin goe. 18 doas net paarch GPO Access databares
resident on other GF0 seves.)

This search page is far too complex for the average user. Such advanced search
capabilities are best presented on a page dedicated to advanced searches.
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17:7 Notify Users when Multiple Search Options Exist

Guideline: If more than one type of search
option is provided, ensure that users are aware
of all the different types of search options and
how each is best used.

Comments: Most users assume that a Web site
has only one type of search. In one study, when

Relative Importance:
123500

Strength of Evidence:

1,25 00

there were multiple search types available, users tended to miss some of the

search capabilities.

Sources: Bailey, Koyani and Nall, 2000; Levy, et al., 1996.

Example: These sites all offer multiple ways of searching.

+ ADOUT WASA + LATEST WEWS & WSUHL TRl ol

EIuL L SLARLH

Find it @ NASA .
|.‘ GO |

Maryland State

=
> NCRBI

See page xxii
for detailed descriptions
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m 17:8 Include Hints to Improve Search Performance

Guideline: Include specific hints to improve search Relative Importance:

performance. m

Comments: A major tradeoff that must be Strength of Evidence:

considered in the design of a search input m
interface is related to the need to provide sufficient

instructions for users to take advantage of the power
of the search engine, while keeping in mind the reluctance of users to read
instructions.

One study found a direct link between the content of search hints and task
effectiveness. When syntactic information was included in the search hint,
participants achieved significantly greater syntactic performance. When
semantic information was included in the search hint, participants achieved
significantly greater semantic performance. In addition, participants’
confidence that their queries would retrieve the correct answer was reliably
enhanced by the presence of semantic search hints (but not syntactic hints).
The presence of examples improved semantic performance, but had no effect
on syntactic performance. When hints contained more than one type of
information (syntactic, semantic, or examples), performance was generally
lower than when only one hint type was presented. Also, participants were
able to complete the search tasks faster when only one hint was presented.

Sources: Bandos and Resnick, (2004).

Example:  This site provides search hints to assist the user.

Searching Hints
gy | Documents will be listed if their index entries contain:
netocape browaer The two words aetscape and browser. Those two words (regardless of
e capitalization) must oecur somewhere in the index but not necessarily together or
?;ff::;w e in any order. (Wonds separated by spoces are weated as if the space was an
fia IH'IF]H:d =< = gmm_'

“netsoape browscr® [The words mefseape Browser together in thal arder anywhere in the entry,
regandless of capitalization. (Mukiple words enclosed by quotation marks ane

reated as a single scarch 1

metscape of Either the word setscape of the word browser anywhere in the entry, including
DIOWECY tgether, repandless of capitalization.
netocapae <o
browser
"Hecacape brewser® | |Doeuments containing both the phrase Netscape browser and the word
COnpass Compass.

See page xxii

) . - for detailed descriptions
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17:9 Provide Search Templates Relative Importance:
12000

Guideline: Provide templates to facilitate the Strength of Evidence:

use of search engines. m

Comments: Search templates assist users in

formulating better search queries. A template consists of predefined
keywords that help users select their search terms. The keywords can be
used directly, or can help users formulate their own queries. Each template
should be organized as a hierarchy of predefined keywords that could help
to restrict the users’ initial search sets, and improve the relevance of the
returned ‘hits.” One study reported that people using templates find seventy
percent more target Web sites than those not using templates.

Sources: Fang and Salvendy, 1999.

Example: Some ‘search template’ examples include:

To find information on "human error’ use
errors fault miscalculation
slips blunder slip-up

mistakes  inaccuracy

To find information on ‘usability testing’ use
user interface testing  cognitive walkthroughs
performance testing automatic tests
heuristics evaluations ~ remote testing

To gat more spacific search rasults, try using the following tips:
Check spalling Use fizld searches
Examples
Use multiple wards title: about
Exampla: our fres product dezc:"lur Team™
Use similar words keve:nambership
Example; sate securs privacy security body: security
Use appropriate gapitalization alt:"tey mov™
Example: S=arch Templacs Reference ucl:help
Lise guotation marks CargetiAtons
Example: "our pledge to wou” Uss wildcards
Use phus {+) of minus () Examples
Example. +“temaplace language” wht
"wh* are"
415-%-*
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Usability Testing

There are two major considerations when

conducting usability testing. The first is to ensure that the best possible
method for testing is used. Generally, the best method is to conduct

a test where representative participants interact with representative
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scenarios. The tester collects data on the participant’s success, speed of
performance, and satisfaction. The findings, including both quantitative
data and qualitative observations information, are provided to designers
in a test report. Using ‘inspection evaluations,” in place of well-controlled
usability tests, must be done with caution. Inspection methods, such as
heuristic evaluations or expert reviews, tend to generate large numbers
of potential usability ‘problems’ that never turn out to be actual usability

problems.

The second major consideration is to ensure that an iterative approach
is used. After the first test results are provided to designers, they should
make changes and then have the Web site tested again. Generally, the

more iterations, the better the Web site.
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18:1 Use an lterative Design Approach

Guideline: Develop and test prototypes through [ pelative Importance:

an iterative design approach to create the most 1723 4@
useful and usable Web site.

Strength of Evidence:
Comments: Iterative design consists of creating (172734, 5]
paper or computer prototypes, testing the
prototypes, and then making changes based on
the test results. The “test and make changes’ process is repeated until the
Web site meets performance benchmarks (usability goals). When these
goals are met, the iterative process ends.

The iterative design process helps to substantially improve the usability of
Web sites. One recent study found that the improvements made between
the original Web site and the redesigned Web site resulted in thirty percent
more task completions, twenty-five percent less time to complete the tasks,
and sixty-seven percent greater user satisfaction. A second study reported
that eight of ten tasks were performed faster on the Web site that had been
iteratively designed. Finally, a third study found that forty-six percent of
the original set of issues were resolved by making design changes to the
interface.

Sources: Badre, 2002; Bailey, 1993; Bailey and Wolfson, 2005; Bradley and
Johnk, 1995; Egan, et al., 1989; Hong, et al., 2001; Jeffries, et al., 1991; Karat,
Campbell, and Fiegel, 1992; LeDoux, Connor and Tullis, 2005; Norman and
Murphy, 2004; Redish and Dumas, 1993; Tan, et al., 2001.

See page xxii
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m 18:2 Solicit Test Participants’ Comments
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Guideline: Solicit usability testing participants’ Relative Importance:
comments either during or after the performance (12300
of tasks.
Strength of Evidence:
Comments: Participants may be asked to give their 1172754 @
comments either while performing each task (‘think

aloud’) or after finishing all tasks (retrospectively).

When using the ‘think aloud’” method, participants report on incidents as soon
as they happen. When using the retrospective approach, participants perform
all tasks uninterrupted, and then watch their session video and report any
observations (critical incidents).

Studies have reported no significant difference between the ‘think aloud’ versus
retrospective approaches in terms of the number of useful incident reports
given by participants. However, the reports (with both approaches) tended to
be positively biased and ‘think aloud’ participants may complete fewer tasks.
Participants tend not to voice negative reports. In one study, when using the
‘think aloud’ approach, users tended to read text on the screen and verbalize
more of what they were doing rather than what they were thinking.

Sources: Bailey, 2003; Bowers and Snyder, 1990; Capra, 2002; Hoc and Leplat,
1983; Ohnemus and Biers, 1993; Page and Rahimi, 1995; Van Den Haak, De
Jong, and Schellens, 2003; Wright and Converse, 1992.

18:3 Evaluate Web Sites Before and After Making Changes

Guideline: Conduct 'before and after’ studies Relative Importance:
when revising a Web site to determine changes in

usability. 112500
Strength of Evidence:
Comments: Conducting usability studies prior to (12300

and after a redesign will help designers determine if

changes actually made a difference in the usability

of the site. One study reported that only twenty-two percent of users were able
to buy items on an original Web site. After a major redesign effort, eighty-eight
percent of users successfully purchased products on that site.

Sources: John and Marks, 1997; Karat, 1994a; Ramey, 2000; Rehman, 2000;
Williams, 2000; Wixon and Jones, 1996.
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18:4 Prioritize Tasks Relative Importance:
(1.2 500,

Guideline: Give high priority to usability issues Strength of Evidence:
preventing ‘easy’ tasks from being easy. 1?2000

Comments: When deciding which usability issues to

fix first, address the tasks that users believe to be easy but are actually difficult.
The Usability Magnitude Estimation (UME) is a measure that can be used to
assess user expectations of the difficulty of each task. Participants judge how
difficult or easy a task will be before trying to do it, and then make a second
judgment after trying to complete the task. Each task is eventually put into
one of four categories based on these expected versus actual ratings:

e Tasks that were expected to be easy, but were actually difficult;
e Tasks that were expected to be difficult, but were actually easy;

e Tasks that were expected to be easy and were actually easy; and

e Tasks that were expected to be difficult and were difficult to
complete.

Sources: Rich and McGee, 2004.

18:5 Distinguish Between Frequency and Severity

Guideline: Distinguish between frequency and Relative Importance:

severity when reporting on usability issues and

problems. 1.2.500
Strength of Evidence:
Comments: The number of users affected (172 300
determines the frequency of a problem. To be
most useful, the severity of a problem should
be defined by analyzing difficulties encountered by individual users. Both
frequency and severity data can be used to prioritize usability issues that
need to be changed. For example, designers should focus first on fixing
those usability issues that were shown to be most severe. Those usability
issues that were encountered by many participants, but had a severity rating
of ‘nuisance,” should be given much less priority.

Sources: Woolrych and Cockton, 2001.

See page xxii
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m 18:6 Select the Right Number of Participants

Guideline: Select the right number of participants Relative Importance:

when using different usability techniques. Using too
few may reduce the usability of a Web site; using (1.2 500

too many wastes valuable resources. Strength of Evidence:

0600

Comments: Selecting the number of participants to
use when conducting usability evaluations depends
on the method being used:

e Inspection evaluation by usability specialists:

— The typical goal of an inspection evaluation is to have usability experts
separately inspect a user interface by applying a set of broad usability
guidelines. This is usually done with two to five people.

(—)
=
4

(7¢

L
e

—2
L
—
. —

(=]

(74
—

— The research shows that as more experts are involved in evaluating the
usability of the product, the greater the number of usability issues will
be identified. However, for every true usability problem identified, there
will be at least one usability issue that is not a real problem. Having more
evaluators does decrease the number of misses, but is also increases
the number of false positives. Generally, the more expert the usability
specialists, the more useful the results.

e Performance usability testing with users:

— Early in the design process, usability testing with a small number of users
(approximately six) is sufficient to identify problems with the information
architecture (navigation) and overall design issues. If the Web site has
very different types of users (e.g., novices and experts), it is important to
test with six or more of each type of user. Another critical factor in this
preliminary testing is having trained usability specialists as the usability test
facilitator and primary observers.

— Once the navigation, basic content, and display features are in place,
quantitative performance testing (measuring times, wrong pathways,
failure to find content, etc.) can be conducted to ensure that usability
objectives are being met. To measure each usability objective to a
particular confidence level, such as ninety-five percent, requires a larger
number of users in the usability tests.

— When the performance of two sites is compared (i.e., an original site and a
revised site), quantitative usability testing should be employed. Depending
on how confident the usability specialist wants to be in the results, the
tests could require a larger number of participants.
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— It is best to perform iterative cycles of usability testing over the course
of the Web site’s development. This enables usability specialists and
designers to observe and listen to many users.

Sources: Bailey, 1996; Bailey, 2000c; Bailey, 2000d; Brinck and Hofer, 2002;
Chin, 2001; Dumas, 2001; Gray and Salzman, 1998; Lewis, 1993; Lewis,
1994; Nielsen and Landauer, 1993; Perfetti and Landesman, 2001; Virzi,
1990; Virzi, 1992.

18:7 Use the Appropriate Prototyping Technology

Guideline: Create prototypes using the most Relative Importance:
appropriate technology for the phase of the

design, the required fidelity of the prototype, and 1.2 000

skill of the person creating the prototype. Strength of Evidence:
Comments: Designers can use either paper-based 08600

or computer-based prototypes. Paper-based

prototyping appears to be as effective as computer-based prototyping
when trying to identify most usability issues. Several studies have shown
that there was no reliable difference in the number of usability issues
detected between computer and paper prototypes. However, usability test
participants usually prefer interacting with computer-based prototypes.
Paper prototypes can be used when it is necessary to view and evaluate
many different (usually early) design ideas, or when computer-based
prototyping does not support the ideas the designer wants to implement, or
when all members of the design team need to be included—even those that
do not know how to create computer-based prototypes.

Software tools that are available to assist in the rapid development of
prototypes include PowerPoint, Visio, including other HTML base tools.
PowerPoint can be used to create medium fidelity prototypes. These
prototypes can be both interactive and dynamic, and are useful when the
design requires more than a ‘pencil-and-paper’ prototype.

Sources: Sefelin, Tscheligi and Giller, 2003; Silvers, Voorheis and Anders, 2004;
Walker, Takayama and Landay, 2002.
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m 18:8 Use Inspection Evaluation Results Cautiously
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Guideline: Use inspection evaluation results Relative Importance:

with caution. m

Comments: Inspection evaluations include heuristic | Strength of Evidence:
evaluations, expert reviews, and cognitive (1,234 @
walkthroughs. It is a common practice to conduct
an inspection evaluation to try to detect and resolve
obvious problems before conducting usability tests. Inspection evaluations
should be used cautiously because several studies have shown that they appear
to detect far more potential problems than actually exist, and they also tend to
miss some real problems. On average, for every hit there will be about 1.3 false
positives and .5 misses.

Another recent study concluded that the low effectiveness of heuristic
evaluations as a whole was worrisome because of the low problem detection
rate (p=.09), and the large number of evaluators required (16) to uncover
seventy-five percent of the potential usability issues.

Another difficulty when conducting heuristic evaluations is that evaluators
frequently apply the wrong heuristic, which can mislead designers that are
trying to fix the problem. One study reported that only thirty-nine percent of
the heuristics were appropriately applied.

Evaluators seem to have the most success identifying usability issues that can be
seen by merely looking at the display, and the least success finding issues that
require users to take several steps (clicks) to a target.

Heuristic evaluations and expert reviews may best be used to identify potential
usability issues to evaluate during usability testing. To improve somewhat

on the performance of heuristic evaluations, evaluators can use the ‘usability
problem inspector’ (UPI) method or the ‘Discovery and Analysis Resource’
(DARe) method.

Sources: Andre, Hartson and Williges, 2003; Bailey, Allen and Raiello, 1992;
Catani and Biers, 1998; Cockton and Woolrych 2001; Cockton and Woolrych,
2002; Cockton, et al., 2003; Fu, Salvendy and Turley, 1998; Fu, Salvendy and
Turley, 2002; Law and Hvannberg, 2002; Law and Hvannberg, 2004; Nielsen
and Landauer, 1993; Nielsen and Mack, 1994; Rooden, Green and Kanis,
1999; Stanton and Stevenage, 1998; Virzi, Sorce and Herbert, 1993; Wang and
Caldwell, 2002.

See page xxii
) . - for detailed descriptions
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18:9 Recognize the ‘Evaluator Effect’ | Relative Importance:
1.2000

Guideline: Beware of the “evaluator effect’ when | Strength of Evidence:

conducting inspection evaluations. (12 34@

Comments: The ‘evaluator effect’ occurs when

multiple evaluators evaluating the same interface detect markedly different
sets of problems. The evaluators may be doing an expert review, heuristic
evaluation, or cognitive walkthrough.

The evaluator effect exists for evaluators who are novice or experienced,
while detecting cosmetic and severe problems, and when evaluating simple
or complex Web sites. In fact, when using multiple evaluators, any one
evaluator is unlikely to detect the majority of the ‘severe’ problems that will
be detected collectively by all evaluators. Evaluators also tend to perceive
the problems they detected as more severe than the problems detected by
others.

The main cause of the ‘evaluator effect’ seems to be that usability evaluation is a
complex cognitive activity that requires evaluators to exercise difficult judgments.

Sources: Hertzum and Jacobsen, 2001; Jacobsen, Hertzum and John, 1998;
Molich, et al., 1998; Molich, et al., 1999; Nielsen and Molich, 1990; Nielsen,
1992; Nielsen, 1993; Redish and Dumas, 1993; Selvidge, 2000.

18:10 Apply Automatic Evaluation Methods

Guideline: Use appropriate automatic evaluation Relative Importance:
methods to conduct initial evaluations on Web sites. m

Comments: An automatic evaluation method is Strength of Evidence:
one where software is used to evaluate a Web (12,300

site. An automatic evaluation tool can help find
certain types of design difficulties, such as pages
that will load slowly, missing links, use of jargon, potential accessibility
problems, etc. While automatic evaluation methods are useful, they should
not be used as a substitute for evaluations or usability testing with typical
users. There are many commercially available automatic evaluation methods
available for checking on a variety of Web site parameters.

Sources: Brajnik, 2000; Campbell and Stanley, 1963; Gray and Salzman, 1998;
Holleran, 1991; Ivory and Hearst, 2002; Ramey, 2000; Scholtz, 1998; World
Wide Web Consortium, 2001.
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m 18:11 Use Cognitive Walkthroughs Cautiously

Guideline: Use cognitive walkthroughs with caution. | Relative Importance:
Comments: Cognitive walkthroughs are often e OO0
conducted to resolve obvious problems before Strength of Evidence:
conducting performance tests. The cognitive (17234 @
walkthrough appears to detect far more potential

problems than actually exist, when compared with

performance usability testing results. Several studies have shown that only
about twenty-five percent of the potential problems predicted by the cognitive
walkthrough were found to be actual problems in a performance test. About
thirteen percent of actual problems in the performance test were missed
altogether in the cognitive walkthrough. Cognitive walkthroughs may best be
used to identify potential usability issues to evaluate during usability testing.
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Sources: Blackmon, et al., 2002; Desurvire, Kondziela and Atwood, 1992;
Hassenzahl, 2000; Jacobsen and John, 2000; Jeffries and Desurvire, 1992; John
and Mashyna, 1997; Karat, 1994b; Karat, Campbell and Fiegel, 1992; Spencer,
2000.

18:12 Choosing Laboratory vs. Remote Testing

Guideline: Testers can use either laboratory or Relative Importance:

remote usability testing because they both elicit

similar results. 10000
Strength of Evidence:

Comments: In laboratory-based testing, the (17234 @

participant and the tester are in the same physical
location. In remote testing, the tester and the
participant are in different physical locations. Remote testing provides
the opportunity for participants to take a test in their home or office. It is
convenient for participants because it requires no travel to a test facility.

Studies have evaluated whether remote testing is as effective as traditional,
lab-based testing. To date, they have found no reliable differences between
lab-based and remote testing in terms of the number of types of usability
issues identified. Also, they report no reliable differences in task completion
rate, time to complete the tasks, or satisfaction scores.

Sources: Brush, Ames and Davis, 2004; Hartson, et al., 1996; Thompson,
Rozanski and Rochester, 2004; Tullis, et al., 2002.
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18:13 Use Severity Ratings Cautiously

Guideline: Use severity ratings with caution. Relative Importance:

Comments: Most designers would like usability SO0O0
specialists to prioritize design problems that they | Strength of Evidence:
found either by inspection evaluations or expert (12734 @)
reviews. So that they can decide which issues to
fix first, designers would like the list of potential
usability problems ranked by each one’s ‘severity level’. The research
literature is fairly clear that even highly experienced usability specialists
cannot agree on which usability issues will have the greatest impact on
usability.

One study had 17 expert review and usability test teams evaluate and test
the same Web page. The teams had one week to do an expert review,

or two weeks to do a usability test. Each team classified each usability

issue as a minor problem, serious problem, or critical problem. There was
considerable disagreement in which problems the teams judged as minor,
serious or critical, and there was little agreement on which were the ‘top five
problems’. Another study reported that heuristic evaluators overestimated
severity twenty-two percent of the time, and underestimated severity
seventy-eight percent of the time when compared with usability testing
results.

Sources: Bailey, 2005; Catani and Biers, 1998; Cockton and Woolrych, 2001;
Dumas, Molich and Jeffries, 2004; Hertzum and Jacobsen, 2001; Jacobsen,
Hertzum and John, 1998; Law and Hvannberg, 2004; Molich, 2005.

See page xxii
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Glossary

Above the fold

The region of a Web page that is visible
without scrolling. The area above the
fold will vary according to a user’s
monitor size and their resolution settings.
The region above the fold is called a
screenful.

Active voice

Active voice makes subjects do something
(to something). For example, in ‘Jill
selected the link,” the verb ‘selected’ is in
the active voice.

Anchor links

Anchor links can be used on content
pages that contain several (usually three
or more) screenfuls of information.
Anchor links allow users to skip through
textual information, resulting in a more
efficient information-finding process.
Anchor links are best arranged as a
table of contents for the page. See also
‘Within-page links.’

Applet

A mini-software program that a Java- or
Active X-enabled browser downloads and
uses automatically.

Assistive technologies

Technologies (software or hardware)
that increase, maintain, or improve the
functional capabilities of individuals
with disabilities when interacting with
computers or computer-based systems.

Auto-tabbing

A Web site feature whereby the data
entry cursor automatically moves from
one entry field to the next as a user
enters a pre-determined number of
characters. For instance, when entering
phone number data in three separate
entry fields of three digits, three digits,
four digits, the data entry cursor would
auto-tab from the first field to the second
field once the user has entered three
digits, and again from the second field to

the third field once the user has entered
another three digits.

Banner

Banners are graphic images that
commonly function as Web-based
billboards. Banner ads generally appear
toward the top-center of the screen, and
are used as attention-grabbing links to
other sites.

Breadcrumbs

Breadcrumbs are a navigation element
that allows users to orient themselves
within a Web site, or efficiently move
to one of the intermediate pages.
Breadcrumbs are usually placed near the
top of the page (generally immediately
beneath the browser’s address bar).

For example, if users are reading about
the features and benefits of ‘widget x,’
breadcrumbs might show the following
information:

Home > Products > Widget x >
Features/Benefits

Breadcrumbs allow users to find their way
to the homepage and ensure that they
won't easily become lost. Breadcrumbs
should be designed so that users can click
on any of the words in the breadcrumb
string to jump to that section of the Web
site.

Card sorting

A method used to identify categories that
are inherent in a set of items. The goal
of card sorting is to understand how a
typical user views a given set of items.
Card sorting can be done manually by
writing items on individual paper cards,
and then asking users to group together
similar cards. This also can be done using
many different software systems. The
grouping information from all card sorters
is then combined and analyzed using
cluster analysis software.

Cascading menu
A menu structure where submenus open
when the user selects a choice from a
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menu. Cascading menus are particularly
useful in hierarchically-complex Web sites.

Check box

A control element that a user can click

to turn an option on or off. When the
option is on, an ‘X’ or ‘v’ appears in the
box. Check boxes are conventionally used
when users may select one or more items
from a list of items.

Clickability cues

A visual indication that a given word
or item on a Web page is clickable.
Cues that can be used to indicate the
clickability of an item include color,
underlining, bullets, and arrows.

Client-side

Occurring on the client side of a client-
server system. JavaScript scripts are client-
side because they are executed by the
user’s browser (the client). In contrast,
CGil scripts are server-side because they
run on the Web server.

Cognitive walkthrough

An inspection method for evaluating the
design of a user interface, with special
attention to how well the interface
supports ‘exploratory learning,’ i.e.,
first-time use without formal training.
The evaluation is done by having a
group of evaluators go step-by-step
through commonly used tasks. It can
be performed by evaluators in the early
stages of design, before performance
testing is possible.

Connection speed

The maximum rate at which Web pages
are downloaded to a user’s computer.
Connection speed is often quoted in bps
(bits per second). Common connection
speeds include dial-up (modem) at
56,000 bps, DSL/cable at 500,000 bps
or higher, and T1 at 1,500,000 bps or
higher.

Content page
A Web page designed to convey specific
information to a user. Content pages

are often found two or three clicks
deep within a Web site. The defining
characteristic of a content page is a
reliance on text, graphics, and pictures
that are designed to convey information
on a given subject to users.

Continuous text

In a Web context, continuous text
comprises sentences and paragraphs. See
also ‘Prose Text.’

Data entry field
A visually well-defined location on a page
where users may type data.

Density, page

A measure of the percentage of the
screen that is filled with text and
graphics. .

Destination page

The location in a Web site where a given
user goes after clicking on a link. See also
‘Target page.’

Download time

The amount of time required for a
requested page to fully appear on a user’s
screen.

Drop-down list

Screen-based controls in which one

list item shows, and the remaining list
items are hidden until users click on a
downward-facing arrow. Drop-down lists
allow designers to preserve screen real
estate while maintaining the ability to
present a full suite of options to users.

Embedded link

A link that is found in the middle of prose
or continuous text. Embedded links are
often used to provide users with the
definitions of terms or to lead them to
supporting or related information.

Entry field

The entry field, which is also known as a
data or text entry field, is employed when
users are required to make text or data
entries, including keywords, commands,
quantities, etc.
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Expert evaluation or Expert review
See ‘Heuristic evaluation.’

Fold

The fold is defined as the lowest point
where a Web page is no longer visible on
a computer monitor or screen. Where on
a Web page the fold falls is a function of
the monitor size, the screen resolution,
and the font size selection. The
information that is visible when a Web
page first loads is considered to be ‘above
the fold.” Those regions of the same Web
page that are visible only by scrolling are
considered to be ‘below the fold.’

Frame

A feature supported by most browsers
that enables the designer to divide the
display area into two or more sections
(frames). The contents of each frame
behave like different Web pages.

Gloss

An automated action that provides
summary information on where a link
will take a user prior to the user clicking
on the link. Often, glosses appear as a
small ‘pop-up’ text box adjacent to a link.
The gloss appears as the user moves the
mouse over the link that is programmed
with the gloss.

Heading

The title, subtitle, or topic that stands at
the top or beginning of a paragraph or
section of text.

Heuristic evaluation

An inspection method for finding certain
types of usability problems in a user
interface design. Heuristic evaluation
involves having one or more usability
specialists individually examine the
interface and judge its compliance with
recognized usability principles. These
usability principles are the ‘heuristics’
from which the method takes its name.

Image map
A graphic designed to assist users’
navigation of a Web site. Regions of the

graphic are designed to be clickable.

Index link

Index links function as a table of
contents—they provide users a quick
glance at the Web site organization,
allows users to quickly ascertain where
they want to go, and to navigate there
directly from the homepage.

Keyword

A word that is used as a reference point
for finding other words or information
using a search capability in a Web site.

Masthead

The (usually) graphical banner at the

top of a Web page that identifies the
organization or group that hosts the Web
site. The masthead typically contains

the name of the organization and site (if
different) and an organizational logo.

Minesweeping

An action designed to identify where on
a page links are located. Minesweeping
involves the user rapidly moving the
cursor or pointer over a page, watching
to see where the cursor or pointer
changes to indicate the presence of a
link. See also ‘Mouseover.’

Mouseover

A Web interaction wherein some visually-
apparent change occurs to an item when
the user’s cursor/pointer is placed over
the item. Examples of visually-apparent
change includes links highlighting (words,
images, etc.), cursors/pointers changing
shape, or menus opening. See also
‘Minesweeping.’

Navigation page

A Web page that contains no content
and that is designed solely to direct or
redirect users. Navigation pages may be
designed as homepages, site maps, site
overviews, etc.

Open list
An open list is a screen-based control
where either all of the list items are
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immediately visible on the screen, or
where several list items are immediately
visible to the user, and the remaining list
items can be viewed by scrolling the list.

Page title

Page titles refer to the text located in the
browser title bar (this is the bar found at
the very top of the screen of common
browsers).

Paging

A Web site design methodology that
requires users to follow a series of
‘Next page’ links to read an entire
article. Moving from page-to-page is
an alternative to scrolling through long
pages.

Panels

Visually and thematically-defined sections
of a Web page. Panels are frequently
placed in the left and right margins of
pages. Panels often contain navigation
aids, including related links. Content is
not usually placed in left or right panels.

Passive voice

Voice is a grammatical feature of English
verbs. Passive voice permits subjects

to have something done to them (by
someone or something).

For example, ‘The link was clicked by
John.” Some argue that passive voice is
more indirect and wordier than active
voice.

Path

The route taken by a user as they move
through a Web site. The path can be
shown by breadcrumbs.

Performance objectives

The goals set for user behaviors on an
individual Web page or a series of Web
pages. These objectives usually are stated
in terms of the time to correctly select

a link, the overall accuracy of selecting
links, the average time to select a target
page, etc.

Performance test

A usability test that is characterized by
having typical users perform a series
of tasks where their speed, accuracy
and success are closely monitored and
measured.

Physical consistency

Physical consistency refers to the ‘look
and feel’ of a Web site. Physically
consistent Web pages will have logos,
headers, and navigation elements all
located in the same place. The pages
also will use the same fonts and graphic
elements across all pages in the site.

Plug-in

A software module that adds a specific
feature or service to a larger system. For
example, there is a number of plug-ins
for common browsers that enable them
to display different types of audio and
video.

Point-and-click

A term used to describe conventional
Web surfing behavior. When a user
visually identifies a link they wish to
follow, they place their mouse pointer
over the link (point) and depress the
appropriate button on the mouse (click).
See also ‘Mouseover.’

Pop-under/Pop-up

A pop-under or pop-up is a window that
is automatically invoked when a user
loads a Web page. Pop-under appears
‘below’ the active browser window,
whereas pop-ups appear ‘above’ the
active window and can obscure screen
contents.

Preference objectives

The goals set for user attitudes toward
individual Web pages or an entire
Web site. The objectives are usually set
and measured using questionnaires.
These objectives include information
concerning user acceptance and user
satisfaction.
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Prose text

Ordinary writing, in a Web context, prose
text comprises sentences and paragraphs.
See also ‘Continuous Text.’

Pushbutton

Pushbuttons are screen-based controls
that contain a text label or an image
(or both). Pushbuttons are used to
provide quick and convenient access to
frequently-used actions. The pushbutton
control is always activated with a single
click of a mouse button. Clicking on
pushbuttons should cause the indicated
action to take place, i.e., ‘search.’ Do
not use pushbuttons to move from one
location to another in a Web site.

Radio button

A screen-based control used to select
one item from a list of mutually-exclusive
items (i.e., use radio buttons when only
one item in a list of several items can be
selected).

Reveals

Information that automatically appears
on the screen during a Web-based
slideshow presentation, or while viewing
a multimedia Web page.

Scanning

An information-retrieval method whereby
users look quickly through a Web page
looking for target information (headers,
keywords, etc.). Scanning can be a

quick and efficient information-retrieval
method if Web pages are designed to
accommodate scanning.

Screen reader

A software program used to allow reading
of content and navigation of the screen
using speech or Braille output. Used
primarily by people who have difficulty
seeing.

Screenful

A screenful is defined as that portion of
a Web page that is visible on any given
user’s monitor or screen at any given
point in time. The size of the screenful

is determined by the user’s monitor size,
screen resolution settings, and the user’s
selected font size.

Scroll bar

The scroll bar is visible along the right
edge of common browsers. It is defined
by a movable box that runs on a vertical
or horizontal axis.

Scroll stopper

A graphic or other page element that
may visually impede a user from scrolling
to the true top or bottom of a page.
Misplaced headers, horizontal lines, or
sections of text in very small fonts may
act as scroll stoppers.

Scrolling

A method of traversing a Web page
wherein users either roll the scroll wheel
on their mouse, or manually move the
scroll bar located on the right side of their
browser’s screen.

Section 508

Section 508 of the Rehabilitation Act
was enacted to eliminate barriers

in information technology, to make
available new opportunities for people
with disabilities, and to encourage
development of technologies that

will help achieve these goals. The law
applies to all Federal agencies when
they develop, procure, maintain, or use
electronic and information technology.
Under Section 508 (29 U.S.C. § 794d),
agencies must give disabled employees
and members of the public access to
information that is comparable to the
access available to others.

Semantics

Semantics is a term used to distinguish
the meaning of an instruction from its
format. A semantic error occurs when
you enter a legal command that does

not make sense in the current context.

To reduce error, provide semantic hints.
Example of a semantic hint: ‘Use AND to
retrieve a smaller set of records in which
both of the search terms are present. Use

Research-Based Web Design & Usability Guidelines




OR to retrieve a larger number of records;
OR is commonly used to search for
synonymous terms or concepts.’

Server-side (image map)

Occurring on the server side of a client-
server system. For example, on the Web,
CGil scripts are server-side applications
because they run on the Web server.

In contrast, JavaScript scripts are client-
side because they are executed by the
browser (the client). Java applets can be
either server-side or client-side depending
on which computer (the server or the
client) executes them.

Simultaneous menus

Menus that simultaneously display
choices from multiple levels in the menu
hierarchy, providing users with the ability
to make menu choices in any order.

Site map
A clickable, graphic- or text-based display
of a Web site’s hierarchy.

Style sheet

A set of statements that specify
presentation of a document. Style sheets
may have three different origins: they
may be written by content providers,
created by users, or built into browsers or
plug-ins.

Syntax

The formatting rules that address the
spelling of language components and
the rules controlling how components
should be combined. A syntax error
occurs if you misspell a command, use
inappropriate grammar, capitalization,
etc. To reduce error, provide syntactic
hints. Example of a syntactic hint: ‘Enter
search terms separated by AND, OR,
NOT, and/or enclose terms in double
quotes to specify your search.” ‘All
operators must be capitalized.’

Tab

A graphical navigation element that is
most often placed at the top of a Web
page. Effective tabs should be designed

so that they resemble real-world file
folder tabs.

Tagline

A phrase or short sentence placed
directly below a Web page’s masthead.
The tagline functions to quickly identify
the purpose of the Web site. It may be
a subtitle, an organizational motto, or a
vision or purpose statement.

Target page

The location in a site where a user will
find the information they are seeking. See
also ‘Destination page.’

Task analysis

A method used to identify and
understand the activities to be performed
by users when interacting with a Web
site.

Thumbnail image
A small copy of a larger image.

Time out

When entering data that may be sensitive
(e.g., credit card or social security
numbers), many Web sites will disconnect
(‘time out’) if a user has not interacted
with the browser in a set amount of time.

URL

URL is an abbreviation for Uniform
Resource Locator. Every Web page has a
URL that is used to identify the page and
the server on which the page resides.

Usability testing

Usability testing includes a range of test
and evaluation methods that include
automated evaluations, inspection
evaluations, operational evaluations

and human performance testing. In a
typical performance test, users perform
a variety of tasks with a prototype (or

an operational system) while observers
note what each user does and says while
performance data are recorded. One of
the main purposes of usability testing is
to identify issues that keep users from
meeting the usability goals of a Web site.
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Widget

Screen-based controls that are used

to interact with a Web site and other
systems. Widgets include pushbuttons,
selection lists, radio buttons, sliders, etc.

Within-page links

Within-page links are used on content
pages that contain several (e.g., three or
more) screenfuls of information. Within-
page links are best arranged as a table
of contents for the page. Within-page
links allow users to skip through textual
information, resulting in a more efficient
information-finding process. See also
‘Anchor links.’
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Appendices

Guidelines Ranked by Relative Importance

Chapter:
Guideline #
1:1
1:2
1:3
1:4
2:1
3:1
3:2
3:3
5:1
5:2
5:3
6:1
6:2
6:3
8:1
9:1
10:1
13:1
13:2
15:1
16:1
16:2

Guideline Heading

Provide Useful Content

Establish User Requirements

Understand and Meet User’s Expectations
Involve Users in Establishing User Requirements
Do Not Display Unsolicited Windows or Graphics
Comply with Section 508

Design Forms for Users Using Assistive Technology
Do Not Use Color Alone to Convey Information
Enable Access to the Homepage

Show All Major Options on the Homepage
Create a Positive First Impression of Your Site
Avoid Cluttered Displays

Place Important Items Consistently

Place Important Items at Top Center

Eliminate Horizontal Scrolling

Use Clear Category Labels

Use Meaningful Link Labels

Distinguish Required and Optional Data Entry Fields
Label Pushbuttons Clearly

Make Action Sequences Clear

Organize Information Clearly

Facilitate Scanning

Ensure that Necessary Information is Displayed
Ensure Usable Search Results

Design Search Engines to Search the Entire Site
Set and State Goals

Focus on Performance Before Preference
Consider Many User Interface Issues

Be Easily Found in the Top 30

Increase Web Site Credibility

Standardize Task Sequences

Reduce the User’s Workload

Design For Working Memory Limitations
Minimize Page Download Time

Warn of ‘Time Outs’

Display Information in a Directly Usable Format
Format Information for Reading and Printing
Provide Feedback when Users Must Wait
Inform Users of Long Download Times

Develop Pages that Will Print Properly

Enable Users to Skip Repetitive Navigation Links
Provide Text Equivalents for Non-Text Elements
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Guidelines Ranked by Relative Importance

Chapter:
Guideline #
3:6
4:1
4:2
4:3
4:4
5:4
5:5
5:6
6:4
6:5
6:6
6:7
7:1
7:2
7:3
7:4
7:5
9:2
9:3
9:4
9:5
9:6
10:2
10:3
10:4
10:5
10:6
10:7
11:1
11:2
11:3
11:4
12:1
12:2
12:3
12:4
13:3
13:4
13:5
13:6
14:1
14:2

Guideline Heading

Test Plug-Ins and Applets for Accessibility
Design for Common Browsers

Account for Browser Differences

Design for Popular Operating Systems

Design for User’s Typical Connection Speed
Communicate the Web Site’s Value and Purpose
Limit Prose Text on the Homepage

Ensure the Homepage Looks like a Homepage
Structure for Easy Comparison

Establish Level of Importance

Optimize Display Density

Align ltems on a Page

Provide Navigational Options

Differentiate and Group Navigation Elements
Use a Clickable ‘List of Contents’ on Long Pages
Provide Feedback on Users’ Location

Place Primary Navigation Menus in the Left Panel
Provide Descriptive Page Titles

Use Descriptive Headings Liberally

Use Unique and Descriptive Headings

Highlight Critical Data

Use Descriptive Row and Column Headings
Link to Related Content

Match Link Names with Their Destination Pages
Avoid Misleading Cues to Click

Repeat Important Links

Use Text for Links

Designate Used Links

Use Black Text on Plain, High-Contrast Backgrounds
Format Common Items Consistently

Use Mixed-Case for Prose Text

Ensure Visual Consistency

Order Elements to Maximize User Performance
Place Important Items at Top of the List

Format Lists to Ease Scanning

Display Related Items in Lists

Label Data Entry Fields Consistently

Do Not Make User-Entered Codes Case Sensitive
Label Data Entry Fields Clearly

Minimize User Data Entry

Use Simple Background Images

Label Clickable Images
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Guidelines Ranked by Relative Importance

, ==
Chapter: Relative b —]
Guideline # Guideline Heading Importance . —]
14:3 Ensure that Images Do Not Slow Downloads 4 D
14:4 Use Video, Animation, and Audio Meaningfully 4 —
14:5 Include Logos 4 &
14:6 Graphics Should Not Look like Banner Ads 4 ™
14:7 Limit Large Images Above the Fold 4 D
14:8 Ensure Web Site Images Convey Intended Messages 4 @
15:2 Avoid Jargon 4
15:3 Use Familiar Words 4
15:4 Define Acronyms and Abbreviations 4
15:5 Use Abbreviations Sparingly 4
15:6 Use Mixed Case with Prose 4
15:7 Limit the Number of Words and Sentences 4
16:4 Group Related Elements 4
16:5 Minimize the Number of Clicks or Pages 4
17:3 Make Upper- and Lowercase Search Terms Equivalent 4
17:4 Provide a Search Option on Each Page 4
17:5 Design Search Around Users’ Terms 4
18:1 Use an Iterative Design Approach 4
1:9 Set Usability Goals 3
2:13 Do Not Require Users to Multitask While Reading 3
2:14 Use Users’ Terminology in Help Documentation 3
2:15 Provide Printing Options 3
3:7 Ensure that Scripts Allow Accessibility 3
3:8 Provide Equivalent Pages 3
3:9 Provide Client-Side Image Maps 3
3:10 Synchronize Multimedia Elements 3
3:11 Do Not Require Style Sheets 3
4:5 Design for Commonly Used Screen Resolutions 3
5:7 Limit Homepage Length 3
6:8 Use Fluid Layouts 3
6:9 Avoid Scroll Stoppers 3
6:10 Set Appropriate Page Lengths 3
6:11 Use Moderate White Space 3
7:6 Use Descriptive Tab Labels 3
7:7 Present Tabs Effectively 3
9:7 Use Headings in the Appropriate HTML Order 3
10:8 Provide Consistent Clickability Cues 3
10:9 Ensure that Embedded Links are Descriptive 3
10:10 Use ‘Pointing-and-Clicking’ 3
10:11 Use Appropriate Text Link Lengths 3
10:12 Indicate Internal vs. External Links 3
10:13 Clarify Clickable Regions on Images 3
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Guidelines Ranked by Relative Importance

Chapter:
Guideline #
10:14
11:5
11:6
11:7
11:8
12:5
12:6
13:7
13:8
13:9
13:10
13:11
13:12
13:13
13:14
13:15
13:16
13:17
13:18
14:9
14:10
14:11
15:8
15:9
15:10
15:11
16:6
16:7
16:8
17:6
17:7
17:8
18:2
18:3
18:4
18:5
18:6
1:10
2:16
3:12
3:13
5:8

Guideline Heading

Link to Supportive Information

Use Bold Text Sparingly

Use Attention-Attracting Features when Appropriate
Use Familiar Fonts

Use at Least a 12-Point Font

Introduce Each List

Use Static Menus

Put Labels Close to Data Entry Fields

Allow Users to See Their Entered Data

Use Radio Buttons for Mutually Exclusive Selections
Use Familiar Widgets

Anticipate Typical User Errors

Partition Long Data Items

Use a Single Data Entry Method

Prioritize Pushbuttons

Use Check Boxes to Enable Multiple Selections
Label Units of Measurement

Do Not Limit Viewable List Box Options

Display Default Values

Limit the Use of Images

Include Actual Data with Data Graphics

Display Monitoring Information Graphically
Limit Prose Text on Navigation pages

Use Active Voice

Write Instructions in the Affirmative

Make First Sentences Descriptive

Design Quantitative Content for Quick Understanding
Display Only Necessary Information

Format Information for Multiple Audiences
Allow Simple Searches

Notify Users when Multiple Search Options Exist
Include Hints to Improve Search Performance
Solicit Test Participants” Comments

Evaluate Web Sites Before and After Making Changes
Prioritize Tasks

Distinguish Between Frequency and Severity
Select the Right Number of Participants

Use Parallel Design

Provide Assistance to Users

Provide Frame Titles

Avoid Screen Flicker

Announce Changes to a Web Site
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Guidelines Ranked by Relative Importance

Chapter:
Guideline #
5:9
6:12
7:8
7:9
7:10
8:2
8:3
8:4
8:5
9:8
11:9
11:10
11:11
12:7
12:8
13:19
13:20
13:21
13:22
13:23
13:24
14:12
14:13
14:14
16:9
17:9
18:7
18:8
18:9
1:11
6:13
7:11
7:12
12:9
13:25
14:15
14:16
18:10
18:11
18:12
18:13

Guideline Heading

Attend to Homepage Panel Width

Choose Appropriate Line Lengths

Keep Navigation-Only Pages Short

Use Appropriate Menu Types

Use Site Maps

Facilitate Rapid Scrolling While Reading

Use Scrolling Pages for Reading Comprehension
Use Paging Rather Than Scrolling

Scroll Fewer Screenfuls

Provide Users with Good Ways to Reduce Options
Color-Coding and Instructions

Emphasize Importance

Highlighting Information

Start Numbered Items at One

Use Appropriate List Style

Place Cursor in First Data Entry Field

Ensure that Double-Clicking Will Not Cause Problems
Use Open Lists to Select One from Many

Use Data Entry Fields to Speed Performance
Use a Minimum of Two Radio Buttons

Provide Auto-Tabbing Functionality

Introduce Animation

Emulate Real-World Objects

Use Thumbnail Images to Preview Larger Images
Use Color for Grouping

Provide Search Templates

Use the Appropriate Prototyping Technology
Use Inspection Evaluation Results Cautiously
Recognize the ‘Evaluator Effect’

Use Personas

Use Frames When Functions Must Remain Accessible
Use ‘Glosses’ to Assist Navigation

Breadcrumb Navigation

Capitalize First Letter of First Word in Lists
Minimize Use of the Shift Key

Use Images to Facilitate Learning

Using Photographs of People

Apply Automatic Evaluation Methods

Use Cognitive Walkthroughs Cautiously
Choosing Laboratory vs. Remote Testing

Use Severity Ratings Cautiously
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Guidelines Ranked by Strength of Evidence

Chapter:
Guideline #
1:1
2:3
2:5
6:7
9:3
11:1
11:6
11:7
11:10
12:1
13:22
14:1
14:4
14:15
15:6
16:4
16:9
18:1
1:2
1:8
1:10
2:6
2:10
2:13
3:3
5:3
5:6
6:2
6:3
6:4
6:9
6:11
6:12
6:13
7:8
7:9
7:10
8:1
8:2
8:3
8:4
9:1

Guideline Heading

Provide Useful Content

Standardize Task Sequences

Design for Working Memory Limitations

Align ltems on a Page

Use Descriptive Headings Liberally

Use Black Text on Plain, High-Contrast Backgrounds
Use Attention-Attracting Features when Appropriate
Use Familiar Fonts

Emphasize Importance

Order Elements to Maximize User Performance
Use Data Entry Fields to Speed Performance
Use Simple Background Images

Use Video, Animation, and Audio Meaningfully
Use Images to Facilitate Learning

Use Mixed Case with Prose

Group Related Elements

Use Color for Grouping

Use an Iterative Design Approach

Establish User Requirements

Be Easily Found in the Top 30

Use Parallel Design

Minimize Page Download Time

Provide Feedback When Users Must Wait

Do Not Require Users to Multitask While Reading
Do Not Use Color Alone to Convey Information
Create a Positive First Impression of Your Site
Ensure the Homepage Looks like a Homepage
Place Important Items Consistently

Place Important Items at Top Center

Structure for Easy Comparison

Avoid Scroll Stoppers

Use Moderate White Space

Choose Appropriate Line Lengths

Use Frames when Functions Must Remain Accessible
Keep Navigation-Only Pages Short

Use Appropriate Menu Types

Use Site Maps

Eliminate Horizontal Scrolling

Facilitate Rapid Scrolling While Reading

Use Scrolling Pages for Reading Comprehension
Use Paging Rather Than Scrolling

Use Clear Category Labels

Research-Based Web Design & Usability Guidelines

Relative
Importance

5

ADABAMABAMAMNIMNIAMIAMIAMDMDIMDIMNDMNDMNDMNDMDMNDNDMNDMNDMNDNMNDNANDNMNOOOOUOOLLOLLLOLLOLOLOLOLOOOOO OOV




Guidelines Ranked by Strength of Evidence

Chapter:
Guideline #
10:1
10:3
10:5
10:6
10:9
11:4
11:8
11:9
12:2
12:3
12:4
12:5
12:8
13:9
13:13
13:25
14:2
14:3
14:5
14:6
14:10
14:11
14:13
15:1
15:2
15.7
15:9
15:11
16:1
16:2
16:7
18:2
18:6
18:8
18:9
18:11
18:12
18:13
1:3

1:4
1:6
1:7

Guideline Heading

Use Meaningful Link Labels

Match Link Names with Their Destination Pages
Repeat Important Links

Use Text for Links

Ensure that Embedded Links are Descriptive
Ensure Visual Consistency

Use at Least 12-Point Font

Color-Coding and Instructions

Place Important Items at Top of the List
Format Lists to Ease Scanning

Display Related Items in Lists

Introduce Each List

Use Appropriate List Style

Use Radio Buttons for Mutually Exclusive Selections
Use a Single Data Entry Method

Minimize Use of the Shift Key

Label Clickable Images

Ensure that Images Do Not Slow Downloads
Include Logos

Graphics Should Not Look like Banner Ads
Include Actual Data with Data Graphics
Display Monitoring Information Graphically
Emulate Real-World Objects

Make Action Sequences Clear

Avoid Jargon

Limit the Number of Words and Sentences
Use Active Voice

Make First Sentences Descriptive

Organize Information Clearly

Facilitate Scanning

Display Only Necessary Information

Solicit Test Participants” Comments

Select the Right Number of Participants

Use Inspection Evaluation Results Cautiously
Recognize the ‘Evaluator Effect’

Use Cognitive Walkthroughs Cautiously
Choosing Laboratory vs. Remote Testing
Use Severity Ratings Cautiously

Understand and Meet User’s Expectations
Involve Users in Establishing User Requirements
Focus on Performance Before Preference
Consider Many User Interface Issues
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Guidelines Ranked by Strength of Evidence

Chapter:
Guideline #
1:9
2:1
2:2
2:4
2:7
2:8
2:9
2:11
2:14
2:16
3.9
5:1
5:4
5:5
5:9
6:1
6:5
6:6
6:8
6:10
7:2
7:3
7:5
7:6
7:7
7:12
9:4
9:5
9:6
10:10
10:11
10:13
11:3
11:5
11:11
12:6
13:1
13:3
13:5
13:6
13:8
13:10

Guideline Heading

Set Usability Goals

Do Not Display Unsolicited Windows or Graphics
Increase Web Site Credibility

Reduce the User’s Workload

Warn of ‘Time Outs’

Display Information in a Directly Usable Format
Format Information for Reading and Printing
Inform Users of Long Download Times

Use Users’ Terminology in Help Documentation
Provide Assistance to Users

Provide Client-Side Image Maps

Enable Access to the Homepage

Communicate the Web Site’s Value and Purpose
Limit Prose Text on the Homepage

Attend to Homepage Panel Width

Avoid Cluttered Displays

Establish Level of Importance

Optimize Display Density

Use Fluid Layouts

Set Appropriate Page Lengths

Differentiate and Group Navigation Elements
Use a Clickable ‘List of Contents’ on Long Pages
Place Primary Navigation Menus in the Left Panel
Use Descriptive Tab Labels

Present Tabs Effectively

Breadcrumb Navigation

Use Unique and Descriptive Headings

Highlight Critical Data

Use Descriptive Row and Column Headings

Use ‘Pointing-and-Clicking’

Use Appropriate Text Link Lengths

Clarify Clickable Regions of Images

Use Mixed-Case for Prose Text

Use Bold Text Sparingly

Highlighting Information

Use Static Menus

Distinguish Required and Optional Data Entry Fields
Label Data Entry Fields Consistently

Label Data Entry Fields Clearly

Minimize User Data Entry

Allow Users to See Their Entered Data

Use Familiar Widgets
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Guidelines Ranked by Strength of Evidence

, ==
Chapter: Relative b —]
Guideline # Guideline Heading Importance . —]
13:14 Prioritize Pushbuttons 3 D
13:15 Use Check Boxes to Enable Multiple Selections 3 —
13:16 Label Units of Measurement 3 &
13:17 Do Not Limit Viewable List Box Options 3 ™
13:24 Provide Auto-Tabbing Functionality 3 D
14:7 Limit Large Images Above the Fold 3 @
14:8 Ensure Web Site Images Convey Intended Messages 3
14:12 Introduce Animation 3
15:3 Use Familiar Words 3
15:8 Limit Prose Text on Navigation Pages 3
16:5 Minimize the Number of Clicks or Pages 3
16:6 Design Quantitative Content for Quick Understanding 3
16:8 Format Information for Multiple Audiences 3
17:1 Ensure Usable Search Results 3
17:2 Design Search Engines to Search the Entire Site 3
17:5 Design Search Around Users’ Terms 3
17:7 Notify Users When Multiple Search Options Exist 3
17:8 Include Hints to Improve Search Performance 3
17:9 Provide Search Templates 3
18:3 Evaluate Web Sites Before and After Making Changes 3
18:5 Distinguish Between Frequency and Severity 3
18:7 Use the Appropriate Prototyping Technology 3
18:10 Apply Automatic Evaluation Methods 3
1:5 Set and State Goals 2
1:11 Use Personas 2
2:12 Develop Pages that Will Print Properly 2
2:15 Provide Printing Options 2
3:1 Comply with Section 508 2
3:2 Design Forms for Users Using Assistive Technologies 2
3:4 Enable Users to Skip Repetitive Navigation Links 2
3:5 Provide Text Equivalents for Non-Text Elements 2
3:6 Test Plug-Ins and Applets for Accessibility 2
3:7 Ensure that Scripts Allow Accessibility 2
3:8 Provide Equivalent Pages 2
3:10 Synchronize Multimedia Elements 2
3:12 Provide Frame Titles 2
4:1 Design for Common Browsers 2
4:2 Account for Browser Differences 2
4:3 Design for Popular Operating Systems 2
4:4 Design for User’s Typical Connection Speed 2
4:5 Design for Commonly Used Screen Resolutions 2
5:2 Show All Major Options on the Homepage 2
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Guidelines Ranked by Strength of Evidence

Appendices E

Chapter: Relative
Guideline # Guideline Heading Importance

5:7 Limit Homepage Length 2
5:8 Announce Changes to a Web Site 2

7:1 Provide Navigational Options 2

7:4 Provide Feedback on Users’ Location 2
7:11 Use ‘Glosses’ to Assist Navigation 2
8:5 Scroll Fewer Screenfuls 2
9:2 Provide Descriptive Page Titles 2
9:7 Use Headings in the Appropriate HTML Order 2
9:8 Provide Users with Good Ways to Reduce Options 2
10:2 Link to Related Content 2
10:4 Avoid Misleading Cues to Click 2
10:7 Designate Used Links 2
10:8 Provide Consistent Clickability Cues 2
10:12 Indicate Internal vs. External Links 2
10:14 Link to Supportive Information 2
11:2 Format Common Items Consistently 2
12:7 Start Numbered Items at One 2
12:9 Capitalize First Letter of First Word in Lists 2
13:2 Label Pushbuttons Clearly 2
13:4 Do Not Make User-Entered Codes Case Sensitive 2
13:7 Put Labels Close to Data Entry Fields 2
13:11 Anticipate Typical User Errors 2
13:12 Partition Long Data Items 2
13:18 Display Default Values 2
13:19 Place Cursor in First Data Entry Field 2
13:20 Ensure that Double-Clicking Will Not Cause Problems 2
13:21 Use Open Lists to Select One from Many 2
13:23 Use a Minimum of Two Radio Buttons 2
14:9 Limit the Use of Images 2
14:14 Use Thumbnail Images to Preview Larger Images 2
14:16 Using Photographs of People 2
15:4 Define Acronyms and Abbreviations 2
15:5 Use Abbreviations Sparingly 2
15:10 Write Instructions in the Affirmative 2
16:3 Ensure that Necessary Information is Displayed 2
17:3 Make Upper- and Lowercase Search Terms Equivalent 2
17:4 Provide a Search Option on Each Page 2
17:6 Allow Simple Searches 2
18:4 Prioritize Tasks 2
3:11 Do Not Require Style Sheets 1
3:13 Avoid Screen Flicker 1
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Index

abbreviation, 162, 163, 203,
above the fold, 34, 41, 52, 198, 200,
to attract attention, 41,
access

to content or information, 23,

58,177,

to search, 179,
accessibility, 22, 23, 26, 27, 28, 107,
195,
assistive technology and, 23, 26,
automatic evaluation tools and, 193,

Section 508, 22, 23, 202,
accuracy

of data entry, 120,

of headings, 82,

of scanning, 115,

of selecting links, 201,
acronym, 158, 162, 164,
use of on Web sites, 162,
action

control, 59,

of pushbuttons, 122, 133, 202,

of users, 39,

possible from a homepage, 40,
activate

radio buttons, 128,

the default action, 133,

the pushbutton, 202,

using a keyboard, 26,
active portion of the screen, 62,
active voice, 167, 198, 201,
activities performed by users, 12,
203,
advertisements, 142, 147,
aid, 201,

navigation, 24, 131,

or usability specialists, xvi, xvii,

xx, 8, 192,193, 197,
alignment

of page elements, 51,

alphabetical
as an organizational method for
lists, 112, 113,
alt text, 25, 27, 144,
anchor link, 61, 198, 204,
animation, 146, 153,
as an attention-attracting feature,
100, 105,
multimedia, 27,
text equivalents for, 25,
annotation
of graphics, 151,
applet, 203,
accessibility, 22,
Java, 198, 203,
arrows
as clickability cues, 73, 89, 93,
199,
assistive technology, 23, 24, 26, 27,
28, 83, 198,
asterisk, 121, 124,
attention
attracting, 41, 49, 73, 81, 89,
100, 104, 105, 109, 146, 150,
164, 198,
user, 81, 89, 105, 141, 146, 152,
audience
for the Guidelines, xv,
multiple, 169, 177,
audio, 25, 142, 146, 201,
accessibility issues and, 25,
auto-tab, 198,
automatic
cursor placement, 138, 198,
error detection, 120, 131,
evaluation, 195,
tabbing, 120, 141, 198,
time-out, 14, 203,
usability evaluation, 195,

Back button, 57, 59, 67,
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background, 31, 53, 101, 103, 143,
173,
and methodology for the
Guidelines, xx,
color, 53, 101, 114, 173,
image, 143,
banner ad, 147, 198, 200,
bar
address, 198,
browser, 198, 201,
navigation, 19,
scroll, 53, 54, 72, 73, 148, 202,
title, 78, 103, 201,
bar graph, 151, 175,
before and after, 190,
benefit
for audiences of the Guidelines,
XV,
of text links, 91, 96,
bold, 53, 73, 81, 104, 105, 109,
124, 164,
bookmark, 78,
boolean, 184,
brainstorming, 7,
breadcrumbs, 19, 62, 70, 198, 201,
browser, 28, 31, 59,
common, 30, 201, 202,
settings, 31, 96, 107,
bullets
clickability, 89, 93, 118, 199,
lists, 25, 115, 118,
button
Back, 57, 59, 67,
radio, 23, 51, 119, 128, 129,
140, 202, 204,
bytes, 13, 142, 145,

C

“click here”, 86,
capitalization, 102, 164, 203,
caption, 27, 105,

card sorting, xxi, 198,
cascading menu, 95, 199,

case
sensitive, 123,
upper-, 102, 123, 141, 158, 164,
179, 181,
upper- and lower-, 102, 123,
158, 164, 179, 181,
center
of the Web page, 44, 47, 53, 89,
93,166, 171, 198,
characters
limit for in text field, 127,
per line, 56,
spacing, 103,
which require the use of the Shift
key, 120, 141,
check box, 51, 119, 128, 134, 199,
clickability cue, 60, 61, 65, 89, 91,
93, 154, 199,
clicks
double, 138,
reducing user, 129, 174,
client-side, 27, 199, 203,
clutter, 45,
code
color, 62, 108, 178,
HTML, 6,
user-entered, 123,
ZIP, 131,
cognitive walkthrough, 187, 194,
195, 196,
color, 5, 24, 53, 62, 89, 110, 121,
173,178, 199,
accessibility issues and, 24,
background, 53, 103, 114, 173,
for grouping, 114, 178,
of links, 19, 62, 89, 91, 92, 93,
199,
to gain attention, 109,
column
alignment, 51,
headings, 76, 82,
width, 56,
computer
capabilities/strengths, 12, 125,
152,
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computer, (cont.)
error detection by, 152,
human-computer interaction, xx,
9/
speed/processing time, 5, 16,
145,
connection speed, 17, 29, 33, 142,
199,
consistency
of alignment, 51,
of clickability cues, 85,
of formatting, 102,
of important items, 44, 47, 111,
113,
of labels, 123,
of link names and targets, 85, 88,
of titles, 78,
physical, 201,
visual, 100, 103,
content, 1, 2, 3,4,5,6,9, 10, 26,
43,44, 47, 54, 55, 80, 87, 90, 143,
146, 148, 150, 153, 158, 159, 160,
162,169, 171,177, 182, 183, 186,
192, 199,
accessing important, 90,
length of pages for, 54, 75,
meta-, 6,
organization, 169, 176, 178,
writing Web content, 158, 163,
166, 167, 168,
content page, 162, 171, 199,
structuring to facilitate scanning,
169, 171,
contents
clickable list of page contents,
58, 61,
table of, 44, 68. See also Anchor
link and Within-page links,
contrast
high-contrast backgrounds, 100,
101,
lightness, 24,
control, See also widgets,
of animation, 153,

of link wrapping, 96,
of page layout, 27,
screen-based, 120, 121,
credibility, 10,
crowding or clutter, 50,
cue
clickability, 60, 61, 65, 85, 89,
93, 98, 154, 199,

data
comparison of, 13, 48,
critical, highlighting of, 81,
display of, 15, 50, 115, 124, 131,
137,
formatting, 15,
re-entry of, 125,
tables of, 82, 172,
user-entered codes and, 123,
data entry, 121, 124, 125, 126, 132,
138,
accuracy of, 120,
fields, labels for, 121, 123, 124,
126, 140,
indicating required vs. optional
fields, 121,
reducing errors during, 125,
speed of, 132, 137, 140, 141,
user, 125,127,131, 132, 138,
140,
errors with, 125, 130, 131,
135, 140,
minimize, 125,
dead-end pages, 59,
default
action, 133,
browser, 31,
link colors, 19, 92,
selection, radio buttons, 128,
value, 137,
delay
user tolerance for, 74, 145,
density
display, 50, 55, 199,
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density, (cont.)
page/screen, 55, 199,
design
iterative, 1, 189,
parallel, 1, 7,
destination page, 58, 62, 64, 88,
199,
matching link names with, 88,
disabilities
number of people with, 23, 28,
See also Accessibility, Assistive
technology, and Section 508,
document
lengthy, 20, 75,
double-click, 138,
download
convenience related to, 54,
time for, 13, 17, 91, 143,
drop-down, 139,

E

entry field, 120, 121, 124, 126, 127,
131, 135,138, 179, 184, 198, 199,
labels for, 121, 123, 124, 126,

135,
required vs. optional, 121,
errors
automatic detection of, 120, 131,
increasing the possibility of, 125,
140,
reducing the number of, 64, 95,
103, 130, 131, 135, 139,
evaluation
automatic, 195,
heuristic, 188, 194, 195, 197,
200,
of Web site designs, 190,
evaluator effect, 195,
evidence
strength of, iv, xvi, xvii, xviii, xix,
XX, XXi, xxii,
expert evaluation, 200. See
also heuristic evaluation,
expert opinion, xix, xxii,

expert review, 188, 195, 197. See
also heuristic evaluation,
eye-tracking, 47,

I:

feature
attention attracting, 100,
feedback
providing to orient users, 58, 62,
88,
providing while users wait, 16,
field
data entry, indicating required,
121,
data entry, labeling, 120, 124,
126,
data entry, partitioning, 131,
data entry, placing cursor in,
138,
fluid layout, 52,
fold, 200,
above the, 41, 52, 198, 200,
below the, 41, 54, 148, 200,
impact on homepage design, 41,
limit large images above, 148,
font
attracting attention with, 105,
emphasizing importance with,
109,
sans serif, 106, 109,
serif, 106,
size and reading speed, 102,
107,
style and reading speed, 104,
106,
form(s)
assistive technologies and, 23,
designing entry fields for, 63,
123,124,126, 131,
displaying default values in, 137,
making user friendly, 125, 130,
132, 138, 140, 141, 161,
widgets and, 122, 128, 129, 133,
134, 136, 139, 140,
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form(s), (cont.)
working memory limitations and,
13,

frame(s), 200,
accessibility issues and, 25, 28,
appropriate use of, 67, 146,
title, 28,

frequency, 191,

6

gloss, 200,

assisting navigation with, 69,
graphics, decorative, 5, 105, 147,
149, 150,

heading, 77, 78, 79, 80, 81, 82, 83,
84, 200,
impact on scrolling, 53, 73, 172,
introducing lists with, 116,
placing on the page, 60,
providing feedback with, 53,
help, user, 92, 97, 124, 153, 171,
heuristic evaluation, 188, 194, 195,
200,
hierarchy
information, placement of critical
items in, 49,
information, showing with site
maps, 68,
information, use of html headers
and, 76, 83,
high-contrast backgrounds, reading
performance and, 101,
high speed access, percent of users
with, 33,
hits, 187. See also search engine/
function,
homepage
announce changes to Web site
on, 42,
characteristics of, 40,
communicating Web site purpose

on, 38,

conveying quality with, 37,

enabling access to from all other

pages, 35,

length of, 41, 54,

panels, 43,

presenting options on, 36,

prose text on, 39,

horizontal scrolling, 72,
hourglass, use of to indicate waiting
times, 16,
HTML order, headings and, 83,

IBM, 35, 41, 62,
IEEE, 86,
image, 198, 202,
accessibility issues and, 25,
appropriate use of, 150,
attracting attention with, 105,
background, 101, 143,
conveying messages with, 149,
decorative, 5, 93, 105, 147, 150,
facilitating learning with, 156,
full-size, 155,
labeling of, 144,
link, 91, 144, 154,
thumbnail, 155, 203,
image map, 200,
accessibility issues and, 25,
clarifying clickable regions of, 98,
important items, placement of, 47,
113,
index link, 200,
information
facilitating user performance of,
15,126,170,171,172, 173,
175,176,177, 178,
hierarchy, html headings and, 83,
quantitative, format of, 175,
supportive, 99,
information-based Web site, xix,
instructions, writing of, 167,
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italics
attracting attention with, 105,
emphasizing text with, 109,
iterative design process, 1, 189,

J

jargon
avoiding the use of, 160,
providing links to explain or
define, 99,

Jupitermedia Corporation, 30, 32,

33, 229,

R

keyboard, entry speed and, 132,
keyword, 6, 183, 200,

L

label
category, 77, 126,
data entry field, 123, 124, 135,
link, 35, 77, 86,
list, formatting of, 114,
tab, 64,
widget, 122, 134, 140,
laboratory, testing in, 196,
layout
page, horizontal scrolling and,
72,
page, importance to finding
information, 49,
page, structuring for data
comparison, 48,

learning, using images to facilitate,

156,
left navigation, 88. See also left
panel,
left panel, 43, 44, 63, 67, 90, 166,
180,
letter

case of, use in codes, 123,

case of, use in mixed prose, 164,
case of, use in search terms, 181,

first, capitalization of in lists, 119,
uppercase, attracting attention
with, 105,

Limit Homepage Length, 41,

line length, reading speed and, 56,

link
anchor, use of on long pages, 61,
blue, 89, 92, 93,
clickability cues for, 93,
embedded text, designing, 94,
importance in site being found
by search engines, 6,
index, definition of, 200,
internal vs. external, indicating,
97,
missing, detection by automated
evaluation methods, 195,
navigation, assistive technology
skipping of, 24,
navigation, effects of prose text
on, 39,
placement denoting importance,
49,
placement on the homepage, 36,
40,
repeating, 90,
to complete printable/
downloadable documents, 20,
to homepage, labeling of, 35,
to information for new users, 3,
to related content, 87,
to supporting information, 99,
used, color for, 92,
visual characteristics of, 89,

link, image
cautions emulate on use, 91,
importance of labels with, 144,
real-world objects, 154,

link label
make specific and descriptive, 77,
text, appropriate length of, 96,
use the user’s term in, 86,

link text
matching to destination page
heading, 62, 88,
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link text, (cont.)
reasons for use, 91,
redundant use with image maps,
27,
liquid design, 52. See also fluid
layout,
list
alignment of elements to
maximize performance, 51,
bulleted, when to use, 118,
drop-down, performance
compared to radio buttons, 140,
drop-down, use compared to
open list, 139,
format, capitalization, 119,
format, ease scanning, 114,
format, place important items at
top, 113,
headings, use of, 117,
horizontal, cautions for using,
115,
numbered, when to use, 118,
order to facilitate user
performance, 112,
placement for differentiation, 60,
pull-down, use compared to
open list, 139,
vertical, displaying items in, 115,
list box
entry speed compared to data
entry box, 140,
showing options in, 136,
list of contents, use of on long
pages, 61,
logo
placing on each page, 146,
use as link to homepage, 35,
lowercase
use in prose text, 164,
use in search terms, 181,
use in user-entered codes, 123,
141,

masthead, use of to designate
homepage, 40,
mental representation, effects of
paging on user’s ability to create, 68,
menu
cascading, selection of items
from, 95, 199,
formatting to provide user
feedback, 62,
sequential, when to use, 67,
simultaneous, use of frames with,
57, 67,
minesweeping
using to determine clickability,
91, 93,
mixed case, use in prose text, 164,
monitor
flicker frequency and accessibility,
28,
reading from and multitasking,
19,
monitor/screen resolution, 33, 52,
96, 200, 202,
horizontal scrolling and, 72,
impacts on design, 33,
impacts on font size, 107,
mouseover
accessibility issues with, 26,
compared to ‘pointing and
clicking’, 95,
multimedia
appropriate use of, 146,
introductory explanations of,
153,
synchronize equivalent
alternatives to ensure
accessibility, 27,
multiple audience, 177,

navigation
dead-end pages and, 59,
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navigation, (cont.)
glosses and, 69,
importance of in meeting user
expectations, 3,
navigation elements
differentiation and grouping of,
60, 173,
placement of, 47, 60, 66, 91,
navigation links
allowing assistive technologies to
skip, 24,
placement in frames and
accessibility issues, 28, 166,
navigation pages
design of, 47, 54, 158, 166,
scrolling and, 54, 66,
navigation schemes, use and
benefits of, 60,
navigation tab
formatting of, 65, 154,
placement of, 46, 53,
numbers
partitioning of for data entry,
131,

0

open list, 128, 136, 139, 201,
performance compared to radio
buttons, 128,
showing options in, 136,
use compared to drop-down/
pull-down list, 139,

operating systems, designing for

different, 32,

options
presenting on the homepage, 36,
reducing number of, 84,

P

page
length, appropriate, 54,
loading and byte size, 13, 145,
loading and scrolling, 74,

navigation, 47, 66, 166,
scrolling and reading
comprehension, 74,
text-only and accessibility, 26,
titles, 78,
titles and role in being found by
search engines, 6,
page layout
designing for data comparison,
48,
horizontal scrolling and, 72,
level of importance and, 49,
placement of important items,
47,
paging,
and reading comprehension, 74,
versus scrolling, 74,
panel
location of links in, 60, 93,
use with frames, 67,
width on the homepage, 43,
participants, number for usability
testing, 192,
partitioning, long data items, 131,
passive voice, 167, 201,
path, 62, 201,
pencil and paper prototype, 193. See
also prototype,
people with disabilities. See
also Accessibility, Assistive technology
and Section 508,
performance
benchmarks, 189,
goal/objective, 7, 201,
personas, 8,
photograph, 157. See also image,
picture
alt text and, 25,
facilitating learning and, 156,
pixel
dimension tags, 145,
number, and impact on page
design, 33,
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pixel, (cont.)
size, and impact on font size,
107,
plug-in, 201, 203,
accessibility and, 26,
point-and-click, 95, 201,
pop-up window, 200, 201,
glosses, and, 69,
user performance, and, 10,
preference
objectives, 201,
user, and design considerations,
5/
user, and font type, 106,
presentation, 202,
multimedia, accessibility and, 27,
primary navigation, 46, 63,
printing, 9, 16, 18, 20, 54, 57,
prose text, 199, 202,
emphasizing importance of, 109,
formatting of, 101,
impact of scanning on, 166,
limiting on navigation pages,
166,
limiting on the homepage, 39,
mixed case and, 164,
readability of, 165,
scanning and embedded text link
lengths, 96,
scanning issues and, 171,
scrolling issues and, 73,
prototype, 193, 203,
prototype, use in the design process,
189, 203,
pushbutton, 202,
design of, 103, 122, 154,
prioritization, 133,

0

quantitative content, 175,

R

radio button, 202, 204,

appropriate use of, 128,
assistive technologies and, 23,
capitalization of labels, 119,
reading comprehension, impacts
on, 74, 165,
reading performance
font size and, 107,
multitasking and, 19,
performance and page layout,
101, 107,
reading speed
font type and, 106,
impact of font line characteristics
on, 109,
impacts of line length on, 56,
impacts of multitasking on, 19,
redesign, announce changes before,
42,
related content, linking to, 87,
related information, grouping to
enhance user performance, 173,
relative importance, xv, xvi, xvii,
xviii, Xix, XX, xxi,
remote testing, 187, 196,
requirements
user, and tailoring online display
of information, 172,
user, establishing and
understanding, 4,
research-based evidence, xix, xxii,
resolution
design considerations and, 33,
horizontal scrolling and, 72,
impact on font size, 107,
screen, impact on homepage,
52,
retrospective approach, 190,
reveals, use of to attract attention,
105, 202,
review, expert, 194, 195, 197,
right navigation, 190. See also right
panel,
right panel, 11, 60, 63, 67, 93,

Research-Based Web Design & Usability Guidelines




row
alignment of, 51,
headers and headings, 82, 172,

S

scanning, 202,
accuracy, 115,
facilitating, 169, 171,
importance of color, 178,
importance of headings, 79, 86,
lists and, 113, 114, 115,
page layout/structure and, 48,
51, 55,
performance, importance of
grouping to, 173,
prose text on the homepage and,
39, 166,
text link lengths and, 96,
screen, 198, 199, 200, 201, 202,
204,
browser, 26, 28,
density, 55,
flicker, 28,
locating items on, 46, 47,
real estate, widget selection and,
129, 136, 139,
resolution, 33, 96, 200, 202,
screenful, 198, 202, 204,
content page design and, 75,
homepage length and, 41,
large images and, 148,
navigation page length and, 66,
screen reader, facilitating use of, 26,
27,82, 138, 202,
script, 199, 203,
accessibility issues and, 25, 26,
scroll bar, 54, 72, 148, 202,
scroll box, 73,
scrolling, 198, 200, 201, 202,
data entry fields and, 127,
facilitating, 73,
horizontal, 72,
impact on homepage design, 41,
keeping functions available

during, 57,
lists, 113, 136, 139,
navigation pages and, 66,
page length decisions and, 54,
reading comprehension and, 74,
scroll stoppers and, 53,
searching for information and,
75,
versus paging, 74,
scroll stopper, 53, 202,
search engine/function
advanced, 184,
best bets, 183,
cautions when using, 182,
functionality of, 181, 183, 184,
185,
page titles and, 78,
placing on each page, 182,
placing on homepage, 40,
registration with, 6,
results, making usable, 180,
search errors, 183,
template, design and use of, 187,
terms used in, 181, 184,
search sequences, standardizing, 11,
secondary navigation, 63,
Section 508, 23, 25, 27, 28, 202,
sentence(s), 199, 202, 203,
impact of on scanning, 171,
reading comprehension and,
165,
use of voice in, 167,
sequential menu, 67,
server-side image map, 27, 199,
203,
severity, 191, 197,
Shift key, 120, 141,
signal, auditory, 16,
simultaneous menu, 203,
use of frames with, 57,
versus sequential menus, 67,
site map, 200, 203,
link to, on homepage, 40,
link to, placing consistently, 60,
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site map, (cont.)
use of, 60, 68,
software, 198, 201, 202,
accessibility issues and, 26, 138,
use of in the design process, 193,
195,
sound, accessibility issues and, 25,
source documents, xvi,
speed
connection, and design issues, 5,
33,
connection, and download times,
17, 199,
connection, definition of, 199,
strength of evidence, vi, xvi, xvii,
xviii, xix, XX, xxi, xxii,
style sheet, 203,
accessibility issues and, 27,
survey
customer, establishing user
requirements and, 2,
use in creating lists of user terms,
161,

T

tab, 203,
design and placement, 60, 65,
labels, 64,
ordering, 112,
table
quantitative information and,
175,
row and column headings, 82,
scrolling issues and, 172,
tag
html heading, 83,
pixel dimension, 145,
tagline, 38, 40, 203,
target page, 203,
matching link names with, 88,
task(s)
appropriate menu types for, 67,
completion times and visual
consistency, 103,

ordering/sequencing to maximize
user performance, 112, 159,
sequence, standardization of, 11,
task analysis, 176, 203,
importance in meeting user
expectations, 3,
templates, v, 179, 187,
tertiary navigation, 63,
testing results, use of, 196,
website, common browsers and,
30,
website, common screen
resolutions and, 33,
website, operating systems and,
32,
test subjects, correct number of,
192,
text, 199, 202,
alignment of, 51,
alternatives for image maps and
accessibility, 27,
blocks of, 51, 53, 102,
blue, 89, 92, 93,
continuous, 56, 115, 199,
formatting for emphasis, 105,
109,
formatting for reading
performance, 101, 107,
grouping with color, 173,
text box, 127, 200,
accessibility issues and, 23,
text equivalents, accessibility issues
and, 25,
text label
clickable images and, 144, 154,
text link
appropriate length of, 96,
benefits of, 91,
embedded, 94,
image maps and, 27,
indicating used, 92,
matching to destination page
title, 62, 88,
use of compared to image links,
91,
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text only pages, accessibility issues
and, 26,
think aloud, 190,
thumbnail image, 155, 203,
time out, 14, 203,
title(s)
abbreviating, 162,
frame, accessibility issues and,
28,
link, 39,
page, 6, 78, 201,
page, and link text consistency,
88, 201,
tool(s), xiii, 24, 193
automatic evaluation, role in the
design process, 195,
transactions, data entry, 132, 141,

UME, 191,
underlining
attracting attention with, 105,
clickability cues and, 89, 93, 109,
199,
emphasizing importance with,
109,
highlighting critical data and, 81,
uppercase
attracting attention with, 105,
use in prose text, 164,
use with search engines, 123,
141, 181,
URL, 203,
indicating destination of links
with, 97,
providing feedback to users with,
62,
usability, xiii, xvi, xvii, xviii, xix, xx,
XXi,
problem, 192, 194, 197, 200,
role of ‘before and after’ studies
in determining, 190,
specialist, xvi, xvii, xx, 8, 192,
193,197,

study, role in the design process,
190,
usability goal, 7,
role in the design process, 4,
Usability Magnitude Estimation, 191.
See also UME,
usability test(ing), xviii, xxi, 203,
automatic evaluation and, 195,
cognitive walkthroughs and, 196,
determining user information
needs with, 175, 176,
expert evaluations and, 194,
heuristic evaluations and, 194,
performance/preference goals
and, 5, 7, 192,
role in designing headings and
labels, 80, 124,
role in the design process, 5, 71
test subjects and, 192,
widgets and, 129,
user(s)
acceptance of website, text line
length and, 56,
attention, drawing with
highlighting, 81,
color deficient, designing for, 24,
disabilities, designing for, 22, 23,
24, 25, 26, 83,
expectations, designing to meet,
3,191,
experienced/frequent, designing
for, 21, 141, 157,
groups, role in establishing user
requirements, 2,
inexperienced/new, importance
of clickability cues to, 93,
inexperienced/new, paging and,
74,
inexperienced/new, providing
assistance to, 21,
inexperienced/new, search
functions and, 184,
interface issues, 5,
multitasking, reading
performance impacts of, 19,

Research-Based Web Design & Usability Guidelines




user(s), (cont.)
older, importance of descriptive
headings to, 79,
older, scrolling behavior of, 73,
older, widgets and, 129,
performance, design
considerations and, 2, 5, 7, 52,
108, 111, 112, 120,
requirements, 2,
terminology, using in help
documentation, 19,
visual impairments, with, 25, 28,
31,
working memory limitations,
designing for, 13, 57,
workload, reducing, 12,
younger, scrolling behavior of,
73,

U

video

accessibility issues and, 25,

meaningful use of, 146,

user control of, 153,
vision-related disabilities, 23,
visual

consistency, importance of, 100,

103,

design, importance of, 2,
visual cues

designating required data entry

fields, 124,

providing user feedback with, 62,
visualization techniques and
quantitative information, 175,
visually-impaired users, 31,
vocabulary, user, designing search
terms around, 183,
voice

active, 167, 198,

negative, 167,

passive, 167, 201,

w

walkthrough, cognitive, 195, 196,
199,
Web page, 55,
attention attracting features on,
105,
layout, consistent alignment of
items on, 51,
layout, facilitating scrolling, 73,
layout, style sheets and
accessibility issues, 27,
layout, white space and, 55,
length, primary use and, 54,
positioning important items on,
47,
printing options for, 20,
titles, 78,
visual consistency of, 103,
Web site, 26,
accessibility issues and, 22, 23,
24, 25, 26, 27, 28,
attention attracting features, 105,
designing to be found by search
engines, 6,
format, meeting user
expectations for, 3,
goal, importance in design
process, 4,
information, format for multiple
audiences, 177,
purpose, communicating, 38,
redesign, announcing changes to
users, 42,
use of and help documentation,
15,
visual consistency across, 103,
white space
appropriate application of, 55,
use of in lists, 114,
widgets, 204,
alignment of, 51,
capitalization of labels, 119,
check box, 199,
appropriate use of, 134,
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widgets, (cont.)
displaying default values in,
137,
drop-down list
appropriate use of, 129,
entry field
distinguishing required and
optional, 121,
labeling, 123, 124, 126, 135,
partitioning of, 131,
placing cursor in, 138,
list box
entry speed compared to
data entry box, 140,
showing options in, 136,
pushbutton, 202,
labeling of, 122,
prioritizing, 133,
radio button, 202, 204,
appropriate use of, 128,
assistive technologies and,
23,
visual consistency and, 103,
width
homepage panels, 43,
page, printing issues, 18,
pixel dimension tags for images,
145,
window, unsolicited, 10,
within-page links, 61, 204,
working memory, 13, 19, 57, 172,
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concepts such as transparency and collaboration,
but when done effectively, what does that look like?
How is effective collaboration fostered and
maintained?

1. SET CLEAR GoOALS

Ultimately, the goal of collaboration is to make
decisions faster and with more expertise in the
process; the theory is that groups working together
can achieve more than an individual. Think about a
quick basketball example. When one player grabs a
rebound, he/she can run up the court themselves
dribbling and try to go score on the other end. If
they’re a great player, that might work a few times.
But if they pass to someone, who passes to another
person, who passes again; that ball will get up the
court quicker, and the other team won’t know
exactly what’s happening.

As some say, “Teamwork makes the dream work.”

The three biggest impediments to collaboration,
according former Cisco executive Ron Ricci (author
of a book on the subject), are:

e Unclear goals

¢ Lack of a transparent decision-making process

e Top management not sticking to their
processes.

As such, the first key step to effective collaboration
is setting clear goals: why is this specific team
working together? What is the ultimate goal? What
would success look like? And who is in charge of
each aspect? This can be challenging territory for
many people, which is why Step No. 2 is also
paramount.

2. GeT Buy-IN

This refers to leadership/senior staff advocating that

Friday Five (8)

HR (2)

Innovation (24)

internal communications (6)

Teamwork (2)
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collaboration is important. Organizations are almost
never truly flat. There’s some hierarchy in place
almost everywhere. If it appears that

collaboration isn't a value of the top people, it will be
hard for collaboration to catch on within the
organization.

3. SET Norms AND PROCESSES

This can be approached from two different
perspectives -- the first is in terms of technology and
information sharing. How will the work be organized
and how will everyone get on the same page? There
are various types of infrastructure around this, from
the much more common (Google Docs, Microsoft
Office) to dozens of startups in the organizational
space that have cropped up in recent years (for
example, Asana or Vocoli).

The second aspect of setting norms and processes
is figuring out the guiding values of the collaborating
team. How important is transparency and getting
things out in the open? How often will the team
meet? How will the meeting be structured? What will
be the follow-up process on action items? Who will
be checking on these things? In sum: what are the
communication protocols?

4. Avoib BRAINSTORMING

While this is a controversial research space, many
seem to now agree that brainstorming, as a concept,
doesn't work very well. The New Yorker wrote a
rather long piece attacking brainstorming a few
years ago, prominently featuring a 2004 study from
the European Journal of Social Psychology that also
viewed ‘brainstorming’ as ineffective. This is largely
because a lot of ideas are produced during
brainstorming but very few are followed through
with.
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There’s another approach some organization use
called “brain-swarming;” the difference there is that
employees write down the ideas as opposed to
discussing them. They’re given pieces of paper with
goals at the top and resources at the bottom; they
place the ideas into the middle space, creating
interactions. Studies have shown this to produce 115
ideas per 15 minutes, whereas conventional
brainstorming produces only 110 per 60 minutes.

5. Work WIiTH RESPECT

The above four ideas around collaboration almost
exclusively refer to things that happen before you
begin the actual work. This fifth idea references what
happens once the work has begun.

You need to work with respect. That is, value the
contributions of everyone in the group, regardless of
role. And those norms and processes established
above need to be followed.

6. Use METRICS

Finally, use metrics, data or some form of analysis as
the group begins to work together to ascertain how
successful the group is at the ultimate goal. This
doesn’t mean analyze one thing and then
immediately change course if it isn’t working. Rather,
it means have check pointed goals (three weeks, six
weeks, etc.) so that the collaborating group can
make sure they’re on track and not getting too far
from the “clear goals” they established in Step 1.

What has worked for your organization in terms of
teams collaborating together? Please share some
ideas with us via Twitter: @Vocoli

@ Collaboration, Teamwork,
Employee Engagement
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TEAM BUILDING

How Smart People Collaborate for Success

Solo performers can shine, but working together can yield greater results. Here are
seven tips for improving collaboration.

E BY KEVIN DAUM Y @KevinJDaum

SESISISITSEX
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Most experts agree that collaboration in business consistently provides greater
accomplishment. When it works, the combined brainpower of intelligent people can
solve complex problems and achieve amazing results.

Still many people hesitate before engaging others in their process. It's understandable.
Most people have horror stories of a collaboration that went bad. And often it seems a
hassle to manage the needs and personalities of others when stakes are high and time is



http://www.twitter.com/KevinJDaum

http://www.amazon.com/Roar-Heard-Sales-Marketing-Jungle/dp/0470598794/?tag=roarin09-20

http://www.twitter.com/KevinJDaum

http://www.inc.com/author/kevin-daum

http://www.inc.com/author/kevin-daum

http://www.amazon.com/Collaboration-Research-Literature-Influencing-Successful/dp/0940069326/?tag=roarin09-20

http://www.inc.com/

http://www.inc.com/team-building



short. Still, effective collaboration can create breakthroughs and make leaders shine.
Remember, you don't have to do it alone. Here are seven tips to help you master the art
of collaboration and make the whole greater than the sum of its parts.

1. Choose Participants Carefully

Successful collaboration begins with picking the appropriate people for the task at
hand. Don't just ask for volunteers or draw straws. Give careful consideration to the
skills, experience, motivations, and compatibility of the people you invite to the group.
Depending upon the scope of the project, you may want all like-minded people or a
blend of perspectives.

2. Remove Quiet Politeness

What good is working with a bunch of smart people if they won't be honest and sharing?
People need to be willing to open themselves and be challenged. Creative conflict is
powerful and productive. Find innovative, fun ways to stimulate passionate debate.
Reward openness and authenticity with admiration. Real groundbreaking ideas only
surface when people go all in and get vulnerable.

3. Establish Communication Protocols

People collaborate better when engagement is structured and simple. Setting up
specific communication guidelines helps your participants focus on the ideas rather
than worrying about missing something or chasing people. Determine in advance who
will talk to whom, when and how often. Let people know which channels are
appropriate. Perhaps create a specific place on your intranet or use collaboration
software to centralize interaction. Get full buy-in and clarification on the rules so it's
clear to all when a violation occurs and it can easily remedied.

4. Use a Specific Ideation Process

It's important to put method to the madness. Random brainstorms with little or no
structure will exclude some from the process while allowing others to dominate the
conversation. Do your homework and learn effective facilitation techniques that will
surface creativity. Outline in advance the people, processes and recnyrces required so
your participants are free to focus on the work and not the log|

5. Give Requirement and Permission

Nothing is more frustrating then working in a group where contributions are unequal, or
worse, unreliable. Develop clear guidelines for responsibilities and build in
accountability. Articulate deadlines and consequences if someone falls short. Make sure
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people know they have permission to speak up if others are not pulling their weight.
Better to have the small distraction of rancor early on then a systemic failure near the
deadline. Quickly remove non-compliant people before they destroy the trust and
morale of the group.

6. Work with Respect

Few go into a collaborative project with intentions of being disrespectful; yet it often
happens, verbally or non-verbally. Disrespect is shown by being late, missing deadlines,
being unprepared, hogging the conversation, quiet politeness or distraction by
irrelevant discussion. If everyone shows respect by focusing each minute of activity on
the common objectives of the group, the required time will be short and the results will
be plentiful.

7. Broadcast Recognition and Gratitude

Give praise, credit, and affirmation often, loudly and where they are due. If others in
your office see the positive attributes of collaboration, they will be encouraged by your
leadership to make effective collaboration pervasive and help establish a culture of
developing groundbreaking results.

Like this post? If so, sign up here and never miss out on Kevin's thoughts and humor.
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How Tony Robbins Became Like Richard
Branson

The renowned life coach and author of 'Money: Master the Game' says you need to hire

the smartest people you can and learn to delegate.

@ BY WILL YAKOWICZ Y @WillYakowicz

Tony Robbins, who says he coached Bill Clinton the night before his impeachment
proceedings, has helped many leaders get through difficult times.

Robbins, who recently wrote his first book in 20 years, Money: Master the Game, says he
has founded 22 companies with a total of $5 billion in sales. But before those companies
achieved wild success, he says, his career and income plateaued for several years. As a
life coach for some of the most successful CEOs in the world, he had to find a way to
practice what he preached.

"My 'aha!' moment around being an entrepreneur was when | realized | was such a
business operator and not an owner. | was doing everything, a trap most entrepreneurs
getin," he tells Eric Schurenbergin an /nc. Idea Lab video. "I'm such a perfectionist that |
wanted to do everything...because it wouldn't [otherwise] be done well enough."
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Then he had an awakening. "l realized that | am never going to have the impact on this
world I want if I do it all. | have to be like a Richard Branson, where | can bring in the very
best people, be a strategist, and then turn them loose and really believe, engage, and
empower them," Robbins says. "That's really what changed my life. That's when |
started growing my businesses at a whole different level, as opposed to doing it all
myself."

For more of Tony Robbins's tips on entrepreneurship and life, watch the video below.
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Parallel Design

With the parallel design technique, several people create an initial design from the same set of
requirements. Each designer works independently and, when finished, shares his or her concepts
with the group. Then, the design team considers each solution, and each designer uses the best
ideas to further improve their own solution.

Benefits of Implementing the Parallel Design Method
This process helps to generate many different, diverse ideas and ensures that the best ideas from
each design are integrated into the final concept. Parallel design allows for:

» Arange of ideas to be generated quickly and cost effectively.

» Several approaches to be explored at the same time, thus compressing the concept development
schedule.

» Concepts generated to be combined so that the final solution benefits from all ideas proposed.

Best Practices of Parallel Design
When getting ready to exercise parallel design in your project, you should:

» Define which layouts to address

« Clarify the expectations regarding fidelity of the designs
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« If using a team approach, be sure your teams have equivalent skills

o Establish the evaluation criteria

Once reviewed, designs should each be reviewed and then there should be time set aside to
combine elements of each design into a final concept.

What the Research Shows

Seeing and trying others' designs improved final solutions: Parallel design works because each team
member can generate ideas from seeing other team member’s designs. What teams find is that no
matter how good the original interfaces were, everyone was improved. Team members quickly
identify good design ideas and effectively integrate those ideas into their own designs.

Creating many designs produced better results: In a case study entitled Improving System Usability
Through Parallel Design &' (1996), Jakob Nielsen supported the value of parallel design (i.e.,
multiple designers working independently on interface designs). Case study results showed the
improvement in measured usability from version 1 to 2 was 18 percent with traditional iterative
design and 70 percent with parallel design. Nielsen restated these findings & in a 2011 article as
well.

McGrew Article on Parallel Design

McGrew (2001) published an article confirming the value of parallel design. He applied parallel
design to develop an invoice reconciliation program interface. Designers included the project
manager, team members from the software and hardware team, two subject matter experts, three
users and McGrew (who is a human factors engineer).

The team worked independently and sketched a proposed design using paper and markers.
Sketches were posted on the wall and reviewed. Participants then each sketched two additional
designs. McGrew required that each new design include at least one idea from another person's
design and an idea that no one had yet proposed.

After design review, the team began to agree on an optimal design fairly early in the process and
were able to reach consensus on the final user interface before the end of the day. Team members
considered 40 design alternatives before beginning the iterative process. Participants also
responded immediately to good ideas.

References
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1.  Define purpose/vision for the site

· What is the purpose of the site? 

· What are the goals of the site?

2.  Develop goals for the site

· How would you define a successful website for your organization?  

· What does success look like? How will you know when you have been successful?

· How would you describe the site?

· From an organization’s viewpoint?

· From a user’s viewpoint?

3.  Define audiences and goals

· Who are the users of the site?  (Primary and secondary users)

· How would you describe the users? (User characteristics, such as age, experience, education, etc.)

· Why will they come to the site? (User needs, interests, and goals)

· When and where will users access the site? (User environment and context)

· How will users access the site? (User computer settings, such as connection speed, resolution, etc.)

4.  Conduct task analysis and prioritize tasks

· What will users do on the site? (User tasks, content, features and functionality)

· Which tasks are critical to users’ success on the website? (Criticality)

· Which tasks are most important to users? (Importance)

· Which features of the site will users use the most? (Frequency)

· Which features are prone to usability issues? (Vulnerability)

· Which tasks are critical to the organization’s success on the website? 

· How often will users frequent your website?  

· What will compel users to return to your website?

5.  Determine measurable usability objectives

· Which tasks should users be able to accomplish easily with few errors? (Efficiency)

· Which tasks should users be able to finish quickly and efficiently? (Effectiveness)

· What level of satisfaction should users have after using the site? (Enjoyability)  

6.  Discuss expectations, requirements and preferences

· What is your vision of what the site should do?  

· How would you describe your initial view of the project? What do you think the project should entail?

· What prompted the redesign?

· Who will be the key point of contact?

· Are there any restraints, mandates, or guidelines for the site?  

· Are there any sites you would like to model or a particular style that you prefer?

· What characteristics/attributes/attitude should the site convey to users?  

7.  Determine accessibility requirements and needs

· Is the site currently accessible?

· What type of accessibility testing has been done?  

· What types of accessibility tools are being used?

· Who is the key point of contact on accessibility issues?

8.  Identify available resources and training needs

· What level of resources is available for site updating and maintenance?

· Do you have content writers skilled in writing for the Web?   

· Are there graphic designers on staff?

· Who will be responsible for programming and maintaining the site?

· Who is in charge of site marketing and promotion?

· Who will be responsible for analyzing your site analytics?

· Do you have a budget available for hiring or training staff? 

9.  Discuss initial technology needs

· What are your hosting needs? 

· Do you currently have a domain name or do you need a new one? Do you have the budget to buy a new domain name?

· Are you currently using a content management system? If so, which one? If not, which systems are you currently looking at?

· Are you currently logging Web metrics? If so, what metrics are you currently capturing? If not, do you plan on adding them to your site? 

· Do you currently have a search engine? If so, what type of search are you using?  

· Do you have a budget for implementing new technology?

[bookmark: _GoBack]


10.  Timeline and Project Plan 

· Are there current mandates or deadlines in place requiring you to complete your project by a specific date?

· Can you think of any issues that may arise that could delay your project completion? If so, do you have a plan for ensuring that the project moves forward?

· When do you want to complete the project?

· Do you have the available resources to complete your project on time?

· Who will be responsible for managing the project plan and timeline?
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